
 
 
 

REMINDER 
FOR 

PROPOSAL NO. 7412 
 
 
 

Official Release Date: 
 
The official release date and time for this proposal 
is 8:00 a.m., Eastern Standard Time, Tuesday, 
March 28, 2017.  No underwriters or insurance 
brokers or any other entities are to be approached 
for a quotation until this date/time.  Any solicitations prior 
to this date/time shall subject your bid to rejection. 
 



 
PROPOSAL NO.         7412

 
 
 

--  INVITATION TO BID  -- 
 

BOARD OF EDUCATION OF JEFFERSON COUNTY, KENTUCKY 
EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER 

C.  B. YOUNG, Jr. Service Center 
3001 Crittenden Drive 

Louisville, Kentucky 40209-1104 
 

PROPERTY, BOILER & MACHINERY INSURANCE 
 
 

 
The Board of Education of Jefferson County, Kentucky (herein after called The Board of Education) will receive sealed 
bids for the items and/or services listed herein.  You are invited to submit a sealed bid, subject to the terms and conditions 
of this invitation to bid.  Please read the instruction and specifications carefully.  Failure to comply with these instructions 
may disqualify your bid. 
 
Bids must be mailed or delivered directly to the office of Ken Popplewell, Director of Purchasing, 
C. B. Young, Jr., Service Center, 3001 Crittenden Drive, Louisville, Kentucky 40209, in special envelopes 
supplied with this invitation. 
 
Official release date:  The official release date and time for this invitation is Tuesday, March 28, 2017 at 
8:00 a.m., Eastern Time.  No underwriters, wholesalers, insurance brokers or any other entities are to be 
approached for a quotation until this date/time.  Any solicitations prior to this date/time shall subject your bid to 
rejection. 
 
Copies of this invitation to bid may be obtained in the Purchasing/Bid Department, at the above address, between 
9:00 a.m. and 4:00 p.m., Monday through Friday, prior to the time and date specified for bid opening. 
 
PERIOD OF CONTRACT: The period of the contract will be from July 1, 2017 or date of Board approval 
(whichever is later) through June 30, 2018, with four (4) annual renewals at the option of both parties. 
 
 
TIME OF BID OPENING: 
 
Bids will be opened at 11:00 a.m., Eastern Time, Tuesday, May 9, 2017. 
All bids must be received by the time designated in the invitation and none will be considered thereafter.  Failure to have 
bid in official bid box prior to bid opening will automatically prevent the reading of your bid. 
 
The Board of Education cannot assume the responsibility for any delay as a result of failure of the mails to deliver bids on 
time. 
 
LOCATION OF BID OPENING: 
 
Bids will be opened and read in the Purchasing/Bid Department, Room #167, C. B. Young, Jr., Service Center, 
3001 Crittenden Drive, Louisville, Kentucky.  You are invited to be present at the bid opening. 
 
 



PROHIBITION AGAINST CONFLICTS OF INTEREST, GRATUITIES AND KICKBACKS” 
 

(1) IT SHALL BE A BREACH OF ETHICAL STANDARDS FOR ANY EMPLOYEE WITH PROCUREMENT AUTHORITY TO 
PARTICIPATE DIRECTLY IN ANY PROCEEDING OR APPLICATION; REQUEST FOR RULING OR OTHER 
DETERMINATION; CLAIM OR CONTROVERSY; OR OTHER PARTICULAR MATTER PERTAINING TO ANY CONTRACT, 
OR SUBCONTRACT, AND ANY SOLICITATION OR PROPOSAL THEREFOR, IN WHICH TO HIS KNOWLEDGE: (A) HE, 
OR ANY MEMBER OF HIS IMMEDIATE FAMILY HAS A FINANCIAL INTEREST THEREIN; OR (B) A BUSINESS OR 
ORGANIZATION IN WHICH HE OR ANY MEMBER OF HIS IMMEDIATE FAMILY HAS A FINANCIAL INTEREST AS AN 
OFFICER, DIRECTOR, TRUSTEE, PARTNER, OR EMPLOYEE, IS A PARTY; OR (C) ANY OTHER PERSON, BUSINESS, OR 
ORGANIZATION WITH WHOM HE OR ANY MEMBER OF HIS IMMEDIATE FAMILY IS NEGOTIATING OR HAS AN 
ARRANGEMENT CONCERNING PROSPECTIVE EMPLOYMENT IS A PARTY. DIRECT OR INDIRECT PARTICIPATION 
SHALL INCLUDE BUT NOT BE LIMITED TO INVOLVEMENT THROUGH DECISION, APPROVAL, DISAPPROVAL, 
RECOMMENDATION, PREPARATION OF ANY PART OF A PURCHASE REQUEST, INFLUENCING THE CONTENT OF 
ANY SPECIFICATION OR PURCHASE STANDARD, RENDERING OF ADVICE, INVESTIGATION, AUDITING, OR IN ANY 
OTHER ADVISORY CAPACITY. 
(2) IT SHALL BE A BREACH OF ETHICAL STANDARDS FOR ANY PERSON TO OFFER, GIVE, OR AGREE TO GIVE ANY 
EMPLOYEE OR FORMER EMPLOYEE, OR FOR ANY EMPLOYEE OR FORMER EMPLOYEE TO SOLICIT, DEMAND, 
ACCEPT, OR AGREE TO ACCEPT FROM ANOTHER PERSON, A GRATUITY OR AN OFFER OF EMPLOYMENT, IN 
CONNECTION WITH ANY DECISION, APPROVAL, DISAPPROVAL, RECOMMENDATION, PREPARATION OF ANY 
PART OF A PURCHASE REQUEST, INFLUENCING THE CONTENT OF ANY SPECIFICATION OR PURCHASE 
STANDARD, RENDERING OF ADVICE, INVESTIGATION, AUDITING, OR IN ANY OTHER ADVISORY CAPACITY IN 
ANY PROCEEDING OR APPLICATION, REQUEST FOR RULING OR OTHER DETERMINATION, CLAIM OR 
CONTROVERSY, OR OTHER PARTICULAR MATTER, PERTAINING TO ANY CONTRACT OR SUBCONTRACT 
AND ANY SOLICITATION OR PROPOSAL THEREFOR. 
(3) IT IS A BREACH OF ETHICAL STANDARDS FOR ANY PAYMENT, GRATUITY, OR OFFER OF EMPLOYMENT TO BE 
MADE BY OR ON BEHALF OF A SUBCONTRACTOR UNDER A CONTRACT TO THE PRIME CONTRACTOR OR HIGHER 
TIER SUBCONTRACTOR OR ANY PERSON ASSOCIATED THEREWITH, AS AN INDUCEMENT FOR THE AWARD OF A 
SUBCONTRACT OR ORDER. 
(4) IT SHALL BE A BREACH OF ETHICAL STANDARDS FOR ANY PUBLIC EMPLOYEE OR FORMER EMPLOYEE 
KNOWINGLY TO USE CONFIDENTIAL INFORMATION FOR HIS ACTUAL OR ANTICIPATED PERSONAL GAIN, OR 
THE ACTUAL OR ANTICIPATED PERSONAL GAIN OF ANY OTHER PERSON. 
NOTE:    THIS PROHIBITION AGAINST CONFLICTS OF INTEREST AND GRATUITIES AND KICKBACKS SHALL BE 
CONSPICUOUSLY SET FORTH IN EVERY LOCAL PUBLIC AGENCY WRITTEN CONTRACT AND SOLICITATION 
THEREFOR. 
 

“STATEMENT PURSUANT TO KRS 45A.990” 
 

ANY EMPLOYEE OR ANY OFFICIAL OF THE BOARD OF EDUCATION OF JEFFERSON COUNTY, KENTUCKY, 
ELECTIVE OR APPOINTIVE, WHO SHALL TAKE, RECEIVE, OR OFFER TO TAKE OR RECEIVE, EITHER DIRECTLY OR 
INDIRECTLY, ANY REBATE, PERCENTAGE OF CONTRACT, MONEY, OR OTHER THINGS OF VALUE, AS AN 
INDUCEMENT OR INTENDED INDUCEMENT, IN THE PROCUREMENT OF BUSINESS, OR THE GIVING OF BUSINESS, 
FOR, OR TO, OR FROM, ANY PERSON, PARTNERSHIP, FIRM OR CORPORATION, OFFERING, BIDDING FOR, OR IN 
OPEN MARKET SEEKING TO MAKE SALES TO THE BOARD OF EDUCATION OF JEFFERSON COUNTY, KENTUCKY, 
SHALL BE DEEMED GUILTY OF A FELONY AND UPON CONVICTION SUCH PERSON OR PERSONS SHALL BE 
PUNISHED BY A FINE IN AN AMOUNT NOT LESS THAN ONE THOUSAND DOLLARS ($1,000) AND NOT GREATER 
THAN TEN THOUSAND DOLLARS ($10,000) OR DOUBLE THE GAIN FROM COMMISSION OF THE OFFENSE, 
WHICHEVER IS THE GREATER, OR BY IMPRISONMENT FOR NOT LESS THAN FIVE (5) YEARS NOR MORE THAN 
TEN (10) YEARS, OR BOTH SO FINED AND IMPRISONED IN THE DISCRETION OF THE JURY. 
 
EVERY PERSON OFFERING TO MAKE, OR PAY, OR GIVE, ANY REBATE, PERCENTAGE OF CONTRACT, MONEY OR 
ANY OTHER THING OF VALUE, AS AN INDUCEMENT OR INTENDED INDUCEMENT, IN THE PROCUREMENT OF 
BUSINESS, OR THE GIVING OF BUSINESS, TO ANY EMPLOYEE OR TO ANY OFFICIAL OF THE BOARD OF 
EDUCATION OF JEFFERSON COUNTY, KENTUCKY, ELECTIVE OR APPOINTIVE, IN HIS EFFORTS TO BID FOR, OR 
OFFER FOR SALE, OR TO SEEK IN THE OPEN MARKET, SHALL BE DEEMED GUILTY OF A FELONY AND SHALL BE 
PUNISHED BY A FINE IN AN AMOUNT NOT LESS THAN ONE THOUSAND DOLLARS ($1,000) AND NOT GREATER 
THAN TEN THOUSAND DOLLARS ($10,000) OR DOUBLE THE GAIN FROM COMMISSION OF THE OFFENSE, 
WHICHEVER IS THE GREATER, OR BY IMPRISONMENT FOR NOT LESS THAN FIVE (5) YEARS NOR MORE THAN 
TEN (10) YEARS, OR BOTH SO FINED AND IMPRISONED IN THE DISCRETION OF THE JURY, OR BY A FINE IN AN 
AMOUNT NOT TO EXCEED TWENTY THOUSAND DOLLARS ($20,000) IF THE OFFENSE IS COMMITTED BY A FIRM 
OR CORPORATION. 



GENERAL BID INSTRUCTIONS AND CONDITIONS 
(PLEASE READ CAREFULLY) 

 
A. MODEL PROCUREMENT REGULATIONS 
 The Model Procurement Regulations adopted by the Board of Education shall be deemed incorporated by reference in 

these specifications as though quoted fully herein.  In the event of any conflict between this invitation to bid and the 
Model Procurement Regulations, the Regulations shall control. 

 
B. ACCEPTANCE OF BIDS 
 The Board of Education reserves the right to accept any bid, to reject any or all bids, to waive any irregularities or 

informalities in bids received where such acceptance, rejection or waiver is considered to be in its best interest.  The 
Board of Education also reserves the right to reject any bid where evidence or information submitted by the bidder 
does not provide satisfactory proof that the bidder is qualified to carry out the details of the contract. 

 
C. BID DOCUMENTS  
 A bid form and bid envelope are provided with this “Invitation to Bid”.  Vendors may supply generic envelopes.  

All proposals must be submitted on the “Bid Form”. 
 
D. TELEGRAPHIC OR FACSIMILE BIDS 
 Telegraphic or facsimile bids are prohibited; any and all bids received electronically shall be considered a non-

responsive bid. 
 
E. AWARDING OF CONTRACT  

Please refer to the Special Conditions. 
 
F. ASSIGNMENT OF CONTRACT  

The Bidder shall not assign or subcontract any portion of the Contract without the express written consent of JCPS.  
Any purported assignment or subcontract without the written consent of JCPS shall be void.  Bidder agrees that JCPS 
shall consent to any request for assignment of subcontract in its sole discretion.  If ownership of Bidder changes, 
Bidder or its successor firm shall notify JCPS in writing within 30 days of the Bidder’s receiving notice that its 
ownership is changing, including but not limited to purchase or other transfer. 

 
G. PURCHASES BY OTHER GOVERNMENT ENTITIES  

Any government entity in Kentucky shall have the option of making purchases from a contract executed under this 
bid when such actions are agreed to by the awarded vendor(s).  JCPS will not be responsible for payment of any 
purchases by another government entity. 

 
H.  RECIPROCAL PREFERENCE 

In accordance with KRS 45A.490 to 45A.494, a resident Offeror of the Commonwealth of Kentucky shall be given a 
preference against a nonresident Offeror. In evaluating proposals, Jefferson County Public Schools will apply a 
reciprocal preference against an Offeror submitting a proposal from a state that grants residency preference equal to 
the preference given by the state of the nonresident Offeror. Residency and nonresidency shall be defined in 
accordance with KRS 45A.494(2) and 45A.494(3), respectively. Any Offeror claiming Kentucky residency status 
shall submit with its proposal a notarized affidavit affirming that it meets the criteria as set forth in the above 
referenced statute. 

 
I. SPECIFICATIONS 
 Specifications are attached and are a part of this proposal.  All materials or services furnished must be in conformity 

with the specifications and will be subject to inspection and approval of the Purchasing/Bid Department after delivery.  
The right is reserved to reject and return at the risk and expense of the supplier, any item which may be defective or 
fail to comply with these specifications. 

 
 It is important that each person submitting a bid follow carefully the specifications detailed herewith.  The bidder is 

instructed to complete all blanks and spaces where information concerning any item is required. 
 
 The Board of Education reserves the right to waive compliance of any materials or services with any particular 

specification where such waiver is considered to be in its best interest, including but not limited to cases where such 
waiver is necessary due to technical errors or inconsistencies in the preparation of such specifications. 



 
 Product bid must meet or exceed all specifications as of the time and date of bid opening. 
 
J. PERFORMANCE BOND 
 The Board of Education reserves the right to determine the ability of any bidder to perform the work, and any bidder 

shall, upon request, furnish such information as may be necessary to determine such ability, including performance 
bond, if requested. 

 
K. EXCUSE FOR NON-PERFORMANCE 
 The successful vendor(s) shall be excused from performing hereunder during the time and to the extent that they are 

prevented from obtaining, delivering or performing in the customary way because of fire, strike, partial or total 
interruption of, loss or shortage of transportation facilities, lockout, commandeering of raw materials, products, plants 
or facilities by the government when satisfactory evidence thereof is presented to the other party, providing it is 
satisfactorily established that the non-performance is not due to the fault or negligence of the party not performing. 

 
L. PENALITIES  
 In case of default by the vendor, the Board of Education may procure the articles or services from other sources and 

may deduct from any unpaid balance due the vendor for the amount of the excess cost so paid, and the price paid shall 
be considered the prevailing market price at the time such purchase is made. 

 
M. TAXES 
 The Federal Excise Tax and the Kentucky Sales and Use Tax are not to be imposed as the Board of Education will 

furnish the successful bidder with proper tax exemption certificates upon request. 
 
N. PRODUCT EVALUATION 
 Items will be disqualified that do not meet specifications or the accepted equal.  If a product is purchased and it is later 

established that said product fails to comply with these specifications and conditions, the item will be rejected and 
returned to the supplier at the supplier’s expense.  No item shall be considered satisfactory that does not conform to 
our usual accepted methods, use, application, storage, handling and delivery.  The decision concerning the satisfactory 
use and performance of any item on this bid shall be that of the Educational and Business Staff of the Board of 
Education. 

 
O. BRAND NAMES 
 The brand or trade name, manufacturer’s name, and/or catalog number must be given in the column provided.  If the 

bidder fails to indicate brand or trade name, where requested, the item bid may be disqualified. 
 
P. NON-DISCRIMINATION 
 During the performance of this Contract, the Seller agrees as follows: 
 

(1)  The Seller shall not discriminate against any employee, applicant or subcontractor because of age, color, creed, 
handicap condition, marital or parental status, national origin, race, sex, veteran status, or political opinion or 
affiliation.  The Seller shall take affirmative action to ensure that applicants are employed, and that employees are 
treated during employment without regard to their age, color, creed, handicap condition, marital or parental status, 
national origin, race, sex, sexual orientation, gender identity, gender expression, veteran status, or political 
opinion or affiliation.  Such action shall include, although not limited to, the following:  Employment, upgrading, 
demotion or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of 
compensation; and selection for training, including apprenticeship.  The Seller agrees to post in conspicuous 
places, notices setting forth the provisions of this Equal Opportunity clause. 

 
(2)  The Seller shall in all solicitation and/or advertisements for employees placed by or on behalf of the Seller, state 

that all qualified applicants shall receive consideration for employment without regard to age, color, creed, 
handicap condition, marital or parental status, national origin, race, sex, sexual orientation, gender identity, gender 
expression, veteran status, or political opinion or affiliation. 

(3)  The Seller shall cause any subcontractor engaged to perform any services required by this Contract to include this 
Equal Opportunity clause in all solicitations, advertisements and employment practices it shall perform. 

 
Q. DELIVERY 



 The Contractor agrees to furnish and deliver the items within the terms of the contract as the Purchasing/Bid 
Department may prescribe. 

 
 All costs for delivery, including drayage and freight, and for the packaging of said articles are to be borne by the 

bidder, and must be included in your bid prices.  Awarded contractors may not add fuel surcharges or other similar 
charges to bid prices or invoice.  All items are to be shipped inside delivery for school locations.  Items designated for 
warehouse only may be tailgate delivery. 

 
 If during the period of the contract it is necessary that the Purchasing/Bid Department place toll or long distance 

telephone calls in connection therewith (for complaints, adjustments, shortages, failure to deliver, etc.), it is 
understood that the vendor will bear the charge or expense for all such calls. 

 
R. BIDS 

(1)  Businesses that fail to submit bids on two (2) consecutive procurements of similar items may be removed from the 
applicable bidder mailing list. 

 
(2)  Tabulations will be made by the Purchasing/Bid Department and each qualified bidder will be mailed a formal 

tabulation after the Board of Education has taken official action.  Bidders are requested not to call the 
Purchasing/Bid Department for a tabulation of the bids. 

 
(3)  Any bids received after scheduled time of opening will be returned unopened to the bidder. 

 
(4)  Each bid must be in a separate sealed envelope with bid number, date, time, and name of bidder appearing in the 

top left hand corner of the envelope. 
 

(5)  No bid can be corrected or altered or signed after being opened.  Signature must be in ink (no pencil).  The Board 
of Education will not be responsible for errors or omissions on the part of bidders in making up their bids.  Any 
bids received unsigned will be rejected. 

 
(6)  All regular bids must be submitted in accordance with specifications on the bid form supplied with this invitation.  

The submission of a bid on the bid form certifies that the products/services meet any and all specifications, except 
as noted on such form. 

 
(7)  Any questions relative to this bid shall be submitted in writing or via email to Ken Popplewell, Director of 

Purchasing/Bids (purchasingbids@jefferson.kyschools.us). 
 

S. INTERPRETATION OR CORRECTION 
Offerors shall promptly notify the Director of Purchasing of any ambiguity, inconsistency or error which they may 
discover upon examination of the proposal or of the local conditions. 
 
Any interpretation, correction or change of the proposal will be made by addendum, issued by the Director of 
Purchasing.  Interpretations, corrections or changes in the proposal made in any other manner will not be binding and 
offerors shall not rely upon such interpretations, corrections and changes. 

 
T. PRICES AND/OR PERCENTAGES OF DISCOUNT 

(1)  All prices and/or percentages of discounts quoted by the various bidders must be firm for the time period 
indicated under "Period of Contract". 

 
(2)  All prices and quotations must be ink or typewritten.  No pencil figures will be permitted.  Mistakes are to be 

crossed out and corrections inserted adjacent thereto and initialed by person signing bid.  Also, corrections made 
with correction tape or fluid are to be initialed. 

 
(3)  Quote on each item separately.  Prices must be stated in units specified herein. 

 
(4)  Cash discounts of less than 20 days will be considered net.  Cash discounts, when given, will be figured from date 

of receipt of invoice or receipt of merchandise, whichever is later. 
 



(5)  Discount terms will be considered in determining the low bidder. 
 

(6)  Bids that have clerical errors or irregularities are subject to correction only with concurrence with the 
Purchasing/Bid Department.  Unit Prices should be listed, extended, and totaled.  Should errors exist in the 
extended price, the unit price will prevail. 

 
(7)  If quoting fractional pricing, it must be rounded to the fourth digit. 

 
U. K.O.S.H.A. STANDARDS AND HAZARD COMMUNICATION STANDARD 1910.1200 
 If applicable, all materials and services must meet or exceed K.O.S.H.A. (Kentucky Occupational & Safety Health 

Act) Standards, and must comply with the Hazard Communications Standard 1910.1200 of the Occupational Safety & 
Health Administration. 

 
V. OR EQUAL CLAUSE 

(1)  Whenever, in any of the contract documents, an article, materials or equipment is described by use of a 
proprietary product or by using the name of a manufacturer or vendor, the term "or equal", if not inserted, is 
implied. 

 
(2)  The use of a specific article or manufacturer's name shall be construed as indicating the type of equipment, design, 

general construction, quality and finish.  Such use shall not be construed as limiting or excluding any 
manufacturer's product of comparable quality, design and efficiency. 

 
W. DESCRIPTIVE LITERATURE AND/OR MANUFACTURER'S SPECIFICATIONS 
 The Board of Education reserves the right to waive any discrepancies or inconsistencies between the submitted 

manufacturer’s descriptive literature and/or specifications and the requirements of the invitation to bid, if; (1)  the 
bidder actually submits a sample which conforms to all material requirements of this invitation to bid; or (2)  the 
bidder certifies to the Board that the bidder can actually supply products which conform to all material requirements 
of this invitation to bid. 

 
 NOTE: Descriptive literature and/or manufacturer's specifications should not be submitted unless 
   expressly requested. 
 
X. SAMPLES 
 Samples may be requested to assist in making decisions for awarding of contracts.  The samples must be furnished by 

the time and date specified for bid opening.  Failure to furnish samples may disqualify any bid. 
 
 Samples shall be identical to and meet all specifications of items on which the bid is submitted and will be checked as 

deemed necessary by the Board of Education for compliance with specifications outlined herein.  Samples are to be 
properly marked for identification and they must indicate the supplier's name and the corresponding item number as 
shown in the invitation to bid.  Samples are to be mailed or delivered directly to the Purchasing/Bid Department, 
C. B. Young, Jr., Service Center, 3001 Crittenden Drive, Louisville, Kentucky 40209. 

 
 If samples are required and submitted, and they are not claimed within 30 days of Board approval, the samples 

will become the property of the Board of Education. 
 
 All samples are to be furnished without cost to the Board of Education with the right reserved to mutilate, consume or 

destroy such samples if considered necessary for testing purposes. 
 
 NOTE:  Bid samples should not be submitted unless expressly requested. 



 
Y. SUBMITTALS 
 Submittals may be required as part of the bid.  Follow directions as listed in the Special Conditions.  Submittals 

(referencing BID NAME and BID NUMBER) may be mailed, faxed or submitted with your bid, PRIOR to the bid 
opening date and time, directly to the Purchasing/Bid Department, C. B. Young, Jr., Service Center, 3001 Crittenden 
Dr., Louisville, Kentucky 40209. 

 
 Failure to furnish submittals may subject your bid to rejection. 
 
Z. SMOKE-FREE SCHOOL DISTRICT 

Smoking or the use of any tobacco product is not permitted on any JCPS property.  This prohibition includes all 
buildings and grounds and is in effect 24 hours a day, 7 days a week.   

 
AA.  TERMINATION 
 Contracts may be terminated by the Board for default or convenience as outlined in the Procurement Regulations. 
 
 The following terms and conditions, BB through HH, apply only when purchases are made by School and  
 Community Nutrition Services. 
 
BB. EXCLUSIVITY 
 The school district agrees to use the designated contract supplier(s) as an exclusive source for the various items and 

services as listed herein as well as for comparable substitutes and supplemental items.  The only anticipated 
exceptions might be in time of emergency. 

 
CC. ACCESS TO RECORDS 
 All contracts over $10,000 awarded by the School Food Authority, must include a provision to the effect that the 

School Food Authority, the State Agency, USDA, the Comptroller General of the United States, or any of their duly 
authorized representatives, shall have access to any books, documents, papers, and records of the contractor which 
are directly pertinent to that specific contract, for the purpose of making audit, examination, excerpts, and 
transcriptions. 

 
DD. PENALTY 
 The designated supplier(s) reciprocally agrees to provide total requirements as listed herein, thereby minimizing 

occurrences when a school district may have to seek other interim product sources.  Failure to deliver 100% of the 
items on this list -- within 48 hours -- shall be considered a default. 

 
 A successful bidder must have proven (or believable) record of service, particularly with respect to delivering all 

items on a regularly scheduled basis, at favorable prices.  A distributor may be designated as unacceptable if the 
requirements listed herein have been previously violated and/or poor communications exist between the seller and 
the school district. 

 
 Modifications, additions, or changes to the terms and conditions of this Invitation to Bid may be a cause for rejection 

of a bid.  Bidders are requested to submit all bids on the school District's official forms.  Bids submitted on company 
forms may be rejected. 

 
EE. CERTIFICATION REGARDING DEBARMENT AND SUSPENSION 
 In accordance with Federal Acquisition Regulation 52.209-5, the vendor shall certify, by submitting the solicitation, 

that to the best of its knowledge and belief, the vendor and/or its principals is (are) not presently debarred, 
suspended, proposed for debarment, or declared ineligible for the award of contracts by any State or Federal agency. 

 
 “Principals”, for the purposes of this certification, means officers, directors, owners, partners, and persons having 

primary management or supervisory responsibilities within a business entity (e.g., general manager, plant manager, 
head of subsidiary, division, or business segment, and similar positions.) 

 
FF. BUY AMERICAN 
 The Buy American provision was added to the National School Lunch Act (NSLA) by Section 104(d) of the William 

F. Goodling Child Nutrition Reauthorization Act of 1998 (Public Law 105-336).  Section 12(n) to the NSLA (42 



USC 1760(n)), requiring school food authorities (SFAs) to purchase, to the maximum extent practicable, domestic 
commodity or product.   

 The following clause language is suggested but not mandatory: 
 "Domestic Commodity or Product" are defined as an agricultural commodity that is produced in the United States 

and a food product that is processed in the United States using substantial agricultural commodities that are produced 
in the United States. 

 
 "Substantial" means that over 51 percent of the final processed product consists of agricultural commodities that 

were grown domestically. 
 
 Products from Guam, American Samoa, Virgin Islands, Puerto Rico, and the Northern Mariana Islands are allowed 

under this provision as territories of the United States. 
 The Buy American provision (7 CFR Part 210.21(d)) is one of the procurement standards SFAs must comply with 

when purchasing commercial food products served in the school meals programs. 
 Buy American: Schools participating in the federal school meal programs are required to purchase domestic 

commodities and products for school meals to the maximum extent practicable.  Domestic commodity or product  
 means an agricultural commodity that is produced in the US and a food product that is processed in the US 

substantially (at least 51 percent) using agricultural commodities that are produced in the US. 
 Federal regulations require that all foods purchased for Child Nutrition Program be of domestic origin to the 

maximum extent practicable.  While rare, two (2) exceptions may exist when: the product is not produced or 
manufactured in the US in sufficient reasonable and available quantities of a satisfactory quality, such as bananas and 
pineapple; and competitive proposals reveal the cost of a domestic product is significantly higher than a non-
domestic product.  ALL products that are normally purchased by Distributor as non-domestic  

 and proposed as part of this solicitation must be identified with the country of origin.  Distributor shall outline their 
procedures to notify School when products are purchased as non-domestic.  Any substitution of a non-domestic 
product for a domestic product (which was originally a part of the solicitation), must be approved, in writing 10 days 
prior of delivery date, by the Food Service Director, prior to the delivery of the product to the School.  Any non-
domestic product delivered to the School, without the prior written approval of the Food Service Director, will be 
rejected.  Distributor must affirm their willingness to assert their best and reasonable efforts to ensure compliance 
with this federal rule. 

 
GG.  DISCOUNTS, REBATES, ALLOWANCES AND INCENTIVES 
 The vendor shall fully disclose all discounts, rebates, allowances, and incentives received from its suppliers.  The 

vendor must disclose and return to the Jefferson County Public School District, within a mutually agreed upon 
timeframe, the full amount of any discounts, rebates, or applicable credits that are received based on any purchases 
made on behalf of the District. 

 
HH.  COST REIMBURSABLE CONTRACTS 
 The following conditions apply to cost reimbursable contracts: 
 Allowable costs will be paid from the nonprofit school food service account to the contractor net of all discounts, 

rebates and other applicable credits accruing to or received by the contractor or any assignee under the contract, to 
the extent those credits are allocable to the allowable portion of the costs billed to the school food authority; 

 The contractor must separately identify for each cost submitted for payment to the school food authority the amount 
of that cost that is allowable (can be paid from the nonprofit school food service account) and the amount that is 
unallowable (cannot be paid from the nonprofit school food service account); 

 The contractor must exclude all unallowable costs from its billing documents and certify that only allowable costs 
are submitted for payment and records have been established that maintain the visibility of unallowable costs, 
including directly associated costs in a manner suitable for contract cost determination and verification; 

 The contractor's determination of its allowable costs must be made in compliance with the applicable Departmental 
and Program regulations and Office of Management and Budget cost circulars; 

 The contractor must identify the amount of each discount, rebate and other applicable credit on bills and invoices 
presented to the school food authority for payment and individually identify the amount as a discount, rebate, or in 
the case of other applicable credits, the nature of the credit.  If approved by the State agency, the school food 
authority may permit the contractor to report this information on a less frequent basis than monthly, but no less 
frequently than annually; 

 The contractor must identify the method by which it will report discounts, rebates and other applicable credits 
allocable to the contract that are not reported prior to conclusion of the contract; and 



 The Contractor must maintain documentation of costs and discounts, rebates and other applicable credits, and must 
furnish such documentation upon request to the school food authority, the State agency, or the Department. 

 
 Prohibited expenditures.  No expenditure may be made from the nonprofit school food service account for any cost 

resulting from a cost reimbursable contract that fails to include the requirements of this section, nor may any 
expenditure be made from the nonprofit contractor receiving payments in excess of the contractor's actual net 
allowable costs. 
 

II. DATA SECURITY AND BREACH PROTOCOLS 
Vendors that are provided by Jefferson County Public Schools with access to Personal Information as defined by and 
in accordance with Kentucky’s Personal Information Security and Breach Investigation Act, KRS 61.931, et seq. (the 
“Act”), or that collect and maintain Personal Information on behalf of Jefferson County Public Schools, shall secure 
and protect the Personal Information and shall respond to any security breach relating to the Personal Information by, 
without limitation, complying with all requirements applicable to nonaffiliated third parties set forth in the Act and all 
requirements of this Article 34. 

 
“Personal Information” is defined in accordance with KRS 61.931(6) as “an individual’s first name or first initial and 
last name; personal mark; or unique biometric or genetic print or image, in combination with one (1) or more of the 
following data elements: 
a) An account, credit card number, or debit card number that, in combination with any required security code, 
accesscode or password, would permit access to an account; 

 b) A Social Security number; 
 c) A taxpayer identification number that incorporates a Social Security number; 

d) A driver’s license number, state identification card number or other individual identification number issued by an 
agency; 

 e) A passport number or other identification number issued by the United States government; or 
f) Individually Identifiable Information as defined in 45 C.F.R. sec. 160.013 (of the regulations under the Health 
Insurance Portability and Accountability Act), except for education records covered by the Family Education Rights 
and Privacy Act, as amended 20 U.S.C. sec 1232g.” 

 
As provided in KRS 61.931(9)(a), a “security breach” means “1. The unauthorized acquisition, distribution, disclosure, 
destruction, manipulation, or release of unencrypted or unredacted records or data that compromises or the agency 
(Jefferson County Public Schools) or the nonaffiliated third party (the vendor) believes may compromise the security, 
confidentiality, or integrity of personal information and result in the likelihood of harm to one (1) or more individuals; 
or 2. the unauthorized acquisition, distribution, disclosure, destruction, manipulation, or release of encrypted records or 
data containing personal information along with the confidential process or key to unencrypt the records or data that 
compromises or the agency (Jefferson County Public Schools) or the nonaffiliated third party (the vendor) reasonably 
believes may compromise the security, confidentiality, or integrity of personal information and result in the likelihood 
of harm to one (1) or more individuals.”  

 
As provided in KRS 61.931(5), a “nonaffiliated third party” means “Any person that (a) has a contract or agreement 
with an agency (Jefferson County Public Schools); and receives personal information from the agency (Jefferson 
County Public Schools) pursuant to the contract or agreement.”  

 
The vendor hereby agrees to cooperate with the Jefferson County Public Schools and the Commonwealth in 
complying with the response, mitigation, correction, investigation, and notification requirements of the Act and this 
Article 34. Without limitation of the foregoing, the vendor agrees to the terms set forth below. 

 
The vendor shall notify as soon as possible, but within seventy-two (72) hours, the Jefferson County Public Schools 
of a determination of or knowledge of a security breach relating to the Personal Information in the possession of the 
vendor, unless the exception set forth in KRS 61.932(2)(b)2 applies and the vendor abides by the requirements set 
forth in that exception. Notice shall be sent to the Jefferson County Public Schools Chief Business Officer, 3332 
Newburg Road, Louisville, KY 40218, Phone (502) 485-3011, Fax: (502) 485-3674.  The notice to JCPS shall include 
all information the vendor has with regard to the security breach at the time of notification.   

 
The vendor hereby agrees to report, immediately and within twenty-four (24) hours, to the offices of the Jefferson 
County Public Schools Chief Financial Officer, Chief Operations Officer, Chief Business Officer, Director of 



Information Technology and Manager of Payroll and Cash Management of any known reasonably believed instances 
of missing data, data that has been inappropriately shared, or data taken off site.  

 
The vendor hereby agrees that the Jefferson County Public Schools may withhold payment(s) owed to the vendor for 
any violation of the Act or this Article 34. 

 
In the event of a security breach relating to Personal Information, the vendor hereby agrees to undertake a prompt and 
reasonable investigation of any breach as required by KRS 61.933(1)(a)2 including all requirements of KRS 
61.932(1)(b), and for providing notices required by KRS 61.933(1)(b) subject to the provisions of KRS 61.933(3).  In 
such event, the vendor will satisfy the notification deadlines in KRS 61.933(1)(b) but the vendor will ensure that 
Jefferson County Public Schools has the opportunity to review and approve all notices to be sent.  Jefferson County 
Public Schools will have the opportunity to review any report produced as the result of the investigation.  The vendor 
will be fully responsible for all costs associated with compliance by the vendor and Jefferson County Public Schools 
with the provisions of KRS 61.931 et seq., and any other Federal or state law including the law of any other state, as 
the result of a security breach hereunder. 

 
If the vendor is required by federal law or regulation to conduct security breach investigations or to make notifications 
of security breaches, or both, as a result of the vendor’s unauthorized disclosure of one (1) or more data elements of 
Personal Information that is the same as one (1) or  more of the data elements of Personal Information listed in KRS 
61.931(6)(a) to (f), the vendor shall meet the requirements of the Act by providing to Jefferson County Public Schools 
a copy of any and all reports and investigations relating to such security breach investigations or notifications that are 
required to be made by federal law or regulations. This paragraph shall not apply if the security breach includes the 
unauthorized disclosure of data elements that are not covered by federal law or regulation but are listed in KRS 
61.931(6)(a) to (f). 
 
In accordance with KRS 61.932(2)(a), the vendor shall implement, maintain, and update security and breach 
investigation procedures that are appropriate to the nature of the information disclosed, that are at least as stringent as 
the security and breach investigation procedures and practices established by the Commonwealth Office of 
Technology: 

 
http://technology.ky.gov/ciso/Pages/InformationSecurityPolicies,StandardsandProcedures.aspx  

 
and that are reasonably designed to protect the Personal Information from unauthorized access, use, modification, 
disclosure, manipulation, or destruction. 
 

 
Student Data Security 

 
Pursuant to KRS 365.734 (House Bill 232 (2014)), if the vendor is a cloud computing service provider (as defined in 
KRS 365.734(1)(b) as “any person or entity other than an educational institution that operates a cloud computing 
service,” which is defined in KRS 365.734(1)(a) as “a service that provides, and that is marketed and designed to 
provide, an educational institution with account-based access to online computing services”), or, through service to 
Jefferson County Public Schools, becomes the equivalent of a cloud computing service provider, the vendor does 
further agree that: 
•The vendor shall not process student data for any purpose other than providing, improving, developing, or 
maintaining the integrity of its cloud computing services, unless the vendor receives express permission from the 
student’s parent.  The vendor shall work with the student’s school and district to determine the best method of 
collecting parental permission. KRS 365.734 defines “process” and “student data”. 
• With a written agreement for educational research, the vendor may assist Jefferson County Public Schools to 
conduct educational research as permitted by the Family Education Rights and Privacy Act of 1974, as amended, 20 
U.S.C. sec.1232g.  
• Pursuant to KRS 365.734, the vendor shall not in any case process student data to advertise or facilitate advertising 
or to create or correct an individual or household profile for any advertisement purposes. 
• Pursuant to KRS 365.734, the vendor shall not sell, disclose, or otherwise process student data for any commercial 
purpose.  
• Pursuant to KRS 365.734, the vendor shall certify in writing to the Jefferson County Public Schools that it will 
comply with KRS 365.734(2). 

 



JJ. FINAL DISPOSITION OF JCPS DATA 
The Contractor agrees, upon termination, cancellation, expiration, or other conclusion of this Contract JCPS data will 
be made available to JCPS in the format requested by the Board.  The Contractor also agrees, that upon termination, 
cancellation, expiration, or other conclusion of this Contract, and after making JCPS data available to JCPS in the 
format requested by the Board, the Contractor shall erase, destroy, and render unreadable and infeasible for recovery 
or re-use, all JCPS data, regardless of its format, mode of storage or location, including such data that may have been 
provided to the contractor’s employees, subcontractors, agents, or other affiliated persons or entities, according to the 
standards enumerated in NIST Publication 800-88, and certify in writing that these actions have been completed, 
within 30 days of the termination, cancellation, expiration, or other conclusion of this Contract, or within 7 days of 
receiving the written request of the Chief Financial Officer or the Chief of Data Management, Planning and Program 
Evaluation of JCPS, whichever shall come first. 

 
 
 
 



PART A 
 

SPECIAL CONDITIONS AND INSTRUCTIONS FOR BIDDERS 
 
These special conditions and instructions apply to all bidding. 
 
 1. All bids shall be good for a maximum period of ninety (90) days from the time set for opening to allow bid 

acceptance by the Board.  A bidder may withdraw his bid after it has been submitted only if the request to do so has 
been submitted in writing and received prior to acceptance by the Board. 

 
 2. The official bid release date is Tuesday, March 28, 2017 at 8:00 a.m., Eastern Time.  No insurance broker, 

wholesaler or underwriter is to be contacted about insurance coverage for this bid prior to this date and time.  If any 
bidder or their representative contacts an underwriter or broker or any other entity prior to this date and time their bid 
shall be rejected. 

 
 3. Each bidder will enclose with their bid a letter on letterhead stationery from their insurer specifying the date and time 

that they were contacted by the agent, broker or the bidders' representatives regarding the insurance coverage 
specified in this bid.  Failure to do so shall disqualify your bid. 

 
 4. AWARDING OF CONTRACT: 
  Contract may be awarded to the best evaluated bidder, after the application of any reciprocal preference for resident 
  bidders as required by the Kentucky Model Procurement Code, meeting all specifications, all conditions, and 
  subject to all other provisions of this invitation to bid. 
   
  The Board of Education reserves the right to determine the quality of any and all proposals, to reject any or all bids, 

to accept any proposal and to award bids on any basis which it determines to be to the benefit of the Jefferson 
County School District.  The School Board is not obligated to award the contract on a low premium basis alone, but 
will consider the following: 

 
  a. Ability of the company to administer a program of this scope, including 
   administrative experience and ability to provide efficient boiler inspections 
   and engineering services.  15%  
  b. Claims services (including claim payments and legal services) and experience in 
   servicing similar educational districts.  20%  
  c. Quoted premium rates and cost.  60%  
  d. Local claims services.    5%  
 
 5. All Kentucky Statutes relating to bidding and insurance shall be binding as though quoted fully herein and 

informalities may be waived by the Board of Education at its discretion. 
 
 6. Only bids submitted by insurance companies authorized and licensed to do business in the Commonwealth of 

Kentucky shall be considered. 
 
 7. All bids shall be authorized in writing by a home office representative of the company submitting a bid. 
 
 8. Local claims adjustment service is preferred.  The successful bidder should have the necessary facilities to issue 

claim drafts payable locally or to have such services provided by contract through a local claims service agency.  
Submit the name and address of claims service office on bid form. 

 
 9. The invitation to bid, including the basic specifications and your bid proposal, shall all constitute the total contract.  

They shall be binding to both parties as long as the resultant contract is in force, unless otherwise revoked by 
endorsement with the consent of both parties. 

 
 10. The enclosed specifications are to be considered minimum basic requirements. 
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 11. The Board of Education reserves the right to waive compliance of any material or services with any particular 

specification where such waiver is considered to be in its best interest, including but not limited to, cases where such 
waiver is necessary due to technical errors or inconsistencies in the preparation of such specifications. 

 
 12. Bidders shall at all times observe and comply with all laws, ordinances and regulations of the federal, state and 

county governments which may in any manner affect the preparation of proposals or the performance of the contract, 
including non-discrimination requirements as listed herein. 

 
 13. PRICES 
  The premiums stated must be the maximum premium regardless of losses incurred. 
 
 14. PREMIUM BILLING 
  The Board will consider premiums on a quarterly, semi-annual and annual basis.  Invoicing will be based on the 

period accepted.  Any adjustments for items added or deleted will be endorsed to the master policy billed by way of 
endorsements and a separate invoice issued. 

 
 15. Companies bidding shall have a Best's Rating of A+ or better.  Reinsurance cut through endorsements are not 

acceptable. 
 
 16. Bidders submitting a bid shall provide a certificate of "Errors & Omissions" of a minimum of $5,000,000.00. 
 
 17. All applicable taxes must be included in the premiums.  Bids may be rejected if calculations of premiums and taxes 

are found incorrect. 
 
 18. NAMED INSURED 
  The named insured as policyholder shall be the “Commonwealth of Kentucky for the benefit of the Board of 

Education, Jefferson County, Kentucky”.  The policy shall name as insureds the Superintendent of Schools and 
members of the Jefferson County Board of Education individually, in their official capacity. 

 
 19. Upon acceptance of a bid by the Board of Education, the insurer(s) shall agree that coverage shall not be canceled 

prior to the anniversary except for failure of the Board of Education to pay the premium as bid.  All policies shall 
contain an endorsement stating such terms of cancellation, with a minimum of a 120-day notice being required.  A 
120-day notice will also be given in case of a rate change at renewal. 

 
 20. PERSONAL INSPECTION OF RISKS 
  Bidders are requested to personally inspect and examine the risks, at each property location and the specifications for 

the insurance and related services proposed.  In considering each proposal, the School Board will assume the bidder 
has investigated and is fully satisfied as to the type and amounts of insurance and related services to be afforded, as 
to the conditions present or to be expected and as to the requirements of these bid documents and specifications. 

 
 21. Representatives of the school district have compiled with care the underwriting information enclosed herein. The 

information is believed to be substantially correct; however, the verification of all information presented herein rests 
solely upon the bidder.  The Board of Education and its representatives will not be responsible for any error or 
omission in these specifications nor for the failure on the part of the bidder to determine the full extent of the subject 
exposure. 

 
 22. FIRM PRICES 
  Quoted premium rates must be guaranteed through June 30, 2018 and renewal rates guaranteed for a minimum of 12 

months of each subsequent renewal period. 
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 23. SPECIMEN POLICIES 
  Complete specimen policies, including all forms and endorsements, must accompany your bid when submitted. 
 
  Indicate distribution of the coverage limits for the following expenses if applicable: 
  a. Blanket limit on real and personal property. 
  b. List any additional or sublimits on: 
   (1)  Fiber optic network. 
   (2)  Vehicles. 
   (3)  Fine arts. 
   (4)  Flood. 
   (5)  Earthquake. 
   (6)  EDP Equipment including telephone systems. 
   (7)  Other sublimits. 
   (8)  Extra expense. 
   (9)  Outdoor Property including Tree, Shrubs & Debris Removal.  
     (10)  Ordinance or Law. 
     (11)  Boiler & Machinery. 
 
24. MASTER POLICY 
  The successful bidder shall provide the Division of Fiscal Services at the Board of Education two (2) copies of the 

Master Policy within 30 days from date of award. 
 
 25. CLAIMS AND REPORTS 
  The reporting and control of claims is a very important aspect of this bid.  Preference will be given to vendors with 

comprehensive local claims ability.  Indicate on your bid a complete description of your claims ability, including: 
 

a. Frequency of loss reports. 
 

  b. When a claim is incurred, what are the responsibilities of the Agency? 
   Insurance Company? 
   Policyholder? 
 
  c. Loss Prevention - Comment on the nature, scope, extent and frequency of the services listed below that your bid 

 will include: 
    JCPS also requires an annual inspection and written report on this inspection broken down by building.  This 

report shall contain recommendations for eliminating hazards in the interest and concern of safety of living 
and of reducing rates and premiums.  All buildings should be surveyed on a 2 to 3-year cycle. 

 
  d. Underwriter - State the name, address, telephone number and title of the officer with whom the school district 

would confer on matters pertaining to this insurance, if placed with the proposed company. 
 
  e. Furnish name of proposed insurance carrier(s), their latest BEST’s insurance rating(s), and a copy of the 

company's latest financial report with your bid. 
 
NOTICE: 
The following attachments are located at https://www.jefferson.kyschools.us/about/business/bid-opportunities 
 
   ATTACHMENT I – SCHEDULE OF VALUES EXPOSURE INFORMATION 
   ATTACHMENT II – PROPERTY INSURANCE LOSS SUMMARY 
   ATTACHMENT III - FLOOD ZONE INFORMATION 
   ATTACHMENT IV - BOILER OBJECTS FOR INSPECTIONS 
   ATTACHMENT V - KRS 91A.080 LICENSE TAX ON INSURANCE COMPANIES 



PART B 
 

MANDATORY COVERAGES 
 
 

I.  PROPERTY COVERAGE 
 The following are mandatory coverages which must be included in the bid. 
 
 A. All buildings and contents are to be insured under a blanket limit "All Risk" coverage with a $25,000.00 deductible 

per occurrence and $500,000,000.00 occurrence limit.  The laptop computer coverage is to provide us with a 
$500.00 deductible.  Greater deductibles will not be accepted. 

 
 B. The Statement of Insurable Values total is $2,789,224,478.00 and shall be stated on the policy.  This includes 

buildings, contents, property in the open, fiber optic wide area network, vehicle fleet while parked, extra expense, 
EDP equipment and microwave towers. 

 
  2017 
  Buildings, Contents, PITO                                                $  2,789,224,478.00 
  Vehicle Fleet                                                                              44,000,000.00 
  Fiber Optic Wide Area Network                                                10,000,000.00 
           Extra Expense                                                                             10,000,000.00 
   Microwave Towers                                                                       8,322,400.00 
  EDP Equipment                                                                          22,803,028.00 
                                                                Total Insured Values  $   2,884,349,906.00  
     
 C. The replacement cost provision must allow full replacement at another site. 
 
 D. The coverage is to be written at replacement cost with an agreed amount endorsement. 
 
 E. The replacement cost provision must allow full replacement value even if it exceeds the stated value to a maximum 

of $25,000,000.00 over the stated value per location.  For example:  If the stated value is $43,000,000.00 
replacement value would be limited to $68,000,000.00.  Any location not listed on the attached Statement of 
Insurable Values will be limited to $25,000,000.00. 

 
 F. There is to be an ordinance deficiency clause in the policy. 
 
 G. The Extra Expense insurance provided shall be $10,000,000.00 per occurrence with an unlimited extended period 

of indemnity. 
 
 H. JCPS has certain properties in various flood zones that are listed in an attachment to these specifications.  Please 
  quote the limits and deductibles shown below.  Elevation Certificates that are available are attached. 
   
  Deductible:  $100,000.00 except Zone A/AE:  $500,000.00 
  For zone A/AE Procure National Flood Insurance Program coverage for $500,000.00 building and $500,000.00 

contents with a $50,000.00 deductible.  
 
  FLOOD LIMITS 
   
  Flood:   $50,000,000.00 per occurrence and aggregate limit, except 
  Zones A/AE:               $5,000,000.00 per occurrence and aggregate limit, excess NFIP Policies 
  Zone X shaded: $10,000,000.00 per occurrence and aggregate limit, excess NFIP Policies 
 
  Include in your pricing full National Flood Insurance $500,000.00 building and $500,000.00 contents limits 

$50,000.00 deductible to be placed and included on all Zone A/AE locations. 
 



PART B - Cont. 
 
I. PROPERTY COVERAGE - Cont. 
 
 I. The earthquake insurance coverage is to provide a limit of $100,000,000.00 per occurrence with an annual 

aggregate limit of $100,000,000.00 with a deductible of $100,000.00 per occurrence. 
 
 J. There is to be automatic coverage for newly acquired property and automatic termination of coverage for property 

sold or disposed of, with the effective date of the coverage change to be the date of the acquisition or sale or 
disposal of, with notice to be provided to the insurance company within 90 days after the effective date. 

   
  Definition of “Building” to include: 
       Foundations or supports below the surface of the lowest floor or basement. 
                Retaining Walls. 
 
 K. Additional Coverage: 
  Premises Vehicle Limit of Insurance $  44,000,000.00 
  Per occurrence deductible applies to this 
     Limit of Insurance $      50,000.00 
  Total Insured Values $  44,000,000.00      
 
  This added coverage/endorsement insures our vehicles in compounds or on any other Jefferson County Public 

School property owned or leased.  "Vehicle" means any transport licensed for use on public roads owned or leased 
by the Board of Education.  The Board does not purchase physical damage coverage on its vehicles. 

 
JEFFERSON COUNTY SCHOOLS VEHICLES 

 
   VEHICLES NUMBER 
   PPT & TRUCKS  452 
   BUSES  1,218 
                                                     TOTAL…  1,670 
 
  The cost of this coverage should be incorporated in the Quarterly, Semi-Annual and Annual premiums as stated on 

the Bid Form in the Invitation to Bid. 
 
  PARKED AT TOP 3 LOCATIONS VALUES ZIP CODE 
  Lee's Lane $14,147,035.00  40216   
  Nichols  7,672,719.00  40215 
  Bluelick   12,546,442.00  40229 
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II. DATA PROCESSING 
 A. This coverage is for "All Risk", $25,000.00 deductible per occurrence, for data processing equipment.  The data 

processing equipment including telecommunication equipment is valued at $22,803,088.00. 
 
  This coverage is to include data processing media.  Coverage for both media and equipment is to be on 

replacement cost basis.  Media value - $1,000,000.00. 
 
 B. Data Processing Policy is to include off premises coverage when equipment is removed from school district 

property with the permission of a school official. 
 
 C. This coverage is to also provide "All Risk", $25,000.00 deductible coverage for telephone, microwave equipment 

and towers and energy management equipment with a value of $8,000,000.00.  Coverage is to be on a 
replacement cost basis. 

 
 D. Coverages applicable to data processing equipment, telephone equipment, microwave equipment and towers and 

energy management equipment.  Coverage is to be on a replacement cost basis. 
 
  1. Extra expense coverage is to be provided in the amount of $2,500,000.00.  Coverage is to include, but not 

necessarily be limited to, operating expenses above normal operating expense due to direct physical loss or 
damages to data, media or covered equipment. 

 
  2. Breakdown coverage is to be provided in the amount of $25,000,000.00.  Coverage is to include, but not 

necessarily be limited to, damage to equipment due to breakdown, short circuit, power surge or brownout, air 
conditioning system failure, damage while equipment is being serviced, damage resulting from errors in design 
and damage to data or media caused by breakdown or malfunction. 

 
 E. JCPS has a fiber optic network over 97 miles in length.  Replacement cost is estimated at $10,000,000.00 and is 

not included elsewhere.  While the majority runs along L G & E poles a small portion is underground.  JCPS has 
maintenance agreements with L G & E which covers repairs up to 500 feet at any single point for any single event 
and annually for up to 5 incidents.  JCPS wants to be insured for cost in excess of the maintenance agreements.  
JCPS has an agreement with the University of Louisville to share 50% of all costs of the annual maintenance 
agreement for 42 miles of the 97 mile structure. 

   
  The successful underwriter shall provide coverage for this exposure.  A separate sub limit and deductible may be 

offered, but the bid with the lowest deductible shall be considered the most favorable. 
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III. BOILER AND MACHINERY INSURANCE 
 Boiler and machinery insurance is to be written on a Broad coverage basis. 
 
 Limit per accident $100,000,000.00; $5,000.00 deductible per loss. 
 
 Cost of inspectors and certificates to be included in bid price based on 360 certificates per year.  Boiler Inspector to 

be available for annual pressure vessel inspection daily from 7:00 a.m. to 3:30 p.m., from the 1st day of June through 
the 30th day of June for initial inspection.  Written acknowledgement of this requirement from the insurance 
company is to be included with the bid.  Bid price is to include any fees or costs for follow-up inspections.  The 
Board may alter the inspection schedule at its discretion. 

 
 The policy shall provide blanket broad coverage protection for all objects owned by the Board of Education and 

which require State of Kentucky inspection. 
 
 The successful company providing Boiler and Machinery Insurance to the Jefferson County School District must 

agree with the present insurance company providing Fire and Extended Coverage Insurance, to a joint "loss 
adjustment agreement" for the benefit of the Board of Education. 

 
 AUTOMATIC COVERAGE - The automatic coverage of newly acquired or replaced objects shall be included under 

the endorsement of this policy and shall apply for each additional purchase of equipment owned by the insured at the 
inception date of such policy and shall also cover the termination of insurance on equipment disposed of or sold on 
the dates of such disposition or sale. 

 
 PERIODIC INSPECTION SERVICE - Bids shall include reference to the companies' inspection practices and the 

personnel available for such inspections.  All boilers shall be inspected in compliance with House Bill 117, known as 
Boiler Safety Bill. 

 
 SCHEDULE OF OBJECTS - The objects covered by these specifications shall include, but not be limited to, boilers, 

piping and vessels of the following types, except where coverage is provided in the Fire and E.C. Policy.  (See 
Schedule for number of boilers at each location.) 

 
  Steam Heating Boilers 
  Hot Water Heating Boilers and Expansion Tanks 
  Hot Water Supply Boilers 
  Hot Air Furnaces and Unit Heaters 
  Water Supply Tanks and Air Tanks 
  Steam Piping, including Valves and Pipe Fittings 
  All Kitchen Steam Kettles 
 
 List three (3) major companies or school districts where your company is the prime boiler and machinery insurance 

provider. 
 
 The insuring company will be required to furnish a written annual report on all claims experience on or before June 

30th of each year. 
 
 Loss runs are to be provided quarterly or on an ad hoc basis as requested for no additional charge. 



REQUIRED VENDOR INFORMATION 
 

BID ID #7412 
 

It is important that you supply the following information and submit this form with your response.   
 
Purchasing/Bid Department 
C. B. Young, Jr., Service Center 
3001 Crittenden Drive 
Louisville, Kentucky 40209 
Phone:  (502)485-3167 
Fax:      (502)485-6446 
 

1. The Jefferson County Board of Education needs confirmation from your company of compliance and/or  
intent to comply with the Federal, State, Local and Board regulations for Non-Discrimination on any and  
all contracts awarded by the Board of Education.  We need to know if your company is a minority owned 
business. 

 
(a) Is your company complying with Federal regulation relating to Non-Discrimination?  Yes____No____ 
 

  (b) Is your company a minority owned business?  Yes____No____ 
  

2. Provide your company's complete PURCHASE ORDER MAILING ADDRESS information including name 
of company, street and/or P.O. Box, city, state, zip code and phone number.  ___________________________ 

 
       _________________________________________________________________________________________ 

 
3. Provide your company's complete PAYMENT REMIT ADDRESS information including name of company, 

street and/or P.O. Box, city, state, zip code and phone number.  _____________________________________ 
 

       _________________________________________________________________________________________ 
 

4. State the number of days that guaranteed delivery can be made from receipt of Purchase Order. ____________ 
 

5. Provide a completed current W-9 Form with your response.  Vendor name in ESM Solutions MUST match  
  Items 1 and 2 on your W-9 Form. 
 
 
NOTES:     
 
     By submitting a response vendor confirms they have read, understand, and agree to all terms and conditions of 
     this Invitation to Bid. 
 
     Failure to provide all required information may subject your bid to rejection. 
 
     No alternate bids will be accepted.  Only one bid per item will be accepted on this proposal. 
 
    
 
 
 
 



 
REQUIRED AFFIDAVIT FOR BIDDERS, OFFERORS AND CONTRACTORS 

CLAIMING RESIDENT BIDDER STATUS 
 

BID ID #7412 
 
If claiming Kentucky residency status this completed form must be NOTARIZED and submitted with your 
response. 
 
Purchasing/Bid Department 
C. B. Young, Jr., Service Center 
3001 Crittenden Drive 
Louisville, Kentucky 40209 Phone:  (502)485-3167    Fax:      (502)485-6446 

 
FOR BIDS AND CONTRACTS IN GENERAL: 
The bidder or offeror hereby swears and affirms under penalty of perjury that, in accordance with KRS 45A.494(2), the 
entity bidding is an individual, partnership, association, corporation, or other business entity that, on the date the contract 
is first advertised or announced as available for bidding:  

 
1. Is authorized to transact business in the Commonwealth; 
2. Has for one year prior to and through the date of advertisement 

a. Filed Kentucky corporate income taxes; 
b. Made payments to the Kentucky unemployment insurance fund established in KRS 341.49; and 
c. Maintained a Kentucky workers’ compensation policy in effect.  

 
Jefferson County Public Schools reserves the right to request documentation supporting a bidder’s claim of resident 
bidder status.  Failure to provide such documentation upon request shall result in disqualification of the bidder or contract 
termination.   
 

   
Signature  Printed Name 
   

Title  Date 
 

Company Name 

 

Address 
 

  

  

 
Subscribed and sworn to before me by     
  (Affiant)  (Title) 

 
of  this  _____day of ____________,20___. 
 (Company Name)     

    

Notary Public     

[seal of notary]  My commission expires:  
 

  



 
Certifications and Assurances 

 

BID ID #7412  
 

The United States Department of Agriculture (USDA) requires vendor(s) awarded contract(s) on National School Lunch 
Program (NSLP), National School Breakfast Program (NSBP) or associated Nutrition Services contracts to certify and 
assure that they will comply with all of the applicable requirements of Items 1-11 as listed below.   Vendor(s) also agrees 
these items may be amended from time to time, including adding appropriate provisions to all contracts between JCPS and 
for-profit Contractors. 
 
All awarded Vendors/Contractors: 
(1) Must be in strict compliance with the administrative, contractual, or legal remedies as outlined in Model Procurement 

(Article IX Legal and Contractual Remedies), where contractors violate or breach contract terms, and provide for 
such sanctions and penalties as may be appropriate. (Contracts more than the simplified acquisition threshold) 

 
(2) Are subject to termination for cause and for convenience by the grantee or subgrantee as outlined in Model 

Procurement (Article VI Contract Modification and Termination Section 6.5)  (All contracts in excess of $10,000) 
 
(3) Agree to comply with Executive Order 11246 of September 24, 1965, entitled “Equal Employment Opportunity,” as 

amended by Executive Order 11375 of October 13, 1967, and as supplemented in Department of Labor regulations  
(41 CFR Chapter 60). (All construction contracts awarded in excess of $10,000 by grantees and their contractors or 
subgrantees) 

 
(4) Agree to comply with the Copeland “Anti-Kickback” Act (18 U.S.C. 874) as supplemented in Department of Labor 

regulations (29 CFR Part 3). (All contracts and subgrants for construction or repair) 
 

(5) Agree to comply with the Davis-Bacon Act (40 U.S.C. 276a to 276a-7) as supplemented by Department of Labor 
regulations (29 CFR Part 5). (Construction contracts in excess of $2000 awarded by grantees and subgrantees when 
required by Federal grant program legislation) 

 
(6) Agree to comply with Sections 103 and 107 of the Contract Work Hours and Safety Standards Act (40 U.S.C. 327-

330) as supplemented by Department of Labor regulations (29 CFR Part 5). (Construction contracts awarded by 
grantees and subgrantees in excess of $2000, and in excess of $2500 for other contracts which involve the 
employment of mechanics or laborers) 

 
(7) Agree JCPS Nutrition Services will obtain all rights to any discovery or invention which arises or develops in the 

course of or under such contract. 
 

(8) Agree to retain all required records for three (3) years after final payment is made by the grantees or subgrantees and 
all other pending matters are closed. 

 
(9) Must be in strict compliance for contracts in excess of $150,000, including subcontracts and subgrants, with all 

applicable standards, orders, or requirements issued under section 306 of the Clean Air Act (42 U.S.C. 740-7671q), 
and the Federal Water Pollution Act amended (33 U.S.C. 1251-1387) and the contractor must agree to report all 
violations to the Federal awarding agency and the Regional Office of the Environmental Protection Agency (EPA).  

 
(10) Agree to comply, for contracts in excess of $100,000, with the Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) 

and the New Restrictions on Lobbying  and annually sign and submit to JCPS Nutrition Services the Certificate 
Regarding Lobbying and, if applicable, the Disclosure of Lobbying Activities (Form SF-LLL). 

 
(11) Who are a non-federal entity that is a state agency or agency of a political subdivision of a state and its contractors 

must comply with section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation and 
Recovery Act. The requirements of Section 6002 include procuring only items designated in guidelines of the 
Environmental Protection Agency (EPA) at 40 CFR Part 247 that contain the highest percentage of recovered 
materials practicable, consistent with maintaining a satisfactory level of competition. 
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ATTACHMENT I – SCHEDULE OF VALUES EXPOSURE INFORMATION 
(Valued as of July 1, 2017) 

 
ATTACHMENT II – PROPERTY INSURANCE LOSS SUMMARY 

(Valued as of March 4, 2017) 
 

ATTACHMENT III – FLOOD EXPOSURE  
 

ATTACHMENT IV – BOILER INSURANCE 
(Schedule of Objects for Inspections as of July 1, 2017) 

 
ATTACHMENT V – LICENSE TAX 

 
 
 
 



 
PROPOSAL NO. 7412 

 
 

B I D  F O R M 
 

PROPERTY, BOILER & MACHINERY INSURANCE 
 
 

To:     Ken Popplewell 
          Director of Purchasing 

C. B. Young, Jr., Service Center 
3001 Crittenden Drive 
Louisville, Kentucky  40209-1104 
 

CERTIFICATION OF COMPLIANCE WITH SPECIFICATIONS 
In compliance with the INVITATION TO BID, and subject to all the conditions thereof, the undersigned hereby 
certifies that all items and/or services included in this bid shall be in compliance with all requirements 
and technical specifications included in this invitation to bid, except as noted below: 
EXCEPTIONS: 
 
 
 
Terms discount of ____________% will be allowed if invoices are paid within ___________days from date of 
receipt of invoice.  Terms of less than twenty (20) days will be considered net. 
 
NAME OF COMPANY______________________________________________________________________ 
 
MAILING ADDRESS_______________________________________________________________________ 
 
                                   ______________________________________________ZIP CODE_______  ________ 
                                                                                                                                                    (9 - digits) 
ORDERING ADDRESS_____________________________________________________________________ 
 
                                       ____________________________________________ZIP CODE______  _________ 
                                                                                                                                                    (9 - digits) 
BY________________________________(PLEASE TYPE NAME)_________________________________ 
                          (Signature)  * 

OFFICIAL TITLE__________________________________________________________________________ 

TELEPHONE NUMBER________________________________DATE_______________________________ 

*  If this form is not signed bid SHALL be rejected.  A facsimile signature must be initialed in ink. 
 
The Proposer hereby acknowledges receipt of the following addenda: 
 
Addendum No.__________Dated________________Addendum No.__________Dated___________ 
 
 (If none has been issued and received, insert the word, "none.") 
 
             The official release date for this invitation is Tuesday, March 28, 2017 at 8:00 a.m. 
 



QUESTIONNAIRE 
BID ID #7412 

 
 

ALL ITEMS MUST BE ANSWERED TO QUALIFY YOUR BID. 
 
 
  General Information: 
 
         Name & Address of Carrier: _________________________________________________________________  
 
    _________________________________________________________________ 
 
    Zip Code____________________________Telephone No._________________ 
 
    Company Representative_____________________________________________ 
 
     List Best's Financial Rating and attach a copy of latest annual financial report:  _________________________ 
 
 
  Service: 
 
    Claims and loss adjustment to be handled by LOCAL claims services: 
 
     ________________________________________________________________________________________ 
                                                      (Name, Address and Telephone Number) 
 
    When a claim is incurred, what are the responsibilities of: 
 
     Agency?_________________________________________________________________________________ 
 
    Insurance Company?________________________________________________________________________ 
 
     Employer?________________________________________________________________________________ 
 
    Underwriter's Name:________________________________________________________________________ 
 
    Name of individual at agency responsible for Boiler Insurance: 
 
     _________________________________________________________________________________________ 
  



QUESTIONNAIRE - Cont. 
 
 
    Service - Cont. 
 
   List three references where your company is providing property insurance: 
 
    _____________________________________________________________ 
 
    Name of Contact________________________________________________ 
 
    Telephone_____________________________________________________ 
 
    _____________________________________________________________ 
 
    Name of Contact________________________________________________ 
 
    Telephone_____________________________________________________ 
 
    _____________________________________________________________ 
 
    Name of Contact________________________________________________ 
 
    Telephone_____________________________________________________ 
 
   List three references where your company is providing prime boiler and machinery insurance: 
 
    _____________________________________________________________ 
 
    Name of Contact________________________________________________ 
 
    Telephone_____________________________________________________ 
 
    _____________________________________________________________ 
 
    Name of Contact________________________________________________ 
 
    Telephone_____________________________________________________ 
 
    _____________________________________________________________ 
 
    Name of Contact________________________________________________ 
 
    Telephone_____________________________________________________ 
 



QUESTIONNAIRE - Cont. 
 
 
  Service - Cont. 
 
   Loss Prevention - Comment on the nature, scope, extent and frequency of the services listed below that your 
   bid will include. 
 
    An annual inspection and written report on this inspection broken down by building.  This report shall 
    contain recommendations for eliminating hazards in the interest and concern of safety of living and of  
    reducing rates and premiums. 
 
    ______________________________________________________________________________________ 
 
    ______________________________________________________________________________________ 
 
    ______________________________________________________________________________________ 
 
    ______________________________________________________________________________________ 
 
    Is thermographic scanning equipment available twice a year?     ______Yes       ______No 
 
    A report is required of rate make-up sheets from rating bureau, if applicable, analysis of changes and credits 

and recommendations for reducing rating penalties, at least annually by the selected carrier. 
 
    ______________________________________________________________________________________ 
 
    ______________________________________________________________________________________ 
 
    ______________________________________________________________________________________ 
 
    ______________________________________________________________________________________ 
 
    Frequency of Loss Reports:________________________________________________________________ 
 



QUESTIONNAIRE - Cont. 
 
 
  Total limit on boiler and machinery:_______________________________________________________________ 
 
  List distribution on boiler and machinery: 
 
   Loss of Property:___________________________________________________________________________ 
 
   Expediting Expenses:________________________________________________________________________ 
 
   Property Damage Liability:___________________________________________________________________ 
 
   Defense Settlement:_________________________________________________________________________ 
 
   Demolition and Removal:____________________________________________________________________ 
 
   Other:____________________________________________________________________________________ 
 
  Attach copy of policy, forms and endorsements. 
 
  Attach letter from underwriter/broker (on their letterhead) stating date and time they were contacted. 
 
 
     KRS 91A.080 License tax on Insurance Companies: 
    

Please review the statue (refer to Attachment V), acknowledge receipt in your bid and advise how your company 
will treat this.  If applicable, please acknowledge that your premium provides for local municipal taxes, the 
Kentucky State surcharge and the amount your company plans to pay for these taxes. 

 



NOTES:  Failure to provide all required information may subject your bid to rejection. 
                 
   Bids must be typewritten or printed neatly in ink.  If information cannot be easily determined, your 
   bid shall be subject to rejection. 
 
 
THE COMPANY SUBMITTING A BID MUST INCLUDE ALL PROPERTY COVERAGES (INCLUDING DATA 
PROCESSING) BOILER AND MACHINERY, KENTUCKY STATE SURCHARGE PAYABLE ACCORDING TO 
KRS 91A.080 LICENSE TAX ON INSURANCE COMPANIES (ATTACHMENT V): 
(Commodity Code # 4600650-2010919) 
 
VENDOR MUST STATE DOLLAR AMOUNT.  "INCLUDED" WILL NOT BE ACCEPTED. 
 
PROPERTY PREMIUM  $_________________ 
 
BOILER & MACHINERY PREMIUM  $_________________ 
 
360 ANNUAL BOILER INSPECTION CERTIFICATES  $_________________ 
 

* * * * * * * * * * * * * * * * * * * * 
 
FLOOD COVERAGE - BIDDERS SHOULD PROVIDE LIMITS AND PRICING FOR THE COVERAGE 
LISTED. 
 
Flood: $50,000,000.00 per occurrence and aggregate limit, except 
Zone A/AE:   $5,000,000.00 per occurrence and aggregate limit excess NFIP Policies 
Zone X shaded: $10,000,000.00 per occurrence and aggregate limit excess NFIP Policies 
 
         Flood Premium… $_________________ 
 
TOTAL (Property Premium, Boiler and Machinery Premium + Flood Premium)… $_________________ 
 
BASED ON TIV OF $__________________________________________________________ 
 
 
PAYMENT OPTIONS INCLUDING FLOOD COVERAGE: 
 
A. ANNUAL PREMIUM…$_____________________________________ 
 
B. SEMI-ANNUAL PREMIUM…$_______________________________ 
 
C. QUARTERLY PREMIUM…$_________________________________



 
Complete specimen policies, including all forms and endorsements, must accompany your bid when submitted. 
 
 
Indicate coverage limits and any sublimits if applicable: 
 
 
Real and Personal Property:   $_____________________ 
Fiber Optic Network:   _____________________ 
Vehicles:    _____________________ 
Fine Arts:    _____________________ 
Flood:    _____________________ 
Earthquake:   _____________________ 
Extra Expense:   _____________________ 
EDP Equipment including telephone systems:  _____________________ 
Other Sublimits:   _____________________ 
      _____________________ 
      _____________________ 
      _____________________ 
      _____________________ 
      _____________________ 
 
 
 
Miscellaneous Property 
Please advise if the following property is Covered Property under your Policy Form and the limit that would apply: 
 
 
    Covered Property Y/N                                    Limit 
 
Excavation & Filling  _____   $__________ 
Portions of foundations below 
   the undersurface of the lowest 
   basement floor or below the 
   surface of the ground, where 
   there is no basement    _____     __________ 
Paving and walks  _____     __________ 
Curbing   _____   __________ 
Driveways and Roadways  _____   __________ 
Fencing   _____   __________ 
Landscaping  _____   __________ 
Cisterns, Reservoirs, wells  _____   __________ 
Culverts and trenches   _____   __________ 
Retaining walls  _____   __________ 
Refuse burners and incinerators  _____   __________ 
Tanks below ground  _____   __________ 
 


