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DEFINITIONS

Written or graphic instruments issued by the contracting officer prior to the
execution of the contract which modify or interpret the proposal documents by
additions, deletions, clarifications or corrections.

A complete and properly signed document, proposing to do the work for the sum(s)
stipulated therein (sent in a separate email) supported by data called for by the RFP
documents.

The sum stated in the proposal for which the proposer offers to perform the work
described in the specifications and other documents composing the RFP.

One who submits a proposal for contract with the Board for the work described in
the RFP.

Proposing documents include the Advertisement, Request For Proposals,
Instructions to Proposers, Proposal Form and the Proposed Contract Documents,
including any addenda prior to receipt of proposals.

All definitions set forth in the General Conditions of the contract for services or in
other contract documents and the Board's Procurement Regulations are applicable to

the proposing documents.

Request For Proposals



MODEL PROCUREMENT REGULATIONS

Model Procurement Regulations adopted by the Jefferson County Board of Education shall be deemed incorporated by
reference in these specifications as though quoted fully herein. In the event of any conflict between this RFP and the
Model Procurement Regulations, the Regulations shall control. A copy of these regulations may be obtained by
contacting the Purchasing/Bid Department or at
https://www.jefferson.kyschools.us/sites/default/files/ModelProcurement.pdf. It is the responsibility of the offeror to be
familiar with these Regulations.



https://www.jefferson.kyschools.us/sites/default/files/Model%20Procurement.pdf

PROHIBITION AGAINST CONFLICTS OF INTEREST, GRATUITIES AND KICKBACKS”

(1) IT SHALL BE A BREACH OF ETHICAL STANDARDS FOR ANY EMPLOYEE WITH PROCUREMENT AUTHORITY
TO PARTICIPATE DIRECTLY IN ANY PROCEEDING OR APPLICATION; REQUEST FOR RULING OR OTHER
DETERMINATION; CLAIM OR CONTROVERSY; OR OTHER PARTICULAR MATTER PERTAINING TO ANY
CONTRACT, OR SUBCONTRACT, AND ANY SOLICITATION OR PROPOSAL THEREFOR, IN WHICH TO HIS
KNOWLEDGE: (A) HE, OR ANY MEMBER OF HIS IMMEDIATE FAMILY HAS A FINANCIAL INTEREST THEREIN; OR
(B) A BUSINESS OR ORGANIZATION IN WHICH HE OR ANY MEMBER OF HIS IMMEDIATE FAMILY HAS A
FINANCIAL INTEREST AS AN OFFICER, DIRECTOR, TRUSTEE, PARTNER, OR EMPLOYEE, IS A PARTY; OR (C) ANY
OTHER PERSON, BUSINESS, OR ORGANIZATION WITH WHOM HE OR ANY MEMBER OF HIS IMMEDIATE FAMILY
IS NEGOTIATING OR HAS AN ARRANGEMENT CONCERNING PROSPECTIVE EMPLOYMENT IS A PARTY. DIRECT
OR INDIRECT PARTICIPATION SHALL INCLUDE BUT NOT BE LIMITED TO INVOLVEMENT THROUGH DECISION,
APPROVAL, DISAPPROVAL, RECOMMENDATION, PREPARATION OF ANY PART OF A PURCHASE REQUEST,
INFLUENCING THE CONTENT OF ANY SPECIFICATION OR PURCHASE STANDARD, RENDERING OF ADVICE,
INVESTIGATION, AUDITING, OR IN ANY OTHER ADVISORY CAPACITY.

(2) IT SHALL BE A BREACH OF ETHICAL STANDARDS FOR ANY PERSON TO OFFER, GIVE, OR AGREE TO GIVE
ANY EMPLOYEE OR FORMER EMPLOYEE, OR FOR ANY EMPLOYEE OR FORMER EMPLOYEE TO SOLICIT,
DEMAND, ACCEPT, OR AGREE TO ACCEPT FROM ANOTHER PERSON, A GRATUITY OR AN OFFER OF
EMPLOYMENT, IN CONNECTION WITH ANY DECISION, APPROVAL, DISAPPROVAL, RECOMMENDATION,
PREPARATION OF ANY PART OF A PURCHASE REQUEST, INFLUENCING THE CONTENT OF ANY SPECIFICATION
OR PURCHASE STANDARD, RENDERING OF ADVICE, INVESTIGATION, AUDITING, OR IN ANY OTHER ADVISORY
CAPACITY IN ANY PROCEEDING OR APPLICATION, REQUEST FOR RULING OR OTHER DETERMINATION, CLAIM
OR CONTROVERSY, OR OTHER PARTICULAR MATTER, PERTAINING TO ANY CONTRACT OR SUBCONTRACT
AND ANY SOLICITATION OR PROPOSAL THEREFOR.

(3) IT IS A BREACH OF ETHICAL STANDARDS FOR ANY PAYMENT, GRATUITY, OR OFFER OF EMPLOYMENT TO
BE MADE BY OR ON BEHALF OF A SUBCONTRACTOR UNDER A CONTRACT TO THE PRIME CONTRACTOR OR
HIGHER TIER SUBCONTRACTOR OR ANY PERSON ASSOCIATED THEREWITH, AS AN INDUCEMENT FOR THE
AWARD OF A SUBCONTRACT OR ORDER.

(4) IT SHALL BE A BREACH OF ETHICAL STANDARDS FOR ANY PUBLIC EMPLOYEE OR FORMER EMPLOYEE
KNOWINGLY TO USE CONFIDENTIAL INFORMATION FOR HIS ACTUAL OR ANTICIPATED PERSONAL GAIN, OR
THE ACTUAL OR ANTICIPATED PERSONAL GAIN OF ANY OTHER PERSON.

NOTE: THIS PROHIBITION AGAINST CONFLICTS OF INTEREST AND GRATUITIES AND KICKBACKS SHALL BE
CONSPICUOUSLY SET FORTH IN EVERY LOCAL PUBLIC AGENCY WRITTEN CONTRACT AND SOLICITATION
THEREFOR.

“STATEMENT PURSUANT TO KRS 45A.990”

ANY EMPLOYEE OR ANY OFFICIAL OF THE BOARD OF EDUCATION OF JEFFERSON COUNTY, KENTUCKY,
ELECTIVE OR APPOINTIVE, WHO SHALL TAKE, RECEIVE, OR OFFER TO TAKE OR RECEIVE, EITHER DIRECTLY
OR INDIRECTLY, ANY REBATE, PERCENTAGE OF CONTRACT, MONEY, OR OTHER THINGS OF VALUE, AS AN
INDUCEMENT OR INTENDED INDUCEMENT, IN THE PROCUREMENT OF BUSINESS, OR THE GIVING OF BUSINESS,
FOR, OR TO, OR FROM, ANY PERSON, PARTNERSHIP, FIRM OR CORPORATION, OFFERING, BIDDING FOR, OR IN
OPEN MARKET SEEKING TO MAKE SALES TO THE BOARD OF EDUCATION OF JEFFERSON COUNTY, KENTUCKY,
SHALL BE DEEMED GUILTY OF A FELONY AND UPON CONVICTION SUCH PERSON OR PERSONS SHALL BE
PUNISHED BY A FINE IN AN AMOUNT NOT LESS THAN ONE THOUSAND DOLLARS ($1,000) AND NOT GREATER
THAN TEN THOUSAND DOLLARS ($10,000) OR DOUBLE THE GAIN FROM COMMISSION OF THE OFFENSE,
WHICHEVER IS THE GREATER, OR BY IMPRISONMENT FOR NOT LESS THAN FIVE (5) YEARS NOR MORE THAN
TEN (10) YEARS, OR BOTH SO FINED AND IMPRISONED IN THE DISCRETION OF THE JURY.

EVERY PERSON OFFERING TO MAKE, OR PAY, OR GIVE, ANY REBATE, PERCENTAGE OF CONTRACT, MONEY OR
ANY OTHER THING OF VALUE, AS AN INDUCEMENT OR INTENDED INDUCEMENT, IN THE PROCUREMENT OF
BUSINESS, OR THE GIVING OF BUSINESS, TO ANY EMPLOYEE OR TO ANY OFFICIAL OF THE BOARD OF
EDUCATION OF JEFFERSON COUNTY, KENTUCKY, ELECTIVE OR APPOINTIVE, IN HIS EFFORTS TO BID FOR, OR
OFFER FOR SALE, OR TO SEEK IN THE OPEN MARKET, SHALL BE DEEMED GUILTY OF A FELONY AND SHALL BE
PUNISHED BY A FINE IN AN AMOUNT NOT LESS THAN ONE THOUSAND DOLLARS ($1,000) AND NOT GREATER
THAN TEN THOUSAND DOLLARS ($10,000) OR DOUBLE THE GAIN FROM COMMISSION OF THE OFFENSE,
WHICHEVER IS THE GREATER, OR BY IMPRISONMENT FOR NOT LESS THAN FIVE (5) YEARS NOR MORE THAN
TEN (10) YEARS, OR BOTH SO FINED AND IMPRISONED IN THE DISCRETION OF THE JURY, OR BY A FINE IN AN
AMOUNT NOT TO EXCEED TWENTY THOUSAND DOLLARS ($20,000) IF THE OFFENSE IS COMMITTED BY A FIRM
OR CORPORATION.



INSTRUCTIONS AND CONDITIONS

ARTICLE 1 - INVITATION

1.1

1.2

Sealed proposals will be received via email by the Purchasing/Bid Department, Jefferson County Public
Schools, C. B. Young, Jr. Service Center, 3001 Crittenden Drive, Bldg. 1, Room 164, Louisville,
Kentucky 40209, in the manner and on the date hereinafter specified for the furnishing of all equipment
and services necessary to provide school and office space.

Additional copies of the RFP may be obtained on the JCPS web site:
www.jefferson.kyschools.us/about/business prior to the date and time specified for opening.

ARTICLE 2 - PRE-PROPOSAL QUESTIONS

2.1

All questions will be answered in writing, and both questions and answers will be posted online as they
come in. All questions shall be submitted via email to Wyatte Wynn, Director of Purchasing/Bids
(purchasingbids@jefferson.kyschools.us) no later than 5:00 p.m., Friday, February 2, 2024. All
questions and responses will also be posted on the website where this proposal is displayed by 5:00
p-m., Friday, February 9, 2024.

ARTICLE 3 - DATE AND TIME OF CLOSING

3.1

32

The proposals will be received until 11:00 a.m., Eastern Time, Friday, March 1, 2024. All proposals
must be received by the date and time designated in this proposal and none will be considered thereafter.

Any proposals received after scheduled time of opening will be returned unopened to the offeror.

ARTICLE 4 - SUBMISSION OF PROPOSALS

4.1

4.2

43

Email Submissions Only Will Be Accepted.

Proposals must be EMAILED on or before the RFP opening date and time to the attention of Wyatte
Wynn, (Director of Purchasing), JCPS.Sealed-Bids@jefferson.kyschools.us

All proposals will be opened in the Purchasing/Bid Department Conference Room of the C. B. Young,
Jr. Service Center, 3001 Crittenden Drive, Louisville, Kentucky 40209. The Board of Education cannot
assume the responsibility for any delay as a result of failure of email servers to deliver proposals on
time. The proposals will not be opened to the public nor be disclosed to unauthorized persons prior to
the award of the contract. However, after award of the contract, all proposals shall be open to public
inspection, subject to any continuing prohibition on the disclosure of confidential data. Any quotes
received after scheduled time of opening will be returned unopened to the vendor.

Any unauthorized contact with any other official or employee in connection with this Request for
Proposal is prohibited and shall be cause for disqualification of the proposer.

By submitting a proposal, the vendor is indicating that he/she has read, understands and agrees to all the
specifications outlined in this proposal.

Each proposer by submission of proposal releases Jefferson County Public Schools, its Board of
Education, employees and agents from any claims arising out of, or in any way related to, the RFP
process and the selection of the provider.

ARTICLE 5 - QUOTATION FORMS

5.1

52

53

Quotations shall be submitted on the COST SCHEDULE FORMS attached hereto.

All blanks on the RFP form shall be filled in and all support data shall be furnished. (Failure to do so
will subject your quotation to rejection.)

The COST SCHEDULE FORM containing prices is to be submitted by separate email from the
Proposal Form. It should be emailed to JCPS.Sealed-Bids@jefferson.kyschools.us with the subject line
as “Quotation.”
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5.5

5.6

The PROPOSAL FORM outlining the materials and services to be furnished is to be submitted by
separate email from the Cost Schedule Form. It should be emailed to JCPS.Sealed-
Bids@jefferson.kyschools.us with the subject line as “Proposal.” Do not include any pricing on the
PROPOSAL FORM. If included this will be grounds for rejection.

All prices and quotations must be in ink or typewritten. Quote unit prices in whole numbers only to the
nearest cent. Fractional pricing will not be considered.

Both the PROPOSAL FORM and COST SCHEDULE FORM must be signed. Signature must be in
ink (no pencil). No proposal can be signed after being opened. Any unsigned proposal will be rejected.

ARTICLE 6 - FAILURE TO RESPOND

Businesses that fail to respond to invitations for RFP or notices of availability on two (2) consecutive
procurements of similar items may be removed from the applicable mailing list.

ARTICLE 7 - AWARD OF CONTRACT

7.1

7.2

Upon ascertaining that the proposals received from the offerors constitute a competitive range wherein
the best interests of the school system shall be served, the contract may be awarded to the best-evaluated
offeror submitting a proposal after the application of any reciprocal preference for resident bidders as
required by the Kentucky Model Procurement Code. JCPS reserves the right to reject all proposals.

Upon acceptance of a proposal by the School Board, the provider shall agree that service shall not be
canceled without a 90-day written notification submitted to the Director of Purchasing prior to the
cancellation.

ARTICLE 8 - RECIPROCAL PREFERENCE

In accordance with KRS 45A.490 to 45A.494, a resident Offeror of the Commonwealth of Kentucky
shall be given a preference against a nonresident Offeror. In evaluating proposals, Jefferson County
Public Schools will apply a reciprocal preference against an Offeror submitting a proposal from a state
that grants residency preference equal to the preference given by the state of the nonresident Offeror.
Residency and non-residency shall be defined in accordance with KRS 45A.494(2) and 45A.494(3),
respectively. Any Offeror claiming Kentucky residency status shall submit with its proposal a notarized
affidavit affirming that it meets the criteria as set forth in the above referenced statute.

ARTICLE 9 - EVALUATION CRITERIA

The Purchasing/Bid staff will first evaluate proposals as being responsive or non-responsive based on
the specifications provided. Second, a committee will evaluate proposals based on the information
provided in the vendor’s proposal and any other information requested in the evaluation process. The
criteria for meeting the competitive range (and points for each) will determine the best evaluated
proposal.

Space Requirements 0 - 35 Points
Location and Parking 0 - 35 Points
Price per Sq. Ft. 0 - 30 Points
Maximum Points 100 Points

ARTICLE 10 — CONTRACT PERIOD

10.1

10.2

The actual period of the contract will be two (2) years with up to ten (10) two (2) year renewals at the
option of both parties. Contract renewals may be negotiated to the extent conforming with
Kentucky law. Start date will be negotiated with the awarded vendor.

This contract may be extended for a period not to exceed sixty (60) days upon the mutual agreement of
both parties provided there are no escalation fees.

ARTICLE 11 - DISCUSSION OF PROPOSALS

11.1

The Contracting Officer may or may not conduct post negotiations of technical aspects of the proposals
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11.2

11.3

and/or prices after reviewing all proposals submitted. These negotiations will involve only offerors who
submit proposals which fall within the competitive range.

The offeror’s representative shall be qualified for answering and giving administrative and technical
clarifications relative to the proposal.

Offerors submitting proposals categorized as unacceptable or not falling within the competitive range
shall be so notified and said offerors will not be allowed to submit supplemental information amending
the proposal. If an offeror has not been notified that his proposal has been found unacceptable or not
falling within the competitive range, said offeror may submit supplemental information amending the
proposal at any time until the closing date established by the Contracting Officer.

ARTICLE 12 - TREATMENT OF PROPOSALS

12.1

12.2

Proposals will not be open to the public nor be disclosed to unauthorized persons prior to award of
contract. However, after award of contract, all proposals shall be open to public inspection, subject to
any continuing prohibition on the disclosure of confidential data which is designated as such in any
proposal.

A contract may be awarded on the proposals as submitted or the Director of Purchasing may elect to
negotiate as to technical performance or price, or both, with offerors whose proposals fall in the
competitive range as defined in the RFP.

ARTICLE 13 - MODIFICATION OR WITHDRAWAL OF PROPOSAL

13.1

13.2

13.3

13.4

All proposals shall be valid for a period of ninety (90) days from the opening date to allow for
tabulation, study, negotiation, and consideration by the JCPS Board or its designee. The proposer may
withdraw a proposal, without prejudice, prior to the published opening date.

Prior to the closing date and time designated for receipt of proposals, proposals submitted early may be
modified or withdrawn only by notice to the party receiving proposals at the place and prior to the
closing time designated for receipt of proposals.

Any modification shall be so worded as not to reveal the amount of the original proposed sum. To do so
will render the modification and original proposal invalid.

Withdrawn proposals may be resubmitted up to the closing time designated for the receipt of proposals
provided that they are then fully in conformance with these instructions to offerors.

ARTICLE 14 - INTERPRETATION OR CORRECTION OF RFP'S

14.1

14.2

Offerors shall promptly notify the Director of Purchasing of any ambiguity, inconsistency or error which
they may discover upon examination of the RFP's or of the local conditions.

Any interpretation, correction or change of the RFP will be made by addendum, issued by the Director of
Purchasing. Interpretations, corrections or changes in the RFP made in any other manner will not be
binding and offerors shall not rely upon such interpretations, corrections and changes.

ARTICLE 15 - ADDENDA

15.1

15.2

15.3

15.4

Addenda will be emailed to all who are known by the Director of Purchasing to have requested and were
furnished RFP's.

Copies of addenda will be made available for inspection wherever RFP's are on file for that purpose.

No addenda will be issued later than seven (7) days prior to the date of receipt of proposals, except for
postponing the date for receipt of proposals, or withdrawing the request for proposals.

Each offeror shall ascertain prior to submitting his proposal that he has received all addenda issued, and
he shall acknowledge their receipt on the RFP form.



ARTICLE 16 - RIGHT TO REJECT

16.1

16.2

The Jefferson County Board of Education, reserves the right to reject any and all proposals where the
best interests of the Board may be served, including the right to award a contract without any further
discussion or negotiation with anyone proposing these services. The Jefferson County Board of
Education also reserves the right to reject any proposal where evidence or information submitted by the
vendor does not satisfy the Board of Education that the vendor is qualified to carry out the details of the
contract.

Grounds for the rejection of proposals include, but shall not be limited to:

(a)  Failure of a proposal to conform to the essential requirements of the RFP.

(b)  Submitting a proposal which does not conform to the specifications contained or referenced in the
RFP.

(© Submitting a proposal imposing conditions which would modify the terms and conditions of the
RFP, or limit the offeror's liability to the Board on the contract awarded on the basis of such RFP.

(d)  Submitting a proposal determined by the Director of Purchasing in writing to be unreasonable as
to price.

(e)  Proposals received from offerors determined not to be responsible offerors.

® Proposals received from offerors determined not to be qualified based on current or on past
performance on JCPS projects.

ARTICLE 17 - RIGHT TO WAIVE TECHNICALITIES OR IRREGULARITIES

17.1

17.2

The right to waive technicalities and minor irregularities in proposals shall be maintained and preserved
in the case of all RFP's issued by the Board.

Technicalities or minor irregularities in proposals which may be waived when the Director of Purchasing
determines that it will be in the Board's best interest to do so, are mere matters of form not affecting the
material substance of proposal or some immaterial deviation from or variation in the precise
requirements of the RFP and having none, or a trivial or negligible effect on price, quality, quantity or
performance of the services being procured, the correction or waiver of which will not affect the relative
standing of, or be otherwise prejudicial to other offerors. The Contracting Officer may either give an
offeror an opportunity to cure any deficiency resulting from a technicality or minor irregularity in his
proposal, or waive such deficiency where it is advantageous to the Board to do so.

ARTICLE 18 - CONFIDENTIAL DATA

18.1

18.2

Prospective offerors may designate those portions of the initial proposal which contain trade secrets or
other proprietary data which is to remain confidential.

If the contracting officer does not agree with the confidentiality of such data, or any portion thereof, he
shall inform the offeror in writing what portions of the proposal will be disclosed and that, unless the
offeror protests the determination of the contracting officer in the manner designated in Article IX (Legal
and Contractual Remedies) of the Board's Procurement Regulations, or unless the offeror withdraws his
proposal as provided in subparagraph 3.10.1 of those regulations, the portions of the proposal so
determined to be non-confidential will not be treated as confidential.

ARTICLE 19 - ACCEPTANCE BY BOARD

19.1

19.2

19.3

19.4

If awarded the contract, the prices will then be firm for the time period indicated in ARTICLE 10.

All prices and quotations must be in ink or typewritten. Mistakes are to be crossed out and corrections
inserted adjacent thereto and initialed by person signing quote. Also, corrections made with correction
tape or fluid are to be initialed.

It is the intent of the Director of Purchasing to award a contract in due course and after a reasonable
proposal evaluation period to the most responsive and responsible offeror(s) considering all requirements
set forth in the RFP, provided the acceptable proposed sum is within budgeted funds.

The right is reserved to reject any proposal where an investigation and evaluation of the offeror’s
qualifications would give reasonable doubt that the offeror could perform prompt and efficient
completion of the work per the contract.



ARTICLE 20 - FORM OF (CONTRACT) AGREEMENT BETWEEN BOARD AND CONTRACTOR
Form To Be Used — A standard lease agreement or other financing contract.

ARTICLE 21 - TABULATIONS
Tabulations will be made by the Purchasing/Bid Department and each qualified offeror will be mailed a
formal tabulation after the Board has taken official action at the regularly scheduled Board meeting.
Board meetings are normally held twice a month. Offerors are requested not to call the Purchasing/Bid
Department for a tabulation.

ARTICLE 22 - PRICES
Prices quoted herein are to remain firm for the contract period.

ARTICLE 23 - K.O.S.H.A. STANDARDS
If applicable, all materials and services must meet or exceed K.O.S.H.A. (Kentucky Occupational &
Safety Health Act) Standards.

ARTICLE 24 - EXCUSE FOR NON-PERFORMANCE
The successful offeror(s) shall be excused from performing hereunder during the time and to the extent
that they are prevented from obtaining, delivering or performing in the customary way because of fire,
strike, partial or total interruption of, loss or shortage of transportation facilities, lockout,
commandeering of raw materials, products, plants or facilities by the government when satisfactory
evidence thereof is presented to the other party providing it is satisfactorily established that the
non-performance is not due to the fault or negligence of the party not performing.

ARTICLE 25 - PENALTIES
In case of default by the vendor, the Jefferson County Public Schools will follow procedures outlined in
the Board's Model Procurement Regulations regarding termination for default, after which time the
Board shall procure a substitute contractor which shall operate under the remainder of the existing
contract breached by the contractor and the original contractor shall be liable for any and all excess costs
incurred in the procurement of the substitute contractor.

ARTICLE 26 - TAXES
26.1 KENTUCKY SALES AND/OR USE TAX
(a) Proposers are informed that service contracts of the Board of Education of Jefferson County,
Kentucky are exempt from the provisions of the Kentucky Sales and/or Use Tax. Offeror
will be furnished proper tax exemption certificates upon request.
(b) All adjustments and allowances for the current sales and/or use tax shall be provided for in the
quoted amount as no adjustments will be permitted and/or made after the fact.

26.2 FEDERAL EXCISE TAX
The Board of Education of Jefferson County, Kentucky is entitled to exemption from Federal Excise
Tax. All proposers or contractors shall take this into consideration in their bid.

26.3 DEDUCTIONS FOR TAXES, WORKER'S COMPENSATION, ETC.
(a) The contractor will be required to accept liability for payment of all payroll taxes or deductions
required by local, state and federal law.
(b) Worker's Compensation Insurance shall be carried to the full amount as required by Kentucky
Statutes.

ARTICLE 27 - NON-DISCRIMINATION
During the performance of this Contract, the Seller agrees as follows:

27.1 The Seller shall not discriminate against any employee, applicant or subcontractor because of age,
color, creed, handicap condition, religion, marital or parental status, national origin, race, sex, veteran
status, or political affiliation. The Seller shall take affirmative action to ensure that applicants are
employed and that employees are treated during employment without regard to their age, color, creed,
handicap condition, marital or parental status, political opinion or affiliation, national origin, race, sex,
sexual orientation, gender identity, gender expression, veteran status, genetic information, disability, or
limitations related to pregnancy, childbirth or related medical conditions. Such action shall include,
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although not limited to, the following: Employment, upgrading, demotion or transfer; recruitment or
recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and
selection for training, including apprenticeship. The Seller agrees to post in conspicuous places notices
setting forth the provisions of this Equal Opportunity clause.

27.2 The Seller shall in all solicitations and/or advertisements for employees placed by or on behalf of the
Seller, state that all qualified applicants shall receive consideration for employment without regard to
age, color, creed, handicap condition, marital or parental status, national origin, race, sex, sexual
orientation, gender identity, gender expression, veteran status, political opinion or affiliation.

27.3 The Seller shall cause any subcontractor engaged to perform any services required by this Contract to
include this Equal Opportunity clause in all solicitations, advertisements and employment practices it
shall perform.

ARTICLE 28 - UTILIZATION OF MINORITY VENDORS
The utilization of minority vendors and subcontractors are encouraged, wherever possible, on public
contracts. The contractor should make full efforts to locate minority business persons. For assistance
in identifying minority offerors and subcontractors, contact the Office of Equal Employment
Opportunity & Contract Compliance, Capitol Annex, Room 395, Frankfort, Kentucky 40601; phone:
502-564-2874: e-mail: Finance.ContractCompliance@ky.gov.

ARTICLE 29 - SERVICES EVALUATION
If it is later established that said services fail to comply to these specifications and conditions, the
contract will be canceled. This will be done only after offeror has been furnished (in writing) concerns
regarding questionable deficiencies, and the problems have not been resolved.

ARTICLE 30 - REIMBURSEMENT/COSTS
JCPS will not reimburse offerors for costs associated with the preparation, submission or requested
clarification of any proposal.

ARTICLE 31 - DELIVERY
Awarded contractor(s) may not add fuel surcharges or other miscellaneous charges to bid prices or
invoices. All charges MUST be included in your bid price.

ARTICLE 32 - MISC.
Smoking or the use of any tobacco product is not permitted on any JCPS property. This prohibition
includes all buildings and grounds and is in effect 24 hours a day, 7 days a week.

If offeror is selected and contractor and/or any employees of contractor require access to school grounds
on a regularly scheduled and continuing basis for the purpose of providing services directly to a student
or students, all individuals performing such services under this Contract are required to submit per KRS
160.380 to a national and state criminal history background check by the Department of Kentucky State
Police and the Federal Bureau of Investigation and have a letter, provided by the individual, from the
Cabinet for Health and Family Services stating no administrative finding of child abuse or neglect found
through a background check of child abuse and neglect records maintained by the Cabinet for Health and
Family Services.

ARTICLE 33 - DATA SECURITY AND BREACH PROTOCOLS
Vendors that are provided by Jefferson County Public Schools with access to Personal Information as
defined by and in accordance with Kentucky’s Personal Information Security and Breach Investigation
Act, KRS 61.931, et seq. (the “Act”), or that collect and maintain Personal Information on behalf of
Jefferson County Public Schools, shall secure and protect the Personal Information and shall respond to
any security breach relating to the Personal Information by, without limitation, complying with all
requirements applicable to nonaffiliated third parties set forth in the Act and all requirements of this
Article 33.
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“Personal Information” is defined in accordance with KRS 61.931(6) as “an individual’s first name or
first initial and last name; personal mark; or unique biometric or genetic print or image, in combination
with one or more of the following data elements:

(a) An account, credit card number, or debit card number that, in combination with any required security
code, access code or password, would permit access to an account;

(b) A Social Security number;

(c) A taxpayer identification number that incorporates a Social Security number;

(d) A driver’s license number, state identification card number or other individual identification number
issued by an agency;

(e) A passport number or other identification number issued by the United States government; or

(f) Individually Identifiable Information as defined in 45 C.F.R. sec. 160.013 (of the regulations under
the Health Insurance Portability and Accountability Act), except for education records covered by the
Family Education Rights and Privacy Act, as amended 20 U.S.C. sec 1232g.”

As provided in KRS 61.931(9)(a), a “security breach” means “1. The unauthorized acquisition,
distribution, disclosure, destruction, manipulation, or release of unencrypted or unredacted records or
data that compromises or the agency (Jefferson County Public Schools) or the nonaffiliated third party
(the vendor) believes may compromise the security, confidentiality, or integrity of personal information
and result in the likelihood of harm to one (1) or more individuals; or 2. the unauthorized acquisition,
distribution, disclosure, destruction, manipulation, or release of encrypted records or data containing
personal information along with the confidential process or key to unencrypt the records or data that
compromises or the agency (Jefferson County Public Schools) or the nonaffiliated third party (the
vendor) reasonably believes may compromise the security, confidentiality, or integrity of personal
information and result in the likelihood of harm to one (1) or more individuals.”

As provided in KRS 61.931(5), a “nonaffiliated third party” means “Any person that (a) has a contract or
agreement with an agency (Jefferson County Public Schools); and receives personal information from
the agency (Jefferson County Public Schools) pursuant to the contract or agreement.”

The vendor hereby agrees to cooperate with the Jefferson County Public Schools and the
Commonwealth in complying with the response, mitigation, correction, investigation, and notification
requirements of the Act and this Article 33. Without limitation of the foregoing, the vendor agrees to the
terms set forth below.

The vendor shall notify as soon as possible, but within seventy-two (72) hours, the Jefferson County
Public Schools of a determination of or knowledge of a security breach relating to the Personal
Information in the possession of the vendor, unless the exception set forth in KRS 61.932(2)(b)2 applies
and the vendor abides by the requirements set forth in that exception. Notice shall be sent to the
Jefferson County Public Schools Chief Information Officer, 3332 Newburg Road, Louisville, KY 40218,
Phone (502) 485-3011, Fax: (502) 485-3674. The notice to JCPS shall include all information the
vendor has with regard to the security breach at the time of notification.

The vendor hereby agrees to report, immediately and within twenty-four (24) hours, to the offices of the
Jefferson County Public Schools Chief Financial Officer, Chief Operations Officer, Chief Information
Officer, Executive Administrator Information Technology and Executive Administrator Payroll of any
known reasonably believed instances of missing data, data that has been inappropriately shared, or data
taken offsite. The vendor hereby agrees that the Jefferson County Public Schools may withhold
payment(s) owed to the vendor for any violation of the Act or this Article 33.

In the event of a security breach relating to Personal Information, the vendor hereby agrees to undertake
a prompt and reasonable investigation of any breach as required by KRS 61.933(1)(a)2 including all
requirements of KRS 61.932(1)(b), and for providing notices required by KRS 61.933(1)(b) subject to
the provisions of KRS 61.933(3). In such event, the vendor will satisfy the notification deadlines in
KRS 61.933(1)(b) but the vendor will ensure that Jefferson County Public Schools has the opportunity to
review and approve all notices to be sent. Jefferson County Public Schools will have the opportunity to
review any report produced as the result of the investigation. The vendor will be fully responsible for all
costs associated with compliance by the vendor and Jefferson County Public Schools with the provisions
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of KRS 61.931 et seq., and any other Federal or state law including the law of any other state, as the
result of a security breach hereunder.

If the vendor is required by federal law or regulation to conduct security breach investigations or to make
notifications of security breaches, or both, as a result of the vendor’s unauthorized disclosure of one (1)
or more data elements of Personal Information that is the same as one (1) or more of the data elements
of Personal Information listed in KRS 61.931(6)(a) to (f), the vendor shall meet the requirements of the
Act by providing to Jefferson County Public Schools a copy of any and all reports and investigations
relating to such security breach investigations or notifications that are required to be made by federal law
or regulations. This paragraph shall not apply if the security breach includes the unauthorized disclosure
of data elements that are not covered by federal law or regulation but are listed in KRS 61.931(6)(a) to

(®.

In accordance with KRS 61.932(2)(a), the vendor shall implement, maintain, and update security and
breach investigation procedures that are appropriate to the nature of the information disclosed, that are at
least as stringent as the security and breach investigation procedures and practices established by the
Commonwealth Office of Technology:

http://technology.ky.gov/OCISO/Pages/InformationSecurityPolicies.StandardsandProcedures.aspx

and that are reasonably designed to protect the Personal Information from unauthorized access, use,
modification, disclosure, manipulation, or destruction.

Student Data Security

Pursuant to KRS 365.734 (House Bill 232 (2014)), if the vendor is a cloud computing service provider
(as defined in KRS 365.734(1)(b) as “any person or entity other than an educational institution that
operates a cloud computing service,” which is defined in KRS 365.734(1)(a) as “a service that provides,
and that is marketed and designed to provide, an educational institution with account-based access to
online computing services”), or, through service to Jefferson County Public Schools, becomes the
equivalent of a cloud computing service provider, the vendor does further agree that:

* The vendor shall not process student data for any purpose other than providing, improving, developing,
or maintaining the integrity of its cloud computing services, unless the vendor receives express
permission from the student’s parent. The vendor shall work with the student’s school and district to
determine the best method of collecting parental permission. KRS 365.734 defines “process” and
“student data”.

» With a written agreement for educational research, the vendor may assist Jefferson County Public
Schools to conduct educational research as permitted by the Family Education Rights and Privacy Act
of 1974, as amended, 20 U.S.C. sec.1232g.

* Pursuant to KRS 365.734, the vendor shall not in any case process student data to advertise or facilitate
advertising or to create or correct an individual or household profile for any advertisement purposes.

* Pursuant to KRS 365.734, the vendor shall not sell, disclose, or otherwise process student data for any
commercial purpose.

* Pursuant to KRS 365.734, the vendor shall certify in writing to the Jefferson County Public Schools
that it will comply with KRS 365.734(2).

ARTICLE 34 - FINAL DISPOSITION OF JCPS DATA
The Contractor agrees, upon termination, cancellation, expiration, or other conclusion of this Contract
JCPS data will be made available to JCPS in the format requested by the Board. The Contractor also
agrees, that upon termination, cancellation, expiration, or other conclusion of this Contract, and after
making JCPS data available to JCPS in the format requested by the Board, the Contractor shall erase,
destroy, and render unreadable and infeasible for recovery or re-use, all JCPS data, regardless of its
format, mode of storage or location, including such data that may have been provided to the contractor’s
employees, subcontractors, agents, or other affiliated persons or entities, according to the standards
enumerated in NIST Publication 800-88, and certify in writing that these actions have been completed,
within 30 days of the termination, cancellation, expiration, or other conclusion of this Contract, or within

12



http://technology.ky.gov/OCISO/Pages/InformationSecurityPolicies,StandardsandProcedures.aspx

7 days of receiving the written request of the Chief Financial Officer or the Chief of Data Management,
Planning and Program Evaluation of JCPS, whichever shall come first.

ARTICLE 35 - TERMINATION
Contracts may be terminated by the Board for default or convenience as outlined in the Procurement
Regulations.

ARTICLE 36 - EXCLUSIVITY
The school district agrees to use the designated contract supplier(s) as an exclusive source for the various
items and services as listed herein as well as for comparable substitutes and supplemental items. The
only anticipated exceptions may be in time of emergency or if awarded contractor is unable to provide
items or services as required.

ARTICLE 37 - ACCESS TO RECORDS
All contracts over $10,000 awarded by the School Food Authority, must include a provision to the effect
that the School Food Authority, the State Agency, USDA, the Comptroller General of the United States,
or any of their duly authorized representatives, shall have access to any books, documents, papers, and
records of the contractor which are directly pertinent to that specific contract, for the purpose of making
audit, examination, excerpts, and transcriptions.

ARTICLE 38 - PENALTY
The designated supplier(s) reciprocally agrees to provide total requirements as listed herein, thereby
minimizing occurrences when JCPS may have to seek other interim product sources. Failure to deliver
100% of the items on this list -- within 48 hours -- shall be considered a default.

Successful bidders must have a proven (or believable) record of service, particularly with respect to
delivering all items on a regularly scheduled basis, at bid prices. A distributor may be designated as
unacceptable if the requirements listed herein have been previously violated and/or poor
communications exist between the seller and JCPS.

Modifications, additions, or changes to the terms and conditions of this Invitation to Bid may be a cause
for rejection of a bid. Bidders are requested to submit all bids on the school District's official forms.
Bids submitted on company forms may be rejected.

ARTICLE 39 - CERTIFICATION REGARDING DEBARMENT AND SUSPENSION
In accordance with Federal Acquisition Regulation 52.209-5, the vendor shall certify, by submitting the
solicitation, that to the best of its knowledge and belief, the vendor and/or its principals is (are) not
presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts
by any State or Federal agency.

“Principals”, for the purposes of this certification, means officers, directors, owners, partners, and
persons having primary management or supervisory responsibilities within a business entity (e.g.,
general manager, plant manager, head of subsidiary, division, or business segment, and similar
positions.)

ARTICLE 40- COST REIMBURSABLE CONTRACTS
The following conditions apply to cost reimbursable contracts:

o Allowable costs will be paid from the nonprofit school food service account to the contractor net
of all discounts, rebates and other applicable credits accruing to or received by the contractor or
any assignee under the contract, to the extent those credits are allocable to the allowable portion
of the costs billed to the school food authority;

e The contractor must separately identify for each cost submitted for payment to the school food
authority the amount of that cost that is allowable (can be paid from the nonprofit school food
service account) and the amount that is unallowable (cannot be paid from the nonprofit school
food service account);

e The contractor must exclude all unallowable costs from its billing documents and certify that
only allowable costs are submitted for payment and records have been established that maintain
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the visibility of unallowable costs, including directly associated costs in a manner suitable for
contract cost determination and verification;

e The contractor's determination of its allowable costs must be made in compliance with the
applicable Departmental and Program regulations and Office of Management and Budget cost
circulars;

e The contractor must identify the amount of each discount, rebate and other applicable credit on
bills and invoices presented to the school food authority for payment and individually identify
the amount as a discount, rebate, or in the case of other applicable credits, the nature of the
credit. If approved by the State agency, the school food authority may permit the contractor to
report this information on a less frequent basis than monthly, but no less frequently than
annually;

e The contractor must identify the method by which it will report discounts, rebates and other
applicable credits allocable to the contract that are not reported prior to conclusion of the
contract; and

e The Contractor must maintain documentation of costs and discounts, rebates and other
applicable credits, and must furnish such documentation upon request to the school food
authority, the State agency, or the Department.

Prohibited expenditures. No expenditure may be made from the nonprofit school food service account
for any cost resulting from a cost reimbursable contract that fails to include the requirements of this
section, nor may any expenditure be made from the nonprofit contractor receiving payments in excess of
the contractor's actual net allowable costs.
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SPECIFICATIONS FOR JEFFERSON COUNTY PUBLIC SCHOOLS
SCHOOL AND OFFICE SPACE
(Commodity: 4600649-2015179)

The Board of Education of Jefferson County, Kentucky (“JCPS”) is seeking proposals from building managers,
developers, or owners of leased property in Louisville, Kentucky for a new school facility for the Grace James Academy
and Class A office space to serve as the home to the central office functions of JCPS.

Background:
JCPS is located in Louisville, Kentucky, the largest city in the state, and employs approximately 14,600 full-time

employees and serves approximately 98,000 students on 156 campuses throughout the county. The Grace James
Academy is a new all-girls school ultimately serving 1,050 students in grades six through twelve. JCPS currently
employees approximately 850 central office employees located at various locations throughout Jefferson County.
JCPS is a tax-exempt organization section 170C local government as defined by the internal revenue code with
financing ratings AA-/Aa3.

Purpose _and Objective:

JCPS is interested in reviewing proposals for either a combined school and central office facility, separate facilities
on the same campus, or separate campuses for these facilities. To accomplish this, JCPS requests respondents
submit facility descriptions and financing options. We wish to consider any and all financing options permitted by
Kentucky law including purchase, long-term lease, lease-to-own, public private partnership, or other financing
possibilities. Respondents may submit proposals for both facilities or one facility. At this time, JCPS does not offer
a telecommuting option for employees, thus the majority of employees will be required to have a dedicated space.

School facility:

Grace James Academy: staff has determined the successful partnership will include, but not be limited to, the
following:

e School facility of approximately 170,000 sf in compliance with 702 KAR 4:170 to serve 1,050 students
with a combination of classrooms, school office and physical plant, including the following:

Separate bus loading/unloading driveway from all other vehicular circulation

At least 32 classrooms of 750 square feet

FMD classrooms, resource rooms, science labs, art rooms, music rooms

Administrative offices with a secure entry vestibule

Library for the middle school and high school

Separate gyms for middle school and high school

Assembly room

Cafeteria for middle school and high school served by one combined kitchen facility

FACILITY SPECIFICATIONS MUST COMPLY WITH 702 KAR 4:170, WHICH IS

INCLUDED IN APPENDIX A.

O O OO0 OO O 0 O0

Central office facility:
Staff has determined the successful partnership will include, but not be limited to, the following:

e Approximately 168,000 square foot class A lease space for 850 employees, plus or minus, to include the
following amenities for the estimated number of employees:

Office space (combination of walled offices and open areas for JCPS furnished cubicles)

Conference rooms

Storage

Break rooms

Work rooms

Dividable meeting rooms

Reception area

Large meeting space to hold at a minimum of 500 staff

Appropriate circulations, common areas, and restrooms

O O O O O O O O O
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e Provide description of common areas (if applicable)
e Hallways
e Restrooms
e Elevators
e Amenity Centers
e  Others not listed above
o Access to loading docks for deliveries and dedicated freight elevators
Parking
o A combination of on-site, or available off-site parking within a 4-city block radius for 850 spaces
o A minimum of 50 on-site visitor and handicap parking spaces
Location
o Within the confines of the Watterson Expressway or within approximately 2 miles of the Watterson
Expressway/Watterson adjacent.
o Location to be in the proximity of adequate public transportation
o Centralized within Jefferson County
Lease Terms/Rates
o Within Market Rates for the given parameters
o Terms to be negotiable including but not limited to:
= Renewal Options
= QOperating Expenses Caps
= Long-term Lease Refurbishment & Improvements
= Tenant Improvements & Build Out
= HVAC & Utilities
Schedule requirements: JCPS desires to be in the new locations as soon as practicable.
Estimated occupancy date must be specified in the offeror’s submission

Security & Access
ADA Compliance
Janitorial Services

e Property Management

Facility financing considerations:
e JCPS may choose to accept financing terms as offered or may choose to self-finance

e If financing or partnership considerations are considered an integral part of the proposal, such as joint-use or
services incorporated into the facility offered (health clinic, sundry store, restaurant, etc.), these should be
specified as such

e If pricing is affected by financing, pricing should be detailed both with financing and without financing

Phase I RFP Deliverables
Successful offerors will submit a detailed description of one or both facilities. OFFERORS MAY SUBMIT UP TO
THREE PROPOSALS—ONE FOR THE SCHOOL FACILITY, ONE FOR THE CENTRAL OFFICE FACILITY,
AND ONE FOR THE COMBINED FACILITY. If a combined proposal is submitted and the committee determines that
the proposal should be split for review, this may be part of the Phase II negotiations. Proposals should meet the above
requirements and should include:
e Cost per Square Foot
e Maintenance and Administrative fees
e Custodial Services
o Site Plans, Floor Plans, and descriptions of space, finishes, and any items the offeror deems as necessary for the
requestor to make a decision
e Any special facility use arrangements, such as shared use, off-hours use, public use, sales/store facilities
included in facility, or other arrangements must be described for consideration
¢ Financing arrangements
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Phase 11 Selection and Negotiations

All proposals will be reviewed by a committee. A selection of proposals will be chosen for further review. This Phase
may include a formal presentation; informal question and answer session; site visit and any additional information the
requestor may determine is relevant in the selection process. During this Phase, we expect to enter into negotiations with
selected respondents to define the space and alter the proposal to meet specific facility use and traffic flow desires.

During the Phase II Selection process, offerors will be required to submit a standard lease contract or other financing
contract for the Board’s Legal Counsel review.

Final Selection Criteria
The award will be based on the offeror with the highest number of points. The final selection criteria will be based on
the scoring system below:

Space Requirements 0 - 35 Points

Location and Parking 0 - 35 Points

Price per Sq. Ft. 0 - 30 Points

Maximum Points 100 Points
RFP Time Line
Initial publication of Request for Proposal December 18, 2023
Submissions due for Phase I information March 1, 2024
JCPS selection of respondents for Phase 11 May 1, 2024
Phase II interviews and presentations July 12,2024
JCPS Final Selection September 30, 2024
Desired Move in Date (negotiable):

Current Lease Space February 1, 2025

Build to Lease February 1, 2026
Site Visit

If a Phase I Offeror would like to visit the current office locations of JCPS Central Offices prior to submitting a
response, please contact Wyatte Wynn, Director of Purchasing, to schedule a visit. Site visits will be scheduled as part
of the Phase Il selection process.

Questions during RFP Process

Please submit all questions in writing to Wyatte Wynn, Director of Purchasing, wyatte.wynn@jefferson.kyschools.us
Jefferson County Public Schools. All questions and answers will be posted to the District Website at the location of this
RFP.
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PROPOSAL NO. 3131
CERTIFICATE OF INSURANCE REQUIREMENT

Failure to submit the certificate of insurance with your response MAY subject your bid to rejection. The
Individual/Vendor/Organization shall furnish a certificate of insurance in accordance with the requirements set forth
below. Complete policy number and inception/expiration dates must be included. The Individual/Vendor/Organization
agrees that required insurance shall not be cancelled or allowed to lapse during the term of any awarded contract
without prior written notification to Jefferson County Public School. The certificate of insurance shall name Jefferson
County Public Schools as additional insured in the Description of Operations section of the Certificate of Insurance
which shall read:

Board of Education of Jefferson County
Attn: Insurance/Real Estate Dept.

3332 Newburg Road

Louisville, Kentucky 40218
INSURANCE REQUIREMENTS:

The insurance required shall be written for no less than the following limits or greater if required by law:

1. Workers Compensation:

a. State Statutory
b. Applicable Federal (e.g. Longshoreman’s) Statutory
c. Employer’s Liability $ 100,000.00

2. Comprehensive or Commercial General Liability (including Premises-Operations; Independent
Contractor’s Protection; Product Liability and Completed Operations; Broad Form Property Damage):

Exclusions of Property in Contractor’s Care, Custody or Control will be eliminated.
Property Damage Liability Insurance will provide coverage for explosion, collapse and underground
damage.

a. General Aggregate (Except Products-Completed Operations) $2,000,000.00
b. Products-Completed Operations Aggregate $2,000,000.00
c. Personal/Advertising Injury (Per Person/Organization) $1,000,000.00
d. Each Occurrence (Bodily Injury and Property Damage) $1,000,000.00
e. Limit per Person Medical Expense $  5,000.00
f.

g.

3. General/Commercial Liability: JCPS must be listed as additional insured

a. General Aggregate $2,000,000.00
b. Each Occurrence (Bodily Injury and Property Damage) $1,000,000.00
4. Automobile Liability: (Commercial Vehicles)
a. Bodily Injury $  20,000.00
b. Property Damage (Combined single limit) $ 1,000,000.00
c. Commercial bus vehicles (Combined single limit) $10,000,000.00
5. Professional Liability/Errors & Omissions (for architectural or construction management services)
a. Per occurrence $1,000,000.00
b. Annual aggregate $2,000,000.00
6. Cyber: $5,000,000.00

If the individual/vendor/organization has no PII for the students or staff the cyber insurance is not required.

Questions? Please call 485-3313 or email jill.sanford@jefferson.kyschools.us

Revised June 2023
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PROPOSAL NO. 3131

COMPETITIVE NEGOTIATION FOR SCHOOL AND OFFICE SPACE

TO: Wyatte Wynn
Director of Purchasing
Jefferson County Public Schools
C. B. Young, Jr., Service Center
3001 Crittenden Drive
Louisville, KY 40209-1104

Attached to this PROPOSAL FORM, offeror is to outline his proposal including (but not limited to) the information
requested on the following pages.

NO COSTS ARE TO BE INCLUDED ON THE PROPOSAL FORMS. THE COSTS ARE TO BE LISTED ON
THE COST SCHEDULE FORMS.

THIS PROPOSAL SUBMITTED BY:

*(Signature of Proposer)

(Name of Proposer - Print Legibly)

(Email Address of Proposer)

(Address of Proposer)

Date Telephone
Area Code

(Name of Company)

NOTE:

* If this form is not signed proposal SHALL be rejected.
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PROPOSAL NO. 3131

RESPONSES

Phase I RFP Deliverables
Successful offerors will submit a detailed description of one or both facilities. OFFERORS MAY SUBMIT UP TO

THREE PROPOSALS—ONE FOR THE SCHOOL FACILITY, ONE FOR THE CENTRAL OFFICE FACILITY,
AND ONE FOR THE COMBINED FACILITY. If a combined proposal is submitted and the committee determines that
the proposal should be split for review, this may be part of the Phase Il negotiations. Proposals should meet the above
requirements and should include:

o Site Plans, Floor Plans, and descriptions of space, finishes, and any items the offeror deems as necessary for the
requestor to make a decision

e Any special facility use arrangements, such as shared use, off-hours use, public use, sales/store facilities
included in facility, or other arrangements must be described for consideration

e Financing arrangements

e Maintenance and Administrative fees

e (Custodial Services

20



PROPOSAL NO. 3131

VENDOR CHECKLIST

Please ensure that you have submitted each of the following documents with your response.

SUBMIT IN ADVANCE:

Pre-Proposal Questions (Page 5)

SUBMIT AS PROPOSAL VIA EMALIL (do not include any pricing information)

Certificate of Insurance Requirement (Page 18)
Proposal Form (Page 19)

Responses (Page 20)

Completed Vendor Checklist (Page 21)

Resident Vendor Affidavit — if applicable (Page 22)
Unique Entity Identifier (SAM) (page 23)

Required Vendor Information (Page 24)
Certification Regarding Lobbying (page 25)
Vendor Representative Form (page 26)
Verification of Business Status Form (page 27)
Bidder must submit a current W-9 form with response

SUBMIT AS QUOTATION VIA EMAIL:

Cost Schedule Cover Form (Page 28)
Cost Schedule Form with Pricing (Page 29)
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PROPOSAL NO. 3131

REQUIRED AFFIDAVIT FOR BIDDERS, OFFERORS AND CONTRACTORS
CLAIMING RESIDENT BIDDER STATUS

If claiming Kentucky residency status, this completed form must be NOTARIZED and submitted with your
response.

OR

If not claiming Kentucky residency status, sign here:

C. B. Young, Jr., Service Center
3001 Crittenden Drive
Louisville, Kentucky 40209 Phone: (502)485-3543

FOR BIDS AND CONTRACTS IN GENERAL:

The bidder or offeror hereby swears and affirms under penalty of perjury that, in accordance with KRS 45A.494(2), the
entity bidding is an individual, partnership, association, corporation, or other business entity that, on the date the contract
is first advertised or announced as available for bidding:

1. Is authorized to transact business in the Commonwealth;

2. Has for one year prior to and through the date of advertisement
a. Filed Kentucky corporate income taxes;
b. Made payments to the Kentucky unemployment insurance fund established in KRS 341.49; and
¢. Maintained a Kentucky workers’ compensation policy in effect.

Jefferson County Public Schools reserves the right to request documentation supporting a bidder’s claim of resident bidder
status. Failure to provide such documentation upon request shall result in disqualification of the bidder or contract
termination.

Signature Printed Name

Title Date

Company Name

Address

Subscribed and sworn to before me by

(Affiant) (Title)
of this day of ,20
(Company Name)
Notary Public
[seal of notary] My commission expires:
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PROPOSAL NO. 3131
VENDOR REQUIRED UNIQUE ENTITY IDENTIFIER (SAM)

Your bid is subject to rejection if this form is left blank.

This number is required to be considered for bid award with JCPS:

Information regarding SAM requirement:

By April of 2022, the federal government will stop using the DUNS number to uniquely identify entities. At that point,
entities doing business with the federal government will use a Unique Entity Identifier (SAM) created in SAM.gov. They
will no longer have to go to a third-party website to obtain their identifier. This transition allows the government to
streamline the entity identification and validation process, making it easier and less burdensome for entities to do
business with the federal government.

The Integrated Award Environment (IAE) manages several systems including SAM.gov, FPDS, eSRS, FSRS, CPARS
and FAPIIS. Current SAM.gov registrants have already been assigned their Unique Entity Identifier (SAM) and can view
it within SAM.gov. To learn more about this transition, please see the information below. Join and follow our community
on Interact to be notified about the latest news and information about the upcoming Unique Entity Identifier (SAM)
changes happening at IAE.

What Action Do | Need to Take?

If your entity is registered in SAM.gov today, your Unique Entity ID (SAM) has already been assigned and is viewable in
SAM.gov. This includes inactive registrations. The Unique Entity ID is currently located below the DUNS Number on
your entity registration record. Remember, you must be signed in to your SAM.gov account to view entity records. To
learn how to view your Unique Entity ID (SAM) go to this help article.

Refer to the Guide to Getting a Unique Entity ID if you want to get a Unique Entity ID (SAM) for your organization
without having to complete a full entity registration. If you only conduct certain types of transactions, such as reporting
as a sub-awardee, you may not need to complete an entity registration. Your entity may only need a Unique Entity ID
(SAM).

If you operate a system that connects with IAE systems, documentation about using APIs to access SAM.gov is found
at is open.GSA.gov. The latest version of FPDS ATOM feed includes the Unique Entity ID. FPDS released a crosswalk
to populate the Unique Entity ID in contract actions in agency systems.

When will the Unique Entity Identifier (SAM) be viewable in IAE systems?

If your entity is registered in SAM.gov today, you already have your Unique Entity ID (SAM) and it is viewable in
SAM.gov. This includes inactive registrations.

GSA is preparing all IAE systems (SAM.gov, FPDS, FAPIIS, etc.) to display, accept, and/or assign the new Unique
Entity ID.

https://www.gsa.gov/about-us/organization/federal-acquisition-service/office-of-systems-
management/integrated-award-environment-iae/iae-systems-information-kit/unique-entity-identifier-update

Retrieved 3/29/2022
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PROPOSAL NO. 3131
REQUIRED VENDOR INFORMATION

It is important that you supply the following information and submit this form with your response.

Purchasing/Bid Department

C. B. Young, Jr., Service Center
3001 Crittenden Drive
Louisville, Kentucky 40209
Phone: (502)485-3543

1. The Jefferson County Board of Education needs confirmation from your company of compliance and/or
intent to comply with the Federal, State, Local and Board regulations for Non-Discrimination on any and
all contracts awarded by the Board of Education. We need to know if your company is a minority owned
business.

(a) Is your company complying with Federal regulation relating to Non-Discrimination? Yes  No_

(b) Is your company a minority owned business? Yes No

2. Provide your company's complete PURCHASE ORDER MAILING ADDRESS information including
name of company, street and/or P.O. Box, city, state, zip code and phone number.

Provide your company’s complete PURCHASE ORDER EMAILING ADDRESS.

3. Provide your company's complete PAYMENT REMIT ADDRESS information including name of
company, street and/or P.O. Box, city, state, zip code and phone number.

4. Provide a completed current W-9 Form with your response.

NOTES:

By submitting a response vendor confirms they have read, understand, and agree to all terms and conditions
of this Request for Proposal.

Failure to provide all required information may subject your proposal to rejection.
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PROPOSAL NO. 3131

CERTIFICATION REGARDING LOBBYING
The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person
for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of
any Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, and the
extension, continuation, renewal, amendment or modification of any Federal contract, grant, loan, or
cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress,
or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement,
the undersigned shall complete and submit Standard Form-LLL, "Disclosure of Lobbying Activities," in accordance with
its instructions.

(3) The undersigned shall require that the language of this certification be included in the award documents of all
sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, loans, and cooperative
agreements) and that all sub-recipients shall certify and disclose accordingly. This certification is a material
representation of fact upon which reliance was placed when this transaction was made or entered into.
Submission of this certification is a prerequisite for making or entering into this transaction imposed by section
1352, title 31, United States Code. Any person who fails to file the required certification shall be subject to a
civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

Organization:

Street address:

City, State, Zip:

NAME OF AUTHORIZED REPRESENTATIVE: (PRINT)

TITLE:

(SIGNATURE) (DATE)

***NOTICE TO ALL OFFERORS***

THIS FORM MUST BE COMPLETED, SIGNED BY AN AUTHORIZED
REPRESENTATIVE AND RETURNED TO JCPS.
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PROPOSAL NO. 3131

VENDOR REPRESENTATIVE FORM

Failure to submit the Vendor Representative Form with your response MAY subject your proposal to rejection.

Purchasing/Bid Department

C. B. Young, Jr. Service Center
3001 Crittenden Drive
Louisville, Kentucky 40209

Phone: (502)485-3543

VENDOR/COMPANY NAME:

PHONE NO.: FAX NO.:

LOCAL REPRESENTATIVE (CONTACT PERSON) INFORMATION:

NAME:

ADDRESS:

PHONE NO.: FAX NO.:

EMAIL:

IN THE EVENT OF BID AWARD, CONTRACT TO BE MAILED TO:

NAME:

ADDRESS:

PHONE NO.: FAX NO.:

EMAIL:

26



PROPOSAL NO. 3131

VERIFICATION OF BUSINESS STATUS FORM

The Jefferson County Public Schools is requesting your company supply the following information:

Is your company Minority-Owned (MBE)?*

Is your company Woman-Owned (WBE)?*

YES

YES

Is your company a Service-Disabled Veteran-Owned

Business (SDVOB)?**

YES

Is your company owned and operated by a person(s)

with a disability (HBE)?**

YES

NO

NO

NO

NO

*To be recognized as an MBE or WBE a Contractor must be at least 51% owned, operated, and controlled by
one or more minorities or females who are either U.S. citizens or lawful permanent residents.

**To be recognized as a SDVOB or HBE a Contractor must be at least 51% owned, operated, and controlled by
one or more individuals with a disability or service disabled veterans who are either U.S. citizens or lawful

permanent residents.

ATTENTION: This completed form must be submitted with your RFP.

Name of Company:

Street Address:

City:

Zip Code:

Signature:

Printed Name:

Official Title:

Phone Number:

e-mail:

Revised 2/28/2019
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PROPOSAL NO. 3131

FOR

COMPETITIVE NEGOTIATION FOR SCHOOL AND OFFICE SPACE

TO: Wyatte Wynn
Director of Purchasing
Jefferson County Public Schools
C. B. Young, Jr., Service Center
3001 Crittenden Drive
Louisville, Kentucky 40209-1104

These Cost Schedule Forms shall be used in submitting a quote for the services listed herein. Copies will be furnished
upon request by the authority issuing the Contract Documents.

THE COST SCHEDULE FORMS ARE TO BE SUBMITTED VIA EMAIL AS QUOTATION.

THIS PROPOSAL SUBMITTED BY:

*(Signature of Proposer)

(Name of Proposer - Print Legibly)

(Address of Proposer)

Date Telephone
Area Code

(Name of Company)

NOTE:
The Offeror hereby acknowledges receipt of the following addenda:

Addendum No. Dated Addendum No. Dated

Addendum No. Dated Addendum No. Dated

(If none has been issued and received, insert the word, "none."

* If this form is not signed bid SHALL be rejected.
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PROPOSAL NO. 3131

Notes: The RFP shall be awarded to the best evaluated offeror submitting a proposal meeting all specifications and
conditions as outlined in this request for proposal.

Failure to provide all required information may subject your RFP to rejection.

RFPs must be typewritten or printed neatly in ink. If information cannot be easily determined, your bid
shall be subject to rejection.

This form is to be used to submit pricing information. It must be in a separate email from the rest of the
submission. Cost is reviewed in the second phase of the evaluation process.

(Commodity: 4600649-2015179)

1. Price per Sq. Ft. per year Combined School and Office facility $
2. Price per Sq. Ft. per years School facility $
3. Price per Sq. Ft. per year Office facility $

Please attach any additional fees or charges not included in the above pricing and an estimate of the total annual cost
of these fees or charges. Please describe in detail what ancillary services are included in the above prices.
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-. INTRODUCTION

In order to completely impleme:it the educational changes of the "Kentucky Education Reform Act” (KERA), and to
respond to the concerns of those involved in providing instructional space, the entire process of school facility planning,
design and construction has comé ander close scrutiny. Greater oversight of this process began with the revisions to
the facility survey program in the Kentucky School Facilities Planning Manual (702 KAR 1:001). With the recent
adoption of Capital Construction Process {702 KAR 4:160), the responsibilities of local school boards, architects and
construction managers are given more definition. Now, a review of the existing administrative regulations covering
school facility construction details and this proposed revision, Facility Programming and Construction Criteria (702 KAR

4:170}, conclude the overhaul of the process,

Stmultaneously, a reduction in the quantity of re;gulations has become a priority. 702 KAR 4:160, and this proposed
revision 702 KAR 4:170, are consolidations of existing administrative regulations. With the adoption of 702 KAR 4:170, _
three existing regulations:

* 702 KAR 4:060, Construction criteria,

* 702 KAR 4:070, Mechanical, electrical, sanitary, heating and ventilation design, and

* 702 KAR 4:080, Temporary or supplemental units, _
are repealed and replaced by the programming and construction criteria document. The new administrative regulation
has been reduced to the bare essentials, In order to maintain the current minimum standards for construction and
provide the desirable improvements fo accommodate KERA, this administrative regulation incorporates through
reference a new document, the "Facility Programming and Construction Criteria Planning Guide”. This guide“has

several important features:

* Through the adoption of 702 KAR 4:170, the minimum areas for the program spaces identified in Kentucky
School Facilities Planning Manual for planning and funding purposes, are required to be constructed at those sizes.
These minimum areas include space for computers; Without this administrative regulation, the smaller pre-KERA

instructional spaces might still be built.

* The new Planning Guide lists the minimum standards for each individual instructional space. This allows the
characteristics of each space to be éustomized inn order to provide the precise learning environment. Kentucky
Department of Education curriculum program consultants have provided input to bring the instructional space
requirements into agreement with the current KERA curriculum needs. Most notably, this has resulted in the

integration of computers and technology in the construction of instructional spaces.

* Architects and engineers experienced in school facility design were asked to review the proposed administrative
regulation to provide input on the latest industry standards. Outdated provisions were discarded and new

provisions reference current construction techniques.

Adoption of this administrative regulation, 702 KAR 4:170 Facility Programming and Construction Criteria, enhances
the Kentucky Department of Education’s ability to provide the local school district with a more complete guide 1o the

physical learning environment. It will also guarantee a level of uniformity through the requirement of minimum
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standards for all instructional spaces across the state. Finally, it will accomplish the original objectives of completing
" the overhaul of the school facility construction process, and of consolidating the regulatory effort into a more usable

" - instrument.
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PART 1. DEFINITIONS: s & SR = ke ‘

a. "Assignable Space” means the net area in square feet of the sum of all individual program spaces. This sum
is approximately equal to the following percentage of the gross building area: 74% for Elementary schools; 71% for
Middle and Junior High schools; and 68% for High schools. '

" b. "ETV" means Educationat Television.. B
* ¢ "Equipment” means fixed or moveable furnishings required 10 support the. instructional needs of the space.
d. "Footcandles" or "fc" means the amount of artificial illumination at 30 inches above the floor (desktop height)
- as measured with a standard light meter. The amounts given in the following provisions indicate the minimum average
"maintained" value required throughout the entire space. For light fixtures with fluorescent or metal halide lamps, the
"depreciation factor” equals: 20% for fluorescent; and 40% for metal halide.
" e, "KBC" means the Kentucky Building Code. '

f. “KDE" means the Kentucky Department of Education,

8. "KETS" means the Kentucky Education Technology System.

b. "LF" means Linear Feet. -

‘i "Minimum Unit Area" means the net area of a program space excluding walls. An exemption; to the provision
of the Minimum Unit Area may be granted when multiple program spaces are planned 1o share common Support
Spaces (e.g. two or more Lecture Labs sharing common Workroom and Chemical/Bquipment Storage room).

j» Minimum "Room Dimension” means the minimum clear distance between face of wall and face of wall; or face
of fixed equipment. ‘

k. "SF" means Square Feet.

I "Student Enroliment” means the total anticipated student attendance rounded 1o the next highest fifty (50) or
one hundred (100) students as given by the table, without interpolation of siailer increments.

1m.. "Technology” means the provision. of the integrated communications network as defined by the Kentucky
Education Technology System. -

-0. . "Unassignable Space” means the amount of area in square feet remaining when the "assignable space” is
subtracted from the total gross area of the building. This amount is approximately equal to the following percentage
of the gross building area: 26% for Elementary schools; 29% for Middle and Junior High schools; and 32% for High

.- schools. (Refer to the School Facifities Manual 702 KAR 1:001). '

© 6. "Units/Student Ratic" means the number of program space units (see Minimum Unit Area) 1o be provided for
each quantity of students indicated. For standard classrooms the ratio is expressed as one classroom umnit for the
quantity indicated based on the total school enrollment. For alf other instructional spaces the ratio is expressed as one

unit for the quantity indicated, based on the total student enrollment in that program'(c.g. Science, Ari, etc.).

PART 2. PROGRAMMING:
a. SITE PLAN: Efficient use of school property, vehicular and pedestrian circulation and student safety shall be
accommodated through conformance with the following:
- a1} Separate the bus loading/unloading driveway from all other vehicular circulation on the site. Prohibit access
to the bus loading/unloading driveway through the use of signage marking "Busses Only" entry and "No Entry” at the
appropriate ends of the bus loop.

a.2) A curb cut with ramp for the physically disabled shall be provided at the appropriate location to serve the
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parking spaces for the disabled, and at the bus loading/unloading area.

a.3) Provide positive drainage away from building and eliminate all conditions which would produce standing water
through the use of area drains and subsurface drainage systems.

ad) Locate site utilities, and physical plant components such as sewage: treatment plants and transformer pads,
1o avoid conflict with student and vehicular traffic, future growth of play areas, driveways, building expansions, ele,

a.5) Electrical service entrance lines to school buildings shall be remotely located from student traffic lanes and

‘aress'planned for outside aclivities.

-a,6) Provide adequate site lighting for night-time hours: around building at each exterior door for security; and -

at all driveway intersections and bus Joop for safe emergency vehicle access.

a.7) For buildings utilizing LP gas, the storage tanks shall be enclosed with a chain link fence.

a.8) A sewage lreatment plant located on the school site shall be enclosed with a fence and provided with a water
supply line with frostproof hydrant. 7

2.9) Atstorm sewer outlets and headwalls, utilizing pipe eight (8) inches in diameter or larger, provide steel grate
guards to prevent obstructions. Rip-rap is required to prevent erosion. '

" :a10) Provide sub-surface drainage piping to divert roof run-off from building downspouts away from or under

- paved pedestrian or vehicular traffic areas.

. a,}1) Locate school facilities at Jeast two hundred (200) feet away from any source of air or water contamination
. anid high-presstre gas lines. .

a.l2) A peo-technical survey is required of all sites of new school facilities and of all school facility additions
greater than two classrooms. :

.':‘1.13) Each schoo! facility site shall-be provided-with an outdoor physical education arca equivalent in size and
graded similar to a soccer field.
" “al4) All playground equipment provided on school sites shall conform to the provisions of the " Handbook for
~ Public Playground Safety”, as published by the U.S. Consumers Products Safety Commission. This handbook is hereby
~adopted and incorporated by reference and may be copied (subject lo copyright restrictions) and reviewed at the
Division of Facilities Management, Department of Education, 15th Floor, Capital Plaza Tower, Frankfort, Kentucky
.- 40601. The supplier/installer shall provide the Owner with a certificate of compliance with these standards. °
a.15) The finished floor elevation of any portion of new building or addition must a minimum of twelve (12} inches

above the 100-year fiood plain, <
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b. ASSIGNABLE SPACE:

b.l. STANDARD CLASSROOM UNITS shall be provlded in accordance with the followmg table:

STANDARD CLASSROOM UNITS
- Grade Level - Mlnlmum Unit¢ Area ﬁni;{Stud_ent Ratlo )
o (Square Feet) :
Flementary - 800 1725
Middle/Iunijor High 750 1725
i for 75% cof schoo! enrollment
High 750

b.1.1) Location: Shielded from noise-producing activities or functions.

b.1.2) Support Spaces: Internal subdivisions are not required.
“$:1:3y “Thie Minimiusn Standards s given by the following table shall be provided in each standard classroom unit:
MINIMUM CLASSROOM STANDARDS

|
Standard Mindmum
Student Capacity Varies
Ceiling Height 88"
Room Dimension 22-0" Clear®
- Artificial Ilumination 50 footcandles
SN .
( ‘ ) Chalkboard/Markerboard 48 square feet
T e
Tackboard 48 square feet
 Finishes Low maintenance
Storage Elementary: 15 square feet for children’s clothing
and personal items;
Midde, Jr. High & High: Provide one 12%12"36"
locker for the maximum student enrcllment, outside
the classroom space
' All grades: storage space for teaching materials and
records®
Technology : Voice, data and video outlets at {1) teacher station;
Data outlet at each student station per KETS
Standards; Power outlets at each computer and
video outlet
Equipraent -
Uilities -
Special Features -

| .
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Notes:
(a) Where clusters of three or more open classrooms are to be utitized for a *family conoept"

instructional area, provide space for a corridor with walls to meet the requirements of means of egress.
(b) The minimum clear dimension shall not include casework or other fixed equipment.

{c) Storage space for teaching materials and records may be provided in casework included within the
classroom area. Where storage closets are provided, the area of the closet shall not be included within

the minimum unit area of the classroom.

O
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b.2. RESOURCE CLASSROOM UNITS shall be provided in accordance with the following table:

_ SOURCE CLASSROOM UNITS R
Grade Level " Minimum Unit Area -~ Uni/Student Ratlo
, . - {Square Feet)
II Elementary .400 o : Per program
, Middle/Junior High 375 ' Per program
High . 375 N Per program

'b.2.1) Location: Shielded from noise-producing activities or functions.

b.2.2) Support Spaces: Internal subdivisions are not required.

b.2.3) The Minimum Standards as given by the following table shall be provided in each resource classroom unit:

MINIMUM RESOURCE CLASSROOM STANDARDS

Standard ' V _ Minimum . “
— — — =
Student Capacity S Varies (Maximum = 12)
Ceiling Height ' : g-g8"
Room Dimension o 1o
-Artificial Illumination : 50 footcandles N
ChalkboardlMarkerbo'ard R "7 24 square féet
(3 Tackboard - ] o 24 square feet =
o o : - Finishes - ' : C ~ Low maintenance -
Slﬁ_rége R . Storége space for teaching materials and records
Technology - Voice, data and video Qutlets at (1) teacher station;
Data outlet at each student station per KETS
Standards; Power outlets at each computer and
video outlet
Equipment ‘ -t
Utilities " - "
Special Features - "

Notes:
(2} Where two Resource Rooms are divided by a folding partition, each room must have its own door to
the corridor, separate light switching and comtrol of heating and air~conditioning.
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b3 PRE-SCHDOL CLASSROOM UNITS shall be prov:ded in accordance with the following tab]e.
' PRE~SCHO0L CLASSROOM UNITS

Grade Level  Minlimum Unlt Area
© {Square Feet)
Pre-school 825

b.3.1) Location: On the ground floor shielded from noise-producing activities or functions. Provide access to a

fenced play area (See b.3.3 below). Atsome school facilities, direct access from the Preschool Classrooms to the Family

Resources Area may be required.

b.3.2) Support Spaces: The Minimum Pre-school Classroom Unit Area shall be internally subdivided to provide

the following support spaces:

PRE-SCHOOL CLASSROOM SUPPORT SPACES -

. Room Name Minimum Area Special Features
(Square Feef)
Wet Area 15 Separate vanity/sink with bubbler or enp-filler
B within the classroom space

Toilet Room - ‘ - PAT One uni-sex toilet room with door connected
R directly to classroom; Operate toilet room light
fixture from switch with pilot light in classroom

Storagé _. - 50 " Liockable s'lo'ragé for large play equipment

b 3. 3) The Mlmmum Standards as gwen by the following table shail be provnded ingach pre-school classroom unit:
MINIMUM PRE- SCHOOL CLASSROOM STANDARDS

Siandard e _ Minimum
S.tudén.:t'(.:_e_zpacity _ - 20
 Ceiling Height g8
- Room Dimension X0y -
Artificial illumination 75 footcandles

48 square feet

Chalkboard/Markerboard

Tackboard 48 square feet il

Finishes " Low maintenance; water-resistant flooring at wet
area & toilet room
Storage 15 square feet for children’s clothing and personal
items; storage space for teaching materials and
records
Technology Voice, data and video outlets at (1} teacher station;

Data outlet at each student station per KETS
Standards; Power outlets at each computer and
video outlet

Page 10
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Equipment

Utilities

. - Special Featu_rés‘

Direct access fo & minimum 1500 square feet
outdoor play area, 1/3 paved, 2/3 turf, with 48-inch
high fence and (two) 36-inch wide latchable gates

702 KAR 4:170
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b.4. FMD CLASSROOM UNITS shall be provided in accordance with the following table:

FMD CLASSROOM UNITS
Grade Level Mintmum Unit Area Unl¢/Student Ratio .
FMD Vaties per program |

b.4.1) Location: Shielded from noise-producing areas.

b.4.2) Support Spaces: The Minimum FMD Classroom Unit Area shall be internally subdivided to provide the

following support spaces:

FMD CLASSROOM SUPPORT SPACES

Grade Level Support Space Minimum Special Features
Room Name Area
{square Feet)
Ali Handicapped 80 Private restroom with a handicapped water closet,
Toilet Room lavatory, roll-in shower and changing table
High School Kitchenette 20 (within Provide a Kitchenette, including a siok, a
Classroom) refrigerator and microwave oven, for food
preparalion training

' b.4.3) The Minimum Standards as given by the following table shail be provided in each FMD classroom unit:
MINIMUM FMD CLASSROOM STANDARDS

Standard Minimum
. Student Capacity Varies per program _
Ceiling Height 88"
Room Dimension 2200 "

Artificial Hlumination

50 footcandles "

"48 square feet "

Chalkboard/Markerboard
Tackboard 48 square feet
Finishes Low maintenance; water-resistant flooring at
kitchenette & toilet room
Siorage 15 square feet for children’s clothing and personal
items; storage space for teaching materials and
records . f
Technology Voice, data and video outlets at (1) teacher station;
Data outlet at each student station per KETS
Standards; Power outlets at each computer and
video outlet .
Equipment -

Page 12
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Utilities For middle and high schools provide utilities for a
unit kitchen o

"Spécia!.Feétures o S h -
L
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b.5. SCIENCE CLASSROOM and LECTURE LAB UNITS shall be provided in accordance with the following

table: . . _
SCIENCE CLASSROOM and LECTURE LAB UNITS
Grade Level ~ Minlmum Unit Area Uniis/Student Ratlo
{Square Feet) '
Grades 3 & b Science 800 No requirement
Classrooms
* Middle, Junior High & High 1000 1/150
Schootl Science Classrooms
High Schicol Lecture Lab 1625 1/150 or one per each six periods
of Chemistry and Physics

b.5.1) Location: Shielded from nojse-producing activities or functions.

b.5.2) Support Spaces: The Minimum Science Classroom Unit Area shall be internally subdivided to provide the

following support spaces:

SCIENCE CLASSROOM/LECTURE LAB SUPPORT SPACES

Science Suppart Space Minimurm Speclal Features
i Ctassroom Room Name Area
Area {Square Feet)
Science Science 100 'For general science storage only; Chemical storage
Classrooms Storage Room is prohibited here and in science classroom;
1000 SF and
greater
1625 SF Workroom 200 Workreom and Chemical/Equipment Storage Room
Science shall be ventilated per National Fire Protection
Lecture Labs i Association-NFPA 30; Provide outswinging doors
Chemical/ 100 with panic hardware from chemical storage and
Equipment workrooms
i Storage

©.5.3) The Minimum Standards as given by the following table shalf be provided in each science classroom upit:

€

MINIMUM SCIENCE CLASSROOM & LECTURE LAB STANDARDS

© . Page M4

Minimum
Standard
Grades Grades 7 & 8, High School Lecture Lab
5&6 Sclence Classroom
Science
Student Capacity 28 28 in lecture
seating; 28 at
Iab stations
Ceiling Height g.8" 88"
Room Dimension 24 220"
Artificial Hlumination 50 footcandles 75 fo
7(}2 KAR 4:170




48 sf |

Chalkboard/ 48 square feet
Markerboard - - T
Tackboard 48 square feet 48 st
Finishes Low Low maintenance; Chemical- Chemical-
maintenance resistant where applicable resistant
where
applicable
Storage Storage space Storagé space for teaching Storage space
for teaching materials and records; See b.5.2 for teaching
materials and materials and
records records; See
b.3.2
Technology VYoice, data and video outlets at (1) teacher station; Data outlet at each
stodent station per KETS Standards; Power outlets at each computer and
video outlet
Equipment Demonstration Demonstration table with Hot and Demonsiration
table with Hot Cold Water; Casework with three 1able with Gas
and Coid (3) sinks minimum, cold water only; and Hot &
Water one additional sink with drainboard Cold Water;
with hot and cold water Fume hood;
Casework with
seven (7)
sinks, cold
water only
seven (7) gas
jets; one
additional sink
with
drainboard
with hot and
cold water
" Utilities - Sotenoid-type emergency "kil" Solenoid-type

switches on gas & electric services
1o roony; shut-off valve on water
service to room; ackl waste lines at
demonstration table only {(to
dilution pit)

emergency
"kill* switches
on gas &
electric
services to
room; shul-off
valve on water
service o
" room; acid
waste lines in
all casework
(to dilution

pit)

Special Features

Doors swing into corridor; Seating
at two-student tables; Include salety
cabinet, goggles, eyewash,
emergency shower

Doors swing
into corridor;
Include safety
cabinet,
poggles, eye-
wash,
emergency
shower

702 KAR 4:170
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Noles :
(2) The Kentucky Department of Education does not endorse the use of acids or ﬂammable chemzcals

by students.in grade levels or science. classrooms other than Hagh School laboratories.
(b) Provide a floor drain wuh trapat each emergency shower.

Page™16 702 KAR 4170




b.6. COMPUTER CLASSROOMS UNITS shall be provided in accordance with the following table:
- STANDARD COMPUTER CLASSROOM UNITS

Grade Level : | _Mﬁl!mutﬁ Un!t“Area “ “Unl_t.s;'Sn.xdent Ratio
(Square Feel) ]
| Elementary B " One per school
| l\ﬁéd}e/Junior High 900 1/150
 Hgh 1280 1150 I[

b.6.1) Location: Shielded from noise-producing activities or functions.

b.6.2} Support Spaces: Internal subdivisions are not required. ,
b.6.3) The Mipimum Standards as given by the following table shall be provided in each standard computer

classroom unit:

MINIMUM COMPUTER CLASSROOM STANDARDS

[

Standard Minlmum
Student Capacity 28 Maximum
Ceiling Height 88"

20

Room Dimension

Artificial Illﬁmination Two-level with 50 footcandles maximum; reduce
: : veiling effects on CRT screens
Chalkboard/Markerboard 48 square feet of Markerboard
Tackboard 48 square feet
Finishes 1.ow maintenance
Storage Storage space for teaching materials and records
Technology Voice, dala and video outlets ai (1) teacher station;
Data outlet at each student station per KETS
Standards; Power outlets at each computer and
“ video outlet
Equipment -
1 . _ —
Unilities Provide surge protection at circuit-breaker panel in

each classroom for in-coming power; all-electrical
connections for computers shall be above countertop
height, either along the wall, or by means of a floor
- pedestal

Special Features

702 KAR 4:170 :
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b.7. ART CLASSROOM UNITS shall be provided in accordance with the following table:

. STANDARD ART CLASSROOM UNITS

EEES == ]
Grade Level Minlmum Unit Area Units/Student Ratlo
~ '(Square Feet)
Elementary 800 One per school
Middle/Junior High 1200 1150 I
High 1200 1150 _
— — = = —

rm—r—

b.7.1} Location: On ground floor at north exierior wall for direct access to a future art patio.

b.7.2) Support Spaces: The Minimum Art Classroom Unit Area _s]iaIl be internally subdivided to provide the

- following support spaces:

ART CLASSROOM SUPPORT SPACES

B Grade Level Support Space Minimum
“*Room Name . Area’
1T (Square Feet)
Middle,  Art Officef :
Jr. High & Storage Room 200
High School

Speclal Features’

Lockable storage for supplies and projects -

uitite

7

b.7.3) The Minimum Standards as given by the following table shall be provided in each standard art classroom

 MINIMUM ART CLASSROOM STANDARDS

S Minlmum
" Standard T )
Elementary Middle/High
Student Capacity 28 28
Ceiling Height 88" g8
Room Dimension 2" ) 220" |
Artificial Hlumination 100 footcandles 100 footcandles
' ChalkboardMarke_fboard 48 square feet 48 square feet
Tackboard 48 square feet, 48 square feet,
with 24 LF of tackstrip with 48 LF of tackstrip
Finishes Low maintenance Low maintenance
Storage Sloragé' space for See b.7.2
teaching materials,
records, art supplies and
projects

“Page 18
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Voice, data and video outléts at (1) teacher station;

“Technology
~Data outlet at each student station per KETS
Standards; Power outlets at each éomputer and
" video outlet *
Equipment e i+ o
-UhHilities 24%20'x12" Sink with | 24"x20"x12" Sink with

plaster trap . . .~ plaster trap;

connections for future

kiln with exhaust hood

vented direetly to the
exterior

Special Features

Windows in the art room must conform to the
© window regulation.

o |

702 KAR 4:170
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._ b.8.' MUSIC CLASSROOM UNITS shall be provided in accordance w1th the_;foﬂowing table:

I | Grade Level

- STANDARD MUSIC CLASSROOM UNITS

Minimum Unit Area Units/Student Ratlo
(Square Feet) :
I  Elementary Music 800 One per school
“Chorus Room 900 Per program
* MiddlefJunior High/High
" “ ‘Band/Vocal Room 2500 Per program
R Band Room 2500 " Per program
High

b.8.1) Location:

* All music rooms shall be located remotely {from other classrooms to minimize sound transmission,

* High school band rooms shall be located on the ground {loor, remote from other classrooms so as to provide

access directly to the exterior through a door no less than forty-four (44) inches wide.

b.8.2) Support Spaces: The Minimum Music Classroom Unit Area shall be internally subdivided to provide the

following support spaces:

MUSIC CLASSROOM SUPPORT SPACES

‘ —— —— 1]
Grade Level Support Space Minlmum Speclal Features
Room Name Area
(Square Feel) O
Chorus Room | - Robe Storage 100 Provide appropriate hanging storage
Band/Vocal Instructor 200 Locate at entry to band room with view window;
and Office provide a small storage area for a sheet music
High Schoot library
Band Rooms ‘
Instrument 300 Provide a long room with full length shelving, an
Storage entry door at one end and an exit door at the other
(each door no less than forty-four {44} inches wide)
Band. Uniform 200 Provide appropriate hanging storage
Storage

b.8.3) The Minimum Standards as given by the following table shall be provided in each music room unit:
MINIMUM MUSIC ROOM STANDARDS

Page 20

Standard Mintmum
Elementary’ Middle/High Band/Vocal &
Musle Chorus Reom Band Room
Ceiling Height g-8" 10007 12’0
Room Dimension 22 2.0 20
Artificial Illumination 50 footcandies 75 75

footcandles footcandles l
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ChélkboardlMarkerbbard . 48 square feet 48 square feet 1 4 square feet
Tackboard 48 Sqﬁére feet 48 square feet 48 square feet
Finishes Low maintenance, Low maintenance, Low
acoustically acoustically maintenance,
- absorbent absorbent acoustically
' absorbent
" Storage " Storage space for Storage space for - See b8.2
' teaching materials | teaching materials
and records ' and records
Technology Voice, data and video outlets at (1) teacher station; Data outlet
_ at each student station per KETS Standards; Power outlets at
each computer and video outlet
Equipment - - -
* Utilities - -  Provide an.air-
o o . ..conditioning
system for the

..... o band room for
SUIMMeEr use

' Spéciai Features

- -and-the-adjacent

"and door bottoms

Minimum STC-
-rating of 55
between this space

spaces; Doors
shall have
acoustical gaskeis

Minimum STC-rating of 55 between
itself and the adjacent spaces; Doors
shall have acoustical gaskets, door
bottoms and have a minimum STC-
rating'of 34; Risers in the Chorus or
Band Rooms should not be of perma-
_.nent construction (Portable risers are
acceptable); Practice rooms, if provided

and-have a “'shall be constructed 6f metal studs and
minimum STC- gypsum board for easy removal in the
. ratingof 34 : future

- 702 KAR 4:170
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' b 9 L,IBRARYIMEDIA CENTERS shall be provxded in accordance with the followmg table:

'LIBRARY/MEDIA CENTER UNITS _
Total Student Enmlsmem : 3 LibraryMedia Center Unlt Area
. T (Square Feet} |
300 ‘ 2,100
400 - S B 2,600
0 ] | 3,125
600 R S 3,650
, 800 - : L 4,700
| %00 - N 525
| 1,000 | . 5720 1
1100 6,275
1200 ... o . 6800
R 7325
1,400 B R 7,850
1500 R ) 8,375

. b9 1) Locatiof: The Lrbrary/Medxa Center shall be oenlra]ly located to access all grade levels of the building. Q
b 9. 2) Support Sgace _The Minimum Lnbrary/Medla Center Unit Area shall be internally subdivided to provide :
the followmg support spaces:. :
LIBRARY/MEDIA CE_NTE_R SUP__PORT_ SPACES

Grade Level Support Space ' Minimum Speclal Features
Room Name Area
(Square Feet)
. Workroom 200 Base cabinel with sink
i
Elementary Audio-Visual 200 Entrance to the Audio-visual Storage Room should
Storage be controlled by the Librarian; Exit door to a
corridor should have "exit only" hardware
Office/ 250 Base cabinet with sink
Middle, Jr. Workroom
High & High
Audio-Visual 250 Entrance to the Audio-visual Storage Room should
Storage be controlled by ihe Librarian; Exit door to a

corridor should have "exit only" hardware
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Notes

(a) The total area allotted to the required Support Spaces shall not exceed 3{)% of the total

Library/Media Center Unit space.
(b} Inlarger Library/Media Centers where Office and Workroom are separale spaces, prowde an 0ffice

of 150 S§F and Workroom of 200 SF minimum.
{c) Provide a door between the Office/Workroom and the Audio-visual Storage Room in addition to -

doors into the main Library space. _
~ {d) Provide view windows and half-glass door between Workroom and Library, and Office and Library,

for the visual control of circulation desk, main reading room and all exitways by the Librarian,

b.9.3) The Minimum Standards as given by the following table shall be provided in each standard Library/Media

Center:

Standard

MINIMUM LIBRARY/MEDIA CENTER STANDARDS

Minlmam

Student Capacity

- Room and general stack area; The Library layout

At least 70% of the Minimum Library/Media
Center Unit Area shall be dedicated 1o Reading

shall include tables and chairs o seat no less than
60 students; Provide space for one class in the main
Library seating area to view andio-visual
presentations, with a projection screen, electrical
outlets and the means to darken the space for slides,
films or videos

Ceiling Height -

100"

Room Dimension

2r0

Artificial Ilumination

75 foolcandles
Provide switching for all light fixtures from the
circulation desk, except for a switch at the entry
door to operate fixtures lighting the path to the
desk, and providing a minimum of 20 footcandles of
light

Chalkboard/Markerboard

N.A.

Tack‘board

48 square feet

Finishes

Low maintenance

Storage

See b.9.2 " | .

Technology

Voice, data and video outlets at miniroum two
locations in Reading RoomyStack Area (one of
these at the computerized card catalogue) and one
location in Office/Workroom; Voice and data
outiets at circulation desk; Data outlets at each
student station; Power outlets at each computer and

Equipment

video outlet “

Provide an area in the Library for carrels and/or
individual instruction equipment: computers, head-
seis, efc

Utilities

Provide electrical outlets along the perimeter walls
with pigtail to base of shelving units

702 KAR 4:170
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Notes
of doors minimum 3'-0" wide per leal.

deskfwork area.

{d) ‘Provide an air-conditioning system for use of the Library in all seasons,

Spec_ia} Features -

(a) The main student entrance 1o the Library/Media Center shall be through a door opemng with a pair
(b) The Library layout should allow for maximum v:sual contro] by the hbranan from the circulation

{c) See PART 3.c WINDOWS, for the requirements for window openings.in a I..:brary/Medla Center.

" -Page 24
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b. 10, 'GYMNASIUMS shall be designed to conform to the following standards and shall have a miniroum playing

 floor and total area based on the stt_ide,htl anéﬁihént as given by the following table:

l( | Scﬁool]Student Enrollment _ | Minlmum Playing FIoorArea_ erﬁmﬁm Gymnasium Unit Area

1 (Square Feet) {Square Feet)
. Flomentary | : 5,050 - - 5,500
 Middieds0 8,175 | 10375
. Middie/600 - 8,575 s
 Middle/750 ' 9,175 11,975
 Middle/900 - : 960 ' 12,400

_ Highf7150 10600 14400
" O igwoo o o600 . | 16,000
" _ High1,500 1,700 - 1w

b.10.1) Location:
* -All gymnasiums shall be located on the ground floor, remote from classrooms to minimize sound
transmission and in close prox:mrty 1o the outdoor play area.
* Locate in close proximity to the parking areas to reduce the movement of people lhrough the building or
.‘along its pcnmeter to reduce vandalism.

* The gymnasmm playing floor, locker rooms and support spaces shall be located on the same level for

A

. accessibility by the physi_qé;}ly_disabled to these's,pace_st from the main building and the exteri@r. Tf necessary,

provide an elevator. ' A 3
b.10.2) Support Spaces: The ‘Minimum Gymnasium Unit Area shall be internally subdivided to provide the
following support spaces: ' o _ ’
' GYMNASIUM SUPPORT SPACES

Support Minimum . '
Grade Level Space Area . Special Features
Room Name {Square Feet) '
o , Coacly . 150 Provide a private toilet and shower
Elementary Instructor ‘ S
B ' - Office®
At _ P.E. 00 ~ Where mezzanine is utilized, provide some storage
" Storage* . , space on this level -
~ Coach/ SR A ' Provide a private toilet and shower
Grades Instructor ' '
7 and above Office
.. {One per
' sex})
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Locker As required Lockers based on 1/4 of the total school enroliment
Room with /2 of this number for each sex; Provide (35-
' SG) 12%36"x12" lockers and (210-300) 12"x12"x12"
A ‘lockers
Toilet& | ~As Minimum of five (5) shower heads in each'showér
Shower Room required area with modesty shielding for girls; Drying area
‘ : with floor drain and towel hooks "
‘ ﬂ Training " As Accessible to both sexes; Provide a sink, floor drain,
Room required space for a 30"60" 1aping table and space and
; connections for a whirlpool; Provide a telephone
outlet -
AT Laundry As - Hookups for washer and dryer in a space supervised
 High Room © required " "from the coach’s office
School . T ]
‘ Visiting Team As Provide lockers and showers as noted above f
-1 Locker, | requiredto | |
S Toilet/Shower |  suit maximum
b . Room (One team size i
T per sex) '
Notes:
(a) All Support Spaces are to be provided:within the Minimum Gymnassum Unit Area, except at

(b) Shower and toilet rooms shall have keyed hght switches remote from wet areas.

-elementary schools where these spaces are provided in addition to the minimum unit area.

b.10.3) The Minimum Standards as given by the following table shall be provided in each gymnasiem

Aﬂiﬁcial Illumination

clearance between

each side and 8’-0"
of space minimum

at each end, for

court and wall

Layout practice courts perpendicular to
main court with three feet between;
See the table above for Minimum

MINIMUM GYMNASHIM STANDARDS O
Standard Minimum
Elementary Middie/Jr High High Schoul
School School
: Prowde bleacher seatmg for the entire student body for non-
Student Capacity _ . athletic functions and assemblies
Céiling Height/ e
Unobstructed clearance above basketball 200" 220 240
court
The minimum The minimum basketball court sizes
Room Dimension basketball court size shall be 560" x 84’.0" for competition
shall be 42' x 74", and 45'-0" x 74°.0" for practice;
with 60" of space
minimum along

Playing Floor Areas
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50 footcandles;

Provide quartz re-sirike sw:tchmg on four light fixtures (located
at each corner of the main court) for immediate illumination

,'\

(‘
i
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Chalkboard/Markerboard NA.
Tackboard NA.
Ao " Low maintenance; Consider the acoustic qualities of malerials
Finishes for non-physical education use of space; basketball court floor
' " 10 be wood or rubberized sports floor
Storage See Table at b.8.2
Techrology Voice. data and video outlets at (1) teacher station; Power
o outlets at each computer and video outlet
Equipment ' - : - Main court goals
: ' ' to have glass
backboards with
breakaway rims
* Utilities ; Provide an air-conditioning system for summer use.of the
gymnasium; Mechanical units & ductwork shall be designed to
reduce noise levels per ASHRAE & RC 3540
Special Features Provide bulinose. masonty units at all corners inside the gym
‘ * " Provide acoustical materials at walls and ceilings to reduce noise
for non-athletic func'nons

Notes:
.(a) For High School the main court space shall be_100-0" 106-0" with no bleacher encroachment; -
(b) Inserts in wood gymnasmm floors for volleyball standards are prohibited. Inserts for scoreboard
controls, electrical or public address system outlets may be utilized but shall be located off the court and
within 3'-0" of the closed bleacher. :

- J}. . (¢} Provide prolective cages on all thermostats, alarms, switches, etc.
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b.1l. TECHNOLOGY EDUCATION INSTRUCTIONAL UNITS shall be provided in accordance with the

following table: , . .
TECHNOLOGY EDUCATION INSTRUCTIONAL UNITS .

“ R ‘Grade Level : oo+ . Minlmum UnltAfea Unit/Student Ratlo
' . . m ~ (Square Feet) - |
Elementary ' NA. ' """"""""_N"‘;—_ﬁ
’] " Middle/Junior High | ' 2750 | 1/150
| “ High : oo , | Modular = 2750 1/150
| Systems = 3400
Advanced = .2750

b.11.1) Location: “Shielded from noise-producing activities and functions.

b.11.2) Supp_ ort S_pac_es: The Mm:mum Umt Area shall be internally subdivided to provide the following support

"spaces: :
' TECHNOLOGY EDUCATION INSTRUCTIONAL UNIT SUPPORT SPACES
1— Grade Level Support Space Minlmum _ Speclal Features
Room Name Area (Square
_ Feet)
" o | Classoom | 62_5 Provide the classroom area \;vithin "ébe,!,ab" enclosure
Middle/Junior T ‘ T : :
High Modular Production 150 Provide: one 48"x30"x24" base storage cabinet and
Lab : - . one 48"30%24" drawer cabinet with plastic laminate o
’ countertop; view window from Lab; and solenoid-
type "kill switch” to all electrical outlets
Audio-Visual 150 Provide: one 48"x30"x24" base storage cabinet and
one 48"x30"%24" drawer cabinet with plastic laminate i
countertop; and view window from Lab
Parkroom 75 Provide: one 48"x30"x24" base storage cabinet and
one 48"30"x24" drawer cabinet with plastic laminate.
countertop; sink with hot & cold water; exbaust fan;
and revolving darkroom door with rubylith window
it Office 75 Provide voice and data outlets
Storage : 75 Provide: one 48"x30"x24" base storage cabinet and
one 48"30"24" drawer cabinet with plastic laminate
countertop; and 48 LF of 12" deep shelving
Classroom 625 See Special Features for Middle/Junior High
High School Modular Lab
Modular Lab Production 150
Audio-Visual 150
Darkroom 75
Office 75
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Storagf:

75
Classroom 625 Provide the classroom area within the lab enclosure
High School. s : — '
Systems_-Lab-‘ ‘ Production 500 Provide: four 48"x30"x24" base slorage cabinets and
{Production four 48"30°x24" drawer cabinets with plastic
Systems, laminate countertops; view window from Lab; and
Communica- solenoid-type "kill switch” to ail electrical outlets
-ﬁon.Syg{em's. S G - - ——— - -
Transporta- Audio-Visual 150 Provide: one 487x30"x24" base storage cabinet and
tion Systems one 48"30"%24" drawer cabinet with plastic laminate
and Bio- countertop; and view window from Lab
related : .
Systems .Darkroom 150 Provide: two 48"x30"x24" base storage cabinets and
. : two 48"x30"x24" drawer cabinets with plastic
“ ‘ laminate countertop; sink with hot & cold water;
exhaust fan; and revolving darkroom door with
rubylith window
Oifice 75 Provide voice and data outlets
. Storage 75 Provide: one 48"%3("x24" base storage cabinet and
one 48"x30"24"drawer cabinet with plastic laminate
countertop; and 48.LF of 12" deep shelving
-High School Classroom - : 625 Provide the classroom ares within the lab enclosure
Advanced
{Computer-
Aided Design _ ‘
& Drafling Provide internal subdivisions per Provide Special Features per program requirements
Technology, program requirements based on based on KDE recommendations
Electricity/ - KDE recommendations
Electronics '
Technology, - . .
Constructiofn Office 75 Provide voice and data outlets
Technology,
Manufacturin
g Technology |
. él:)(rjngtl Eg:z:ﬁ . Storage 75 Provide: one 48"330"x24" base storage cabinet and
- tions. one 48"x30"x24" drawer cabinet 'H:',ith plastic lz?minate
Technology countertop; and 48 LE of 12" deep shelving




b.11.3) The Minimum Standards as given by the following table shafl be provided in each Technology Education
- - Instructional Unit: -~ - : - IR '

" MINIMUM TECHNOLOGY EDUCATION INSTRUCTIONAL UNIT STANDARDS

Standard

Mlnlmmﬁ

Support Space

Labératory

Student Capacity

N.A.

Average = 28
Students;
Modular Lab:(14-16)
two-student work-
stations;

. Systems Lab: (6-8)
four-student work-
stations;

- Advanced Lab: work-
stations as required by

program

§-8"

1070

Ceiling Height -

Room Dimension

g0

2

“Artificial Illumination 50 footcandles Two-level with 50
' foolcandles maximum; -
reduce veiling elfects
on CRT screens
Markerboard NA. - 43 square feet in the
' Classroom area
Tackboard N.A. 48 square feet in the
Classroom area, with
43 LF of tackstrip
distributed as reguired
Finishes Low maintenance Low mai_nteﬁance
Storage See b.11.2 Storage space for
teaching materials,
projects
Technology Voice, data and video outlets at (1) teacher station;
Data outlets at each student station; Power outlets
at each computer and video outlet
Equipment - -
Utilities - -

Special Features
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b.12. HOME BCONOMICS INSTRUCTIONAL UNITS shall be provided in accordance with the following table:

HOME ECONOMICS INSTRUCTIONAL UNITS

" Grade Level “Minimum Unit Area Unlt/Student Ratio
: (Square Feet) g
Eleﬁlentary NA N.A, |
" Middie/Tanior High o0 One per program
o | High Oﬁe teacher: 2,400 Per program
R Two teachers: 3,000
Three teachers: 3,600 _

b.12.1) Location: Shielded from noise-producing activities and functions.

b.12.2) ‘Support Spaces: The Minimiim Unit Area shall be internally subdivided to provide the following support

“'spaces: _
' , HOME ECONOMICS INSTRUCTIONAL UNIT SUPPORT SPACES
_ Grade Level | Support Space - Minlmum Special Fentures
Roomr Name Area (Square
' Feet)
Middle/Junior N.A. N.A. NA.
High '
High Office One teacher: Lockable file cabinets
: 150 '
Two teachers: It
200
Three
teachers: 250
Storage 150 Cabinets and shelving for the storage of books,
instructional materials, audio-visual tapes and
equipment, etc.

b.12.3} The Minimum Standards as given by the following table shall be provided in each Home Economics

Instructional {nit:

MINIMUM HOME ECONOMICS INSTRUCTIONAL UNIT STANDARDS

Minimum
Standard ;
Support Space Instructlonal Space
Student Capacity N.A. 28 Students
Ceiling Height g-g" 8-8"
Room Dimension g0 220" "

702 KAR 4170

Page 31




Axrtificial Tllumination -

50 footcandles

50 fbotéaﬁd!es

Mark_ei*boarc_l__ N.A. 48 square feet in the-
Classroom area
Tackboard NA 48 square feet in the
) Classroom aréa, with
48 LF of tackstrip
distributed as required
Finishes Low mainitenante Low.maintenance I
Storage See b12.2
Technology Voice, data and video outlets at (1) teacher station;
Data outlets at each student station; Power outlets
at each computer and video outlet
Equipment " Minimum of (5) Unit Kitchens for the one teacher
: program; Ranges, microwave ovens, refrigerators,
small appliances

Utilities.

Hot & cold water at Unit Kitchens; exhaust
ventilation at range hoods and dryers; electrical
outlets along perimeter walls

Special Features

See (a) below

Notes:

{a} Programs in Child Development Services shall provide additional space and meet the requuements
of the Cabinet for Human Resources Day Care Administrative Regulations.
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b.13, HEALTH SERWCBS INSTRUCI'IONALUNI‘IS shall be provided in accordance witls the following: table-
HEALTH SERVICES INSTRUCTIONAL UNITS

-Grade Level Minlmum Unit Area Unit/Student Ratlo
' | - : _(_Squarf Feet) :
]é‘.lemen;éty ' | NA. N.A.
"“Middleffunior High 900 One per program
High ” 1280 . One per program

b.13.1) Location: Shielded from’noise-producing activities and functions.

b.13.2) Support Spaces: The Minimum Unit Area shall be internally subdivided to provide the following support

spaces:
HEALTH SERVICES INSTRUCTIONAL UNIT SUPPORT SPACES
Grade Level Support Space Minlmum Speclal Features
Room Name Area (Square
Feet)
Al Storage 150 Lockable storage; shelving
= —— - ]

b.13.3) The Minimum Standards as given by the following table shall be provided in each Health Services

Instructional Unit:

MINIMUM HEALTH SERVICES INSTRUCTIONAL UNIT STANDARDS

Ml'.nlmum

Standard
Support Space Instructional Space
Student Capacity N.A. 15 Students -
Ceiling Height ) 88" g-8"
Room Dimension g0 280"

Artificial Illumination

50 footcandles

50 footcandles

Chalkboard/Markerboard NA. 48 square feet
Tackboard N.A. 48 square feet
Finishes Low maintenan;e Low maintenance -
Storage See b.13.2
Technology Voice, data and video outlets at (1) teacher station;

Standards; Power

Data outiet at each student station per KETS

video outlet

outlets at each computer and
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_Eigctﬁc bed with mattress, linens and bedside table;

Eguipment ;
I - Copier, dictating & transcribing machine, audio-
* visual equipment, projection screen; Microwave
' ‘oven & refrigerator Q
Utilities " Hot & cold water wiih sink; electric duitlets for

appliances and andio-visual equipment

- Special Features

Library area with book shelving

A

£
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b.14. VOCATIONAL AGRICULTURE INSTRUCTIONAL UNITS shall be provided in accordance with the
following table:

VOCATIONAL AGRICULTURE INSTRUCTIONAL UNITS

Grade Level . Minimuom Unli Area B ‘Unit/Student Ratlo .
(Square Feet) . : :
Elementary N..A. g | NA,
Middle/Junior High - 750 1/150
High One teacher: 3120 1120
Two toachers: 3900 |
Three teachers: 4680
High School | 2400 - 1120
_ Horticﬂu_re : . . ]

b.14.1) Location: On the ground floor with access to an exterior fenced courtyard. Locate greenhouses (o take
advantage of the sunlight.

b.14.2) Supp ort Spaces: The Minimum Unit Area shall be internally subdivided to provide the following support

spaces: :
VOCATIONAL AGRICULTURE INSTRUCTIONAL UNIT SUPPORT SPACES
Grade Level ) .Suppo.rt .Space Minlmum : Sp_ec_ial Features
- : S ' Room Name Area (Square |- ‘ : '
MiddlefJunior |~ NA. 0 NA | NA
High School - .| - Classfooﬁ 750 Hot & cold waler at a sink located at teacher’s
{1 Teacher) station or resource cabinet
Agricultural 2000 Provide access through a 10’ x 10’ overhead door to
Mechanics - ' an exterior 2000 SF courtyard enclosed with an 8"-0"
" Lab - high fence with a 100" wide gate located bpposite
the overhead door for direct access
Office 160 Provide voice, data and power outlets
Resource : - 100 " Accessible from classroom
‘Storage ‘ o o
Tools & 170 - Accessible through "Duteh® door
Supplies
High School Classroom | [ 2@750=1500 Same as Special Features for | Teacher program
(2 Teachers) ) . -k . P R R ‘_.Z e
' Agricultural 2000
Mechanics
- Lab
Office 130
4
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Resource o100
Storage
' Tools & 170
Supplies ' _
‘ High School. | = Classroom 3@750.5-2'2_50 Same as Special Features for 1 Teacher program
(3 Teachers) _ '
Agricultural 2000
Mechanics
Lab
Office . 150
Resource | 100
Storage '
Tools & 180
Supplies
High School |  Classroom 750 " Hot & cold water at a sink located at teacher’s
Horticulture . _ ~__ -station or resource cabinet
Agricultural 1250 Provide access to an exterior 1250 SF courtyard
Mechanics _ enclosed with an 8’0" high chain-link fence
Lab ' -
Office : 100 . Provide voice, data and power outlets
Resource | 100 | Accessible from classroom
Storage N ' E
Tools & 200 _ Accessible through "Dutch” door \(’)
Supply S A S . :
. .Greenhouse 1800 " Divide into two areas with separate_lerﬁj)érature
o “| controls: a 600 SF Preparation Area, and a 1200 SF
Plant Area; Locate close to Agri Mech. Lab when
- Horticulture only is offered
Head House 600 May be incorporated into the Agr. Mech. Lab when
L . Horticulture only is offered .

b.14.3) - The Minimum Standards as given by the following table shall be provided in cach Vocational Agriculture
Instructional Unit: o . . A ‘
MINIMUM VOCATIONAL AGRICULTURE INSTRUCTIONAL: UNIT STANDARDS

 Minlmum
Staridard R
Support Space - Instructional Space
" Student Capacity ' - NA. 28 Students

Ceiling Height 88" 1 88"

Room Dimension g0 200
Artificial Illumination ' 50 footcandles 50 footcandles

Chalkboard/Markerboard ' N.A. 48 square feet l

E]
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|| : : . Tackboard

NA. 48 équare feet
) Finishes . Low maintenance Low maintenanoce
' Storage See b.14.2
Téchno]ogy Voice, data and video outlets at (1) teacher station;
Data outlet-at each student station per KETS
Standards; Power outlets at each computer and
video-outiet
Equipmeﬁt -
Utilities -
Special Features -
’ Page 37
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b.15. BUSINESS EDUCATION INSTRUCTIONAL UNITS shall be provided in accordance with the following
table: - - ' | '

BUSINESS EDUCATION INSTRUCTIONAL UNITS s
- Grade Level . Minimum Unit Area - Unit/Student Ratlo
- _ (Sﬂxlare Feet)
_ -Grade; 5&6 ' 800 Per program
bﬁddlelllﬁnior High ' 900 Per program
High School Lfacll)ure!Computer 1520 R 17150

b. 15.1) Location: Shielded from noise-producing activities.and functions.

b.15.2) Support Spaces: The Minimur: Unit Area shall be internally subdivided to provide the following support

spaces:
BUSINESS EDUCATION INSTRUCTIONAL UNIT SUPPORT SPACES
Grade Level Support Space ~ Minimum Special Features
Room Name Area (Square .
Feet)
High Schoot Teacher 180 Provide voice and data outlets; lockable file cabinets
Lecture/ “Workroom/ for confidential student records
Computer Coop Office -
= O
All Storage 60 Lockable room with shelving for instructional
materials

b.15.3) The Minimum Standards as given by the following table shall be provided in each Business Education
Instructional Unit: ‘
MINIMUM BUSINESS EDUCATION INSTRUCTIONAL UNIT STANDARDS

Minimum I|
Standard
Teacher instructional Space
Workroom/Coop Office
Student Capacity i 28 Students
Ceiling Height : 88" g-8" -
Room Dimension 100" 220"
Artifictal THumination 50 footcandles 50 footcandles
Chalkboard/Markerboard N.A. : 48 square feet
Tackboard N.A. 48 square feet
Finishes . Low maintenance Low maintenance
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Storage

See b.i52

Techoology

‘Voice, data and video
outlets at (1) teacher
. .station; Power outlets at
each computer and
.video outlet

- outlets at (1) teacher

Voice, data and video

station; Data outlet at
each student station
per KETS Standards;
Additional data outlets
for point of sale
terminals and other
industry equipment;
Power outlets at each
computer and video
outlet

Equipment.

Utilities

Sp_e’cia] Features

Notes:

Education.

{a} Model layouts for p

rogram type are available from KDE Division of Secondary Vocational

- Full length window(s) between classroom and lab(s) [
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. spaces:

" b.16. DEVELOPMENTAL OCCUPATIONS INSTRUCTIONAL UNITS shall be provided in-accordance. with
the following table: - ' R - Lo
DEVELOPMENTAL OCCUPATIONS INSTRUCTIONAL UNITS

~ Grade Iﬁ;’éi © {7 Minimum Unit Area - Unit/Student Ratlo
: - (Square Feet)
‘Elementary . NA. NA.
MiddlefJuniof High ' NA. N.A.
| | High | 1600 One per Eograu;

b.16.1) Location: Shieldéd from noise-produging activities and functions,

b.16.2) Support Spaces: The Minimum Unit Area shall be internally subdivided to 'provide the following support

__DEVELOPMENTAL OCCUPATIONS INSTRUCTIONAL UNIT SUPPORT SPACES
Grade Level Support Space Minlmum Special Features
: Room Name Area (Square : .
Feet)
High School Storage 200 Storage for reference books & teaching materials

b.16.3) The Minimum Standards as given by the following table shall be provided in each Developmental

Occupations Instructional Unit: <}

MINIMUM DEVELOPMENTAL OCCUPATIONS INSTRUCTIONAL UNIT STANDARDS

. Minimum
Standard
Support Space Instructional Space
II -Student Capacity N.A. 15 - 18 Students
' “ Ceiling Height 8-8" 8-8"
Room Dimension g0 K7l
Artificial Iflumination 50 footcandles 50 footcandles
Chalkboard/Markerboard N.A. ' 48 square feet
“ Tackboard N.A. 48 square feet
Finishes Low maintenance Low maintenance
Storage See b.16.2
Technology Voice, data and video outlets at (1} teacher station;
| Data outlet at each student station per KETS
Standards; Power outlets at each computer and
video outlet
Equipment Provide equipment per program and curriculum
requirements based on KDE recommendations
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Provide handwashing sink

Special Features
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b.17. MARKETING EDUCATIONINSTRUCTIONALUNITS shall be provided in accordance with the following

table: _
' MARKETING EDUCATION INSTRUCTiONAL UNITS
Grade Level Minimum Unit Area Unlt/Student Ratio
(Square Feet) - '
Middle/Junior High 750 1/150
High School Lecture/Workbased 1600 17150
Learning Lab

b.17.1) Location: Shielded from noise-producing activitics and functiens.

b.17.2) Support Spaces: The Minimum Unit Area shall be internally subdivided to provide the following support

spaces:
MARKETING EDUCATION INSTRUCTIONAL UNIT SUPPORT SPACES
Grade Leve) Support Space Minimum Speclal Features "
Room Name Area (Square
Feet)
High School Storage 100 Lockable room with shelving for instructional
Leciure/ maierials |
Workbased : it
Lab Teacher/Coop 200 Provide voice and data outlets; lockable file cabinets
Oflfice for conlidential student records
Workbased 400 Varies per program
Lab

b.17.3} The Minimum Standards as given by the following table shall be provided in each Marketing Education

Instructional Unit;

MINIMUM MARKETING EBUCATION INSTRUCTIONAL UNIT STANDARDS

-Page 42

Standard Minimum
Classroom Lecture Lab Cooperative Offlce
Student Capacity 28 28 1
Ceiling Height g-g" L 8-8"
Room Dimension 229" 27400 100"
Artificial Iflumination 50 footcandles 50 footcandles 50 footcandies
.  Chalkboard/Markerboard 48 square feet 48 square feet NA.
Tackboard | 48 square feet 48 square feet NA.
Finishes Low maintenance Low maintenaﬁoe 'Low maintenance
Stora:ge Storage for teaching See b.17.2 See b.17.2
materials
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” Technology

Voice, data and
video outlets at (1)
teacher station; Data
‘outlet-at each
student station per

~ KETS Standards;

Power outlets at
each computer and
video outlet

Voice, data and
video outlets at (1)

* ‘teacher station; Data

oullet at each
student station, with

- additional outleis for

point of sale

“terminals and other

industry-related
equipment; Power
outlets at each
computer and video
. outlet '

..-. Voice, data and

video outlets at (1)
teacher station

Customer service
counter; other
equipment varies by

‘l - Equipment
||

Unilities

' program

Special Features

Direct access to Lab

Display windows at
entrance to Lab

Notes:

Education..

{a) Model laybulé fo;f programi typé are available from KDE Division éf ‘ Sécbndary Vo;::alional

702 KAR 4:170
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b.18. "AUDITORIUMS, when provided, shall have a minimum area based on the student enrollment as given by

the following iable:. o

L 'Sf;dent En'rollmeﬁt - Seat_fng Capacity .Total'AudlloﬂumA,rea
N o . R (Square Feet) o
500 30 3,500 '
, 750 350 4,000
1000 400 4,500
1,250 450 5,000
| ____1,500 _ _ 500 '5_,500

b.18.1) Location: On the gtouﬁd level.

b.18.2) Suibport Spaces: Ixitemal subdivisions are to be provided as needed.

6.18.3) The Minimum Standards as given by the following table shall be provided in each auditorium unit:
MINIMUM AUDITORIUM STANDARDS

_Sﬁn&ard _ l\:lllﬂmuﬁ
Student Capacity See Table at b.18.
Ceiling Height Varies
Room Dimension Varies
Artificial Illumination Varies
Chalkboard/Markerboard N.A.
Tackboard NA. i
Finishes Low maintenance
Storage -
Technology . Voice, data and video outleis at (1) teacher station;
Power outlets at each computer and video outlet
Equipment -
Utilities -

Special Features
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b 19. 'I"he ADMINISTRA'KTVE SUITE prowded in each school shall be designed to conform 1o the foliowing
slandards and shall have a minimum total area base.d on student enrollment as piven by the followmg table:

|| -  Total Student Enrollment 2 Minimum Admlnlslratlve Suite Unit Area
b b ’ ___ (Square Feet)
" . . 300t059% . A P 1,720
60010899 = . ; b 1,870
900to 2,199 - ¢ T 2,020
1*,200&01,495 ‘ s 2,170
- : 1’500.-1.- | — - - B

b.19.1) Location: At main entry of the building in a central location on the ground floor.

b.19.2) Support Spaces: The Minimum Administrative Suite Unit Area shall be internally subdivided to provide
the following support spaces: :
' B ADMINISTRATIVE SUITE SUPPORT SPACES

Support Space . Minlmum Area o Speclal Features
Room Name " (Square Feet) - -
- General Office | 200 - | Includes Receptionist, Waiting; Locate to supervise
e - - visitor traffic
: Stalf Office 150 S -
Q W . Workroom' I ' - 150 Accessible 1o the corridor that teachers use; Equip
: : : witl a base cabinet and sink ‘
First-Aid Room with 200 Locate off the reoeption area and withiﬁ direct view
Toilet . 7 of the receptionist’s desk through a half-glass door

and sidelight; Equip with a base cabinet with sink;
Space for at lcast one cot; A handicapped accessible
" toilet room shall be included within the 200 square
foot First-Aid Room

Records Room _ 150 " | Provide a fire-resistance rating of (2) hours; Must be
located adjacent to or within easy access of both the
guidance and the general offices;: Provide file
storage space for the maximum anticipated student
enrcilment at the ratio of one file cabinet per 100

students :

Guidance Reception 150 Locate guidance reception in a manner that is
accessible to a corridor without direct view to the
administralive area housing either the principal or
assistant principal Provide a door between the
administrative suite and the guidance suite if
necessary for student privacy

Guidance Office 150 Provide a minimuin of one Guidance Office at each
school; For middle, junior and high schools, provide
an additional office for each 300 students; Locate
the guidance office or suite adjacent to the fireproof

records siorage i
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" Locate with access from main corridor without

Site Based Conference _ |

' Site Based Office 150 ain ¢ __
) ' ' ' o passage through the general office area
270 | Where a conference room is 1o be provided in the

administrative suite, its Jocation should be accessible
to both the guidance office/suite and the admin-
istration area

Minimum Standards 2s given by the following table shall be pfoy‘ided in each administrative suite:

b.19.3) The
MINIMUM ADMINISTRATIVE SUITE STANDARDS
. Standard | | B Minimum |
Student Capacity NA.
(L Ceiling Height g-g"
Room Dimension ‘.N.A.

Artificial Hlumination 50 footcandles--
Chalkboard}MarkérbbSrd - NA. -
" Tackboard ?A sguare feet in Wdrk_rdofﬂ
' Finishes ' Lowmainténance
Storagcl See Records Roomny above; Pr(:;vidé storage for office
supplies
* Technology Voice and data outlets per the KETS Standards;
' B Power outlets at each computer outiet
EQuipmem | -
Utilities -

" Special Features

Notes;

(a) Provide an air-conditioning system for all-season occupancy. , .
“(b) Special attention 1o sound atlenuation is required, provide office and conference enclosures with
STC-ratings of no less than 50, {Doors of STC 34).

{¢) Provide outlets for telephone, computer data and power in all administrative office spaces.

(d) Staff toilets should be Jocated off of a connecting hallway into teachers” lounge or workroom.
(Toilets in lounge or workroom should be visually shielded.)

n
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'b.20, The FAMILY RESOURCE AREA whether provided at a school site or at a remote location, shall be
designed to conform to the following standards and-shall have a minimum total area based on the following table:

FAMILY RESOURCE AREA UNITS ‘
' Grade Level ] Minkoum Unlt Area  UniyStidentRatlo |
' ' ‘(Square Feet} ' : '
Al 300 — NA.

Provide additional area to as
required suit the services to be
provided

— —

'B.20.1) Location: Locate outside of the administrative suite with access directly from the exterior and with
consideration given to operation during non-school hours. In elementary schools, consider a location accessible to pre-

school classrooms.

b.20.2) Support Spaces: The Minimum Family Resource Area Unit shall be mlernaliy subdivided to provide the

support spaces required by the services to be offered

©.20.3) The Minimum Standards as given by the following table shall be provided in each administrative suite:
MINIMUM FAMILY RESOURCE AREA STANDARDS

Standard Minlmum
Stﬁdent .Capacity | NA.
Ceiling Height A -8y
Room Dimension : 15T
Artificial Iftumination | 50 footcand]esk
Chalkboard/Markerboard : © NA
'I‘:ackt;oérd | — . N.A.
Finishes . ' S Low maintenance
~. Storage . Provide storage for office éupplies and lockable file
: cabinets for student/client records
.Technolo.gy S Voice and dats outlets per.the KETS Standards;
Power outiets at each computer outlet
Eqﬁip,ment | | | -
‘ Utlht:es o 7 | o -
| Speclal Features ' ' | -

Notes: :
{a) Provide an air-conditioning system for all-season occupancy.

{b) “Special attention to sound attenuation is required, provide office enclosures with STC-ratings of no
less than 50, (Doors of STC 34).
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b.21. KITCHEN/CAFETERIA shall be provided to conform to the following standards and shall have a minimum

total area based on the student enroliment as given by the following table:

b. 21 1) Location: On the ground floor.
b.21.2) Support Spaces: The Minimum Kitchen/Cafeteria Unit Area shall be mlernally subdivided to provide the

~ following support spaces:

Room Name

e S = = i |
Student Enroliment. Minlmum Kltchen Unit Area Mlnimum Cafeterla Unit Area
(Square Feet) (Square Feet)
.300 to 599 2,200 3,000
600 to 899 3,000 4,600
900 to 1,199 3,800 6,200
,r 1,200 to 1,500 4,700 7800

KITCHEN/CAFETERIA SUPPORT SPACES

Minlmum Area
(Square Feet)

i " Support Space

l Manager’s Office -
I

. Speclal Features ' ‘

——_"*“'—‘_'——""_“‘_‘"—'l'
64 Provide visual control of the main food preparation
' - ‘area, the delivery door, walk-in freezerfcooler and
dry foods storage from the manager’s office;
Requires 2 lockable door to secure cafeteria
records; Provide telephone and compuler data and
. power outlets, mounted above countertop height.

sm———

i' ‘Staff Toilet

23 ' Provide an entry vestibule to toilet room containing

staff lockers

Dry Food Storag_é

1f2 SF 1o 1 SF per
student enroflment or

Provide air-conditioning {o maintain proper
temperatures for year-round use per Federal

Non-Food Storage

the number of lunches guidelines
served
80 Provide space for a washer and dryer with hot and

cold water, 220v elecirical outlet and dryer veni, as
well as shelving for non-food items; Provide a mop-
receptar/sink for cleaning the floor

" ©.21.3) The Minimum Standards as given by the following table shall be provided 1 n each kjtchenfcafetena

MINIMUM KITCHENICAFETER[A STANDARDS

Standard Minlmum
- Student Capacity See Table at b.22
Ceiling Height 100"
Ro;h Dimensién " As required

Ariificial Ilumination ~

50 footcandles

Chalkboard/Markerboard

N.A.

Page 48

s 702 KAR 4:170




Tackboard - . NA . "

Finishes : 'Low maintenance, sanitary; Provide non-slip floor
surface. {Normal vinyl tile, seamless flooring or:

concrete must have non-slip texture.)

Storage ' o -

Techiology ' Voice and data outlets per the KETS Standards;
Power outlets at each computer outlet
Equipment Varies according to enroliment and menu choices
Utilities : : : Where gas is utilized provide flexible connections ||

Notes:
{a) Provide one serving line for each 300 students.

{(c) Provide a service/delivery door annunciator with push button at door and: buzzer in Kitchen w:th light

- {h) Provide faucet and foor drain. at vertical cutter mixer..

(1} Provide at least one hand sink in the food preparation area. -

Special Features - , _ _ --

(b) Provide an exterior can wash area (or a room accessible to the outslde) with hot and cold water.

located so as to be seen from view window in the manager s office.

(d) Locate the condensers for the walk-in cooler/freezer in a remote non-conditioned space, or outside lf
propetiy prolected Allow for heat dissipation into a well-vented space.and easy access for maintenance.
(e) Provide a minimum 5°-0" clear aisle space around or at front edge of cooking battery, and 4'-0" clear
aisles at all other food preparation items/equipment. :

(D) Provide a floor drain for condensation lines at all hot and cold food units and ice makers.

{g) Provide a floor drain under the draw-off valve at tiltmg skillet and steam kettle

(1) Provide stainless steel or other non-porous countertops or tables {or slicers. and!or microwaves.
(iy Provide a Baker’s preparation area with mobile bins and condiment shelf.
(k) Provide work stations to suit the number of stafl.
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b.22. CUSTODIAL RECEI[VING room shall be provided in accordance with the following table:

CUSTODIAL RECEIVING UNITS
. Grade Level  Minimum Unit Area Units/Student Ratio
o (Square Feet)
All 250

b. 22.1) Location: On ground floor wxlh direct access from delivery truck ]oadmglunloadmg area.

0.22.2) Support Spaces: Internal subdivisions are not required.
5.22.3) The Minimum Standards as given by the following table shall be provided in each Custodial Receiving unit:

MINIMUM CUSTODIAL RECEIVING STANDARDS

— B e |
_ " Standard Minimum
| -Stude_ni Cépaqitf ” | N.A. |
" Ceiling Height e
Room Diméﬁsion | gL
Astificial Hiumination 50 footcandes
Chalkboard/Markerboard " NA.
Tackboard N.A.
Finishes | Low mamtenanoe
Storage Provide shelvmg for bulk storage of eqmpment and
supplies
Technology Voice and data outlets per the KETS Standards;
Power at the data outlet
Equipment -
Uhilities Provide floor mop sink

Special Features

Notes:

{a) Provide a cusiodial closet with floor mop sink in each major building area.
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b.23. MISCELLANEOUS BUILDINGS

b.23.1 BUS GARAGES shall be provided in accordance with the following table:

. BUS GARAGES
thbez_ms Required - h@_nlmmﬁ Unlt Area (Square _Eeet)
| 1 | | B 2400
2 | N 3600
" 3 4,800
_' " | ' Each additional bay . 1,200

b.23.2 CENTRAL OFFICE space shall be provided in accordance with the following tables -

CENTRAL OFFICE
S ——————— ]
Funetion Minimum Unit Area (Square Feet)

Central Office ‘ 1,350* -

Board Room o 1,000
: ) : Fireproof Records Storage - ' - 150

Q Noles:
(a) Add 200 square feet for each addmonal profess:onal position in excess of the three listed in the most
ot recent KDE directory. o

b.23.3 CENTRAL STORAGE FACILITIES shall be provided in accordance with the following table:
CENTRAL STORAGE FACILITIES

District Enroliment Minlmum Unit Area (Square Feef)
Less than 1,000 _ | 2,500
1,000 - 5000 - _ -5,000
5,000 - 7,500 - 7,500

Greater than 7,500 10,000 .
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c. UNASSIGNABLE SPACE:

¢l CIRCULATION
. 1.1 CORRIDORS:

<.L.1.1) The minimum width for- elementary school main comdors shall be eight (8) feet in the clear.

c.1.1.2) The minimum width for amiddle school, junior high school, or high school main corridor shall be nine
(9) feet in the clear.

¢.1.1.3) Corridors shall terminate at an approved egress or at a stairway which leads directly to an approved
egress.

- c.1.14) Classrooms may be entered from an alcove off the corrid(_ir; provided that the alcove is no larger that
eight (8) feet wide by six (6) feet deep. In no case shall more than two (2) instructional areas empty into a dead-end
cotridor or an alcove.

' ¢.1.1.5) The minimum width of secondary corridors shall be six (6) feet.
¢.1.1.6) The corridor ceiling height shall be a minimum of eight (8) feet in the clear.

c.12 STAIRWAYS:
¢.1.2.1) Stairways used for student circulation to-and from instructional spaces shall have a clear distance

between handrails of sixty (60) inches. At these stairways, door openings between stairwell and corridor shall have a

pair of doors no less than 30" wide per leaf.
¢.1.2.2) Each exterior stairway used as a primary building exit shali be covered and shielded from the weather.

c.13 RAMPS: _ ' . O
13, 1) Ramps used for student c1rcuiat10n to and from mstructaonal spaces shall have a clear distance

between handrails of sixty {60) inches.
¢.1.3.2) Each exterior ramp or paved approach, where the slope is greater than one in twenty (1:20}, used as

a primary building exit shall be covered and shielded from the weather.

~ «2. GENERAL STORAGE area of no less than 250 square feet for equipment' and material storage shall be

provided in every school building.
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-7 e3. TECHNOLOGY: Space for computer network distribution frames shall be provided in accordance with the

- following table:

DISTRIBUTION FRAME ROOMS

—T
’ Distribution Frame Minlmum Unit Area Locatlon
D (Square Feet) : :
_ 7 |
Campus (CDF) 200 Centralized location between
IR o - buildings '
Main (MDF) 100* Centralized location within
. building’
Intermediate (IDF) g Locate to limit cable runs to
245"-0" for copper wire, 500°-0"
for fiber-optic |
Notes; - e S Lo _ SRR S
(a) Provide 150 SF when room is to be shared with file servers, computers, telephone switches and
equipment racks (PBX’s or large key system). '
(b) 3-0"x3"0" closet with 8”-0" high minimum wall space,

cd. MECHANICAL/ELECT RICAL equipmentspace shall be provided in accordance with the following table:
- _ MECHANICAL/ELECTRICAL EQUIPMENT ROOMS. '
Mechanleal/Electricai ‘Minfmum Unit Area Location,
Funciion _{Square Feet)
Main Mechanical/ 1% of Total area of building or “Centrally located to reduce
Electrical Room addition® : service runs
Electrical Power Distribution 20 “Provide one in each main area of
Clogets i " the building
Telephone-Hcad—eﬁd 20 - Centrally located in building
Equipment , _ .
|
Telephone Sub-panel Equipment Integrated into Technology/Computer Network
See Table at 3,
Technology See Table at c3.
{Computer Network)
Notes: :
{a) Shield all instructional spaces from the potential hazards of explosion, chemical contamination, etc.
{b) FProvide for 2 minimum 30" clear aisle along each side of every major mechanical equipment item
where maintenance may be required. Additional clearance shall be provided where recommended by the
equipment manufacturer for component removal or replacement.
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PART 3. GENERAL CONSTRUCTION REQUIREMENTS: Construction details shall conform to the following:
a. ROOF CONSTRUCTION and DETAILS: Roof framing shall slope a minimum of 14" perfoot for positive
_ drainage; tapered HlSll]ﬂtiOIl Is not acceptable as the only. means.of posmve slope.
' a.l) All roofing systems shall be uneond:t:onaliy warranted for a penod of two (2} years by the roofing
manufacturer and by the applicator from the date of final i inspection and acoeptanoe of the project,
. a.2) Walkways pads or boards, with a minimum width of twenty-two (22) inches, shall be provided on the roof

Irom the roof aceess pomt to and around each piece of major mechamcal and eleclrlcal equlpment.

b DOORS Each exit door shall be either recessed or protected by a €anopy. exeep_l exit doors from individual
_instructional areas not housing more than forty-five (45) .people. A landing of not Jess than four (4) feet shall be
. provided from the door threshold to the first step.

b.1). Each door to an instructional area shall be at least three (3) feet by six (6) feet and eight (8) inches. :No other

door, or single leaf of a pair of doors shall be less than two (2) feet and ten (10) inches in w:dth

b.2) Each door swmgmg into a corridor shall swing through 180 degrees or be recessed so it does -fot prcgect into

‘the mmnmum width of the eorndor o o .
b, 3) In each room where there is a chance of panic by exp]osmn such as a chemlstry room, shops, etc., and in each
room that houses more than fifty (50) peopte, such as a library, cafeteria, etc., each exit door shali swing out.

b.4} Any door to the exterior must exit onto 2 minimum 5’ x 5° concrete landing with no change in elevation from

the threshold to the pad. ‘

b.5) At each Main Mechanical/Electrical Room, provide a minimum 6"-0" x 6-0" zccess door or removable panel
- for the movement of mecharnical or electrical equipment.

b.6}) Each door into a Pre-school classroom shall be fitted with'e glass view panel, a minimum 6" clear in width
_ and extending from 10" aﬁe;‘re'the floor to within 5" of the top of the door. This view panel may be divided horizontally

al ils center to accommodate hardware. The opening shall be centered or Jocated toward the Jockset side of the door.

c. WINDOWS: Windows shall be provided in each instructional space localed on an exterior wall with the

- exception of: computer labs, band rooms and gymnasiums (windows may be provided in these spaces if desired).

4 c.1) Where windows are installed in an instructional space: a.) the minimum area of total window opening for each
space shall be 36 square feet; and b.) an area of operable sash shall be required in an amount equal to 2% of the net
floor area. Standard At Classrooms shall have minimum area of total window opening equai to 72 square feet.

- c.2) Each exterior window shali be double glazed or provided with insulating glass. Window frames shali be
thermally-broken. _ :
¢.3) Operable sections of windows shall be no higher than sixty (60) inches.
c.4) Clerestory windows or skylights shall be prohibited in all instructional spaces with the exception of Art and

. Biology Classrooms where an exemption to 702 KAR 4:170 shall require the approw.rai of the Director of the Division
of Facilities Management . , _

.5} The height of a window sash or frame shall be a minimum of thirty (30) inches above the finished {loor.

¢.6) Window glass openings higher than 8°-8" above the finished floor shall be prohibited in alf instructional spaces
with the exception of the Library/Media Center and the Middle/High School Art Classroom where an exempt:on to this
requirement shall require the approval of the Director of the Division of Facilities Management.

c.7) Glass block shall be prohibited in all instructional spaces with the exception of the Library/Media Center
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S,

- where an exemption o this requirement shall require the approval of -the Director of the Division of Facilities

Management. . , T _
¢.8) In instructional spaces where video, slide or film presentations oéé_u;._ shades, blinds or other daylight- éontrol :

.. devices shall be provided on all windows.

. d. MATERTALS/FINISHES: The materials and finishes used in the construction of school facilities shall provide

" low maintenance, maximum life-cycle service, at a unit cost within the budget established for the project,

d.1)- The composite construction of the exterior wall section shall meet a minimum 30-year life cycle .
d.2) The finish materials provided in instructional spaces shall have light reflectance values equal to: 80% for
ceilings; 50% for walls; and 20% for floors.

.. e« ENERGY CONSERVATION: Energy conservalion requirements shall conform to the provisions of the
Kentucky Building Code. '

{f. TECHNOLOGY: The provision of the integrated ppmm_unicatipn n_t;twork, including voice, data and video
wiring end devices shall conform to the Kentucky Education Technology System "Bu_i_]{d,fng Wiring Standards”, of the

* Kentucky Department of Education. In general, provide for the following minimum standards: one video, one voice

and one data port at the teacher's station in each classroom; one data line for evei'y six (6) students in each regular
classroom; two (2) data lines for administrative use in each school; and four (4) data lines for the school district office

use.

g- - PLUMBING DESIGN:  All plumbing shall conform to the requirements of the Kentucky plumbing code,

v incorporated in the Kentucky Building Code, in effect at the time of approval of the plans or changes thereto, and

.. installation must be approved by authorities having jurisdiction prior {o acceptance of the farojeci.

g.1) The sewage disposal plant, where required on school property, shall be remotely located from afl developed

areas. Natural or.artificial screening shall be provided for the disposal unit.
_ 2.2} Hose bibs in toilel rooms with more than one water closet and one ]ava_lor_‘y, shall be a minimum of eightee_n

(18) inches above floor and key-operated. | |

2.3} In schools where chemicais are utilized in science laboratories, provide an acid dilution pit.i_n the building
sewer. - |

.. g4} Provide a grease trap outside the kitchen. _ _ ‘

£.5) School buildings of six (6) classrooms or more shall be provided with two (2)7§xt¢rior freeze-proéf hose bibs.

One, hose bib should be located near the nrain entry. . -

8.6) . A custodial floor mopr sink and shelving shall be provided, in a custodial work room, on each floor level of

- the building. . _ :
+ g.7) Hot and cold water hydrants shall be provided at the can wash outside the Kitchen.

28) Inmiddle, junior or high school training rooms, provide a floor drain and water connections for 2 whirlpook

Locate to aflow access to whirfpool from three sides.

h. HEATING, VENTILATING & AIR-CONDITIONING DESIGN: The mechanical room shall be planned to

permit repair and replacement of equipment, satisfactory cleaning and care, and provide for combustion air. The
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mechanical equipment shall be remote from the instructional areas and shall be sufficiently soundproofed so that its
operation will not disturb instruction in the classrooms. Pians for new construction and renovation shall provide that
the boiler and its related equipment shall not be located directly over, under or adjacent to an instructional area.
- h.1) Where the roof areas are being used o house major mechanical and electrical components, a set of stairs or
sths tadder shall be provided. '
‘ h.2) The heating system shall be of ample capacity and so installed as to insure umform temperature of seventy
{10) degrees bemg maintained in all occupied rooms when the outside temperature is zero. The air conditioning system
shall be-of ample capacity and o6 installed as to insure uniform temperature of seventy-five (75) degrees, /fifty (50)-
percent relative humidity being maintained in all'dccupied. rooms when outside temperature is ninety-five (95) degrees
db, seventy-eight (78) degrees wh.

h.3). Mechanical heating, ventilating and air-conditioning shall be provided in all new schools and in additions to
existing schools. An exemptionmay be granted from air-conditioning mechanical rooms, shop areas, storage rooms and
shower/locker rooms. ' '

~ h4) Mechammi systems shall be provided with accessible filters and individual room temperamre comrcl Air
o shall be mtroduced in such a manner as not to produce drafts. ' '
b 5) AH sustructional spaces shall have individual thermostatic control,

h.6) Provide tamper—proqf thermostats or lockable covers on all thermostats in ‘public areas and instructional
“ spaces. ' o ' '

1.7} All janitor's closets are to be mechanically exhausted.

h.8) Provide a ducted exhaust register from the shower room and drying area.

19} "Gang" toilet rooms, shower rooms and locker rooms in a school building shall be mechanically exhausted.
Exhaust registers shall be located at or in the ceiling of each area and exhausted directly to the outside. Exhaust ducts
' -sei'ving rootns for opposile sexes shall not be connected to a common exhanst duct unless adequate sound proofing is

provided.

i. ELECTRICAL DESIGN: All electrical work shall conform to the requirements of the Kentucky Building Code.

11} Artificial illumination shall be provided in all instructional spaces at a minimum average "maintained" value
of fifty (50) footcandles, (30) inches above the floor.

i2) Amificial illumination shall be(provided in all stairways and corridors at a minimum average "maintained” value
of twenty {20) {ootcandles, (30} inches above the floor. ' '

i3) The design engineer shall address electrical power surge protection of all computer, telephone and video
equipment items. Utilize protection devices in coordination with and as directed by the Owner.

i4) Light switches in shower and toilet rooms shall be key-operated and remotely located from wet areas.

i.5) Each classroom shall be provided with a minimum of: two (2) duplex convenience outlets jocated remote from
each other; one telephone outlet; and one duplex outlet and one data outlet at each computer station. For ETV power
supply, provide one (1) outlet located not less than forty-eight {48) inches nor more than sixty (60} inches above the
floor at the end of a chalkboard remote from the eritrance to the classroom. Power outlets or connections flush with
the floor or countertop are prohibited. ' ' '

i.6) A minimum of one duplex outlet is required in each habitable space. A convenience outlet shall be provided
at each drinking fountain location. ' '

i.7) Each corridor shall be provided with grounded convenience outlets of such capacity and at such intervals to

Page 56 - 702 KAR 4170




B et et

5

V,IL:rmted exemptions 1o thzs requnrement shaill be approved by the Director of the Dlvxs:on of Facnht:es Management

accommodate floor cleamng machmes in corridors and c!assrooms
1.8} Gymnasmm lzghlmggshall be key-switch operated or the switch shall be under loekable cOver,

i9) Four HID light fixtures in the gymnasium shall be equipped with quartz re-strike swntchlng to provide limited

illumination to access other parts of the gymnasmm

'1.10) Provide a weatherproof poweér outlet at each main exit.

i11) Provide telephone, and computer data and power outlets for each office space.

i.12) . No light switch shall be located in a shower room where ﬂoor might be wet Shower room llghts shall be
sthched with locker room fights.

1.13) In athletic training rooms where a whrr]pool will be mstalled a GFI outlet with a remote swilch is required

for power to the whirlpool. Locate the remote switch in the ooach‘s office with a ciear view of the whirlpool, or under

_ iockable cover a minimum. d:stance of 6'-0" from the wlnr]pooi

i 14) Provrde ETV. oug%ets in all mstructlonal spaces mcludmg specra] educauon, library, gymnasmm, music room,

art room, band room, and cafeteria. ETV bead-end eqmpment shou]d be located in the library Audxo-v:sual Storage,

or rts equivalent, thh appropriale means to dxstrlbute video presentahons throughout the building.

" 115) IfHID I:ghtmg fixtures are used in any ll‘lStﬂICthIla] space,. the lamps shall be limited 1o 250 watt maximum -

w:th a quartz re-strike on a dimmer for each ﬁxture

PART 4. EXISTING BUILDINGS Existing bulldmgs remodeled for mstrucuonal purposes ‘shall insofar as practical,

_ meet the requirements of new spaces that would be used for the same purposes. The proposed net area of any

.'assrgnable space must meet or exceed 67% of the M:mmum Unit Area requ:red for that space by this regulation.

_ ’prlor to the issuance ot' the approval to advertise for bids for the pro_lecL

S 'f"iﬂ .,:

PART 5. TEMPORARY OR SUPPLEMENTAL UNITS: The following minimuni standaids relate to the provision

of emergency classrooms and temporary instructional units.

a, Reloeatable classrooms which can be moved and assembled inlo mstruchonal umts on the school srte shall be
approved in writing on a year to year basns subject to the following:

al). The minimum floor area of a relocatable clasroom shall be as required in permanent school building
construction except that temporary units less than twenty-two (22) feet wide may be approved for use when new
construction is planned to eliminate the use of the units within a two {2) year period of time. Approval shall allow
these units to remain on the site for no more than twenty-four (24) months. The approval shall be granted only after
an on—s:te visit by a Department of Education employee to determine the adequacy of the site. -

a.Z) The minimum” heatmg. artificial lighting and ventilation standards shall be the same as for permanent

construction.

a.3) The minimum ceiling height shall be seven (7} feet and ten (10) inches at the Jowest point. -

a.4) The minimum floor load shall be fifty (50) pounds per square foot live load.

a.5) All units shall be securely anchored to withstand a wind of seventy-five (75) miles per hour.

a.6) Steps with Jandings and handrails shall be provided for all exit doors. A ramp serving at least one (1) entry
shall be provided.

a.7) Bach classroom shall be provided with two (2) doors, remote from each other.

a..S) Chalkboard and tackboard, a minimum of forty-eight (48) square feet of each, shali be prowded

P N
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b. A school district may acquire a relocatable unit using either of the two methods listed:

b.1) A Kentucky registered architect or engineer n:fay be hired to prepare plans and specifications for bidding
purposes. Such plans shall be reviewed and approved by the Kentucky Department of Education prior to advertisement
for bids. | - S

b.2) The local board may develop performance specifications for bidding purposes. Performance speciﬁéations
shall be approved by the Kentucky Department of Educalion and provide the following:

- b1} A plot plan of the exnstmg school which shows all boundanes. buildings, walks, drives, and other
developments and the proposed location of the unit. When applicable, electrical service lines to the units and water
and sewage lines shall be shown on the plot plan '

b. 2.2) Specifi cations that each bldder shalI provxde units that meet all of the admlmstratwe regulatlons of the State
Board for Elementary and Secondary Educauon, and applicable adm:mstranve regulations of the Department of

_ Housing, Buildings and Constructlon The spec:f' ications shall also requu'e each bidder to submit with the bid, a copy
'. of the plans and spec:ﬁcat:ons bearmg the seal of a Kentucky registered architect, of ‘the unit being bid. The
specnl‘icauons shall require the successful I:udder to submlt a oopy of the plans, bearing the seal of a Kemucky reg;stered

arch:tect or engineer, to the Department of Housmg, Bu:ldlr?gs and Construction and Deépartment of Education.

¢. The successful contractor shall furmsh the local board of education certification of compleuon on forms provided -

by the. State Board for Elementary and Secondary Education as part of 702 KAR 4:160 and incorporated here by
reference. The local board of education shall approve the form and forward to the chief state school officer a
completed copy or a fetter stalmg why the board does not agree that the construction is substant:a!]y compleied. The
chief state school officer or his designee shall make a final mspecuon of the project followmg receipt of the required
State Board for Elemenla.ry and Sccondary Education form. ' '

d.} Following the final mspecuon. a Wnttcn statement of oompleuon or a list of items to be completed, shall be
given to the local board of education with a copy to the contractor. Written authorization-for full payment of the

~ contract shall be given when the project is completed in accord with the plans and specifications.

PART 6. WAIVERS The chief state school ofﬁcer shall be authonzed to waive any of the foregomg requirements
upon the written request (by Board Order submitted by the local board) for good cause, provnded itis shown in writing

that such a waiver does not constitute a wolauon of any other agency having jurisdiction.
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